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. O61mme mosoxxeHUs1
1. Ilpenmer peryjupoBaHusi AIMMHHUCTPATHUBHOIO perjiaMeHTa

1.1. Hacroammuii AAMMHHMCTPaTUBHBIA PETJIAMEHT PETyJUPYET OTHOILICHHS, BO3HUKAIOIINE B
CBSI3M C MPEJOCTAaBICHUEM MYHULIMIIATBHON yCIyru «Bblaaua apXUBHBIX CIIPABOK, apXUBHBIX BBIITUCOK,
apXMBHBIX KONMUH M HMHOOPMAIIMOHHBIX IHCEM Ha OCHOBAHWHU ApXHMBHBIX JOKYMEHTOB, CO3JaHHBIX
c 1 saBaps 1994 roma» (manee — MyHUIMIIANbHAA yCiIyra) YIpaBJiICHHEM JAeliaMH AJIMHHHUCTPALMH
TOPOACKOIo OKpyra DIEeKTpOropck MockoBcKoi obnacTtu
(manee — MyHULIMTTAJIBHBIN apXUB).

1.2. Hacrosmuii AIMUHHUCTPATUBHBIA PErJIaMEHT YCTAHABIMBACT MOPSAOK MPEIOCTABICHUSA
MyHUIMIIaIbHOM  yCIIYTM M CTAHIApPT MNpEeAoCTaBlIeHMs MyHUIMIIAIbHOM  YCIYI'M, COCTasB,
IIOCJICZIOBATEIbHOCTh U CPOKM BBIINOJIHEHUS] aJMUHUCTPATUBHBIX IMPOLEAYp IO IPEAOCTaBICHUIO
MyHUIMIaTBHON yCiayru, TpeOOBaHMS K TOPSAKY HX BBIIOJHEHHS, B TOM YHCIE OCOOCHHOCTHU
BBITTOJIHEHUS aIMHHHACTPATHBHBIX IPOIIETYP B AIEKTPOHHOU (hopMe, a TaKKe OCOOCHHOCTH BBITTOTHEHHUS
aJIMUHUCTPATUBHBIX MPOLENYp B MHOTO(QYHKIIMOHATIBHBIX LIEHTPAaX MPEJOCTaBICHHs TOCYAapCTBEHHBIX
U MyHUIMNanpHBIX ycuyr (mamee — MOI[) B MockoBckoil ob6sactv, (GopMbl KOHTpONIsS 3a
IpeJocTaBlIeHueM MyHHMIMIANBHOM YCIyrd, 10cyAeOHbIN (BHECYIeOHbI) MOpAIOK 00KaloBaHUS
pemieHuid W aeiictBuil (Oe3neiicTBUs) MyHHIIMNAIBHOTO apXuBa, €ro JOKHOCTHBIX nul, MOII,
pabotaukoB M®II.

1.3. TepMHHBI ¥ OIIpPENEIECHUS, UCIIOJIb3YEMBIE B HACTOALLEM AJIMUHUCTPATUBHOM PETJIAMEHTE:!

1.3.1. ApxuBHas BBINMHCKA - TOKYMEHT, COCTaBJICHHBIH Ha OJlaHke MYHHIMIIAIBHOTO apXuBa,
JIOCJIOBHO BOCIIPOM3BOJALIMI YacTh TEKCTAa apXMBHOI'O JOKYMEHTA, OTHOCSIIEToCs K ONpeAeICHHOMY
¢baxTy, COOBITHIO, JINILY, C YKa3aHUEM apXHUBHOTO MIM(pa ¥ HOMEPOB JIMCTOB €AMHULIBI XPAaHCHUSI.

1.3.2. ApxuBHBIH JOKYMEHT - MaTepHalIbHbI HOCUTENb C 3apUKCUPOBAHHOM Ha HeM
uHpopManuen, KOTOpbIii HMMEEeT PEKBH3HUTHI, NO3BOJSIOIIME €ro HISHTHU()ULIUPOBATb, M MOJJIEKHUT
XPaHEHHUI0 B CHJIy 3HAYMMOCTHM YKa3aHHBIX HOCUTENS U MHPOpPMALUU AN TpakaaH, oOliecTBa U
rocy1apcraa.

1.3.3. ApxuBHas KOIHUS - JTOCIOBHO BOCIIPOM3BOSINAS TEKCT WM M300paKEHHE apXHBHOTO
JIOKYMEHTa KOIUS € YKa3aHUEM apXHMBHOIO IK(pa 1 HOMEPOB JINCTOB €AMHMIIBI XpaHEHUS, 3aBEpEeHHas
B MOpPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

1.3.4. ApxuBHas crpaBKa - JOKYMEHT, COCTaBJIECHHBIH Ha OjaHke MyHHIMNAILHOTO apXWBa,
UMEIOIINN IOPUANYECKYIO0 CHIY U COJepKallluii JOKYMEHTHYI0 MH(pOpMalKIo O MpeaMmere 3arpoca, C
yKa3aHHEM apXUBHBIX IHU(GPOB U HOMEPOB JHMCTOB €IUHHI] XPAaHEHHs T€X apXMBHBIX JJOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX OH COCTABJICH.

1.3.5. EMC OVY - Enunas wuHOpMalMOHHAs CHUCTEMa OKa3aHUS TOCYAAPCTBEHHBIX U
MYHHUIMIAJIBHBIX ycayr MockoBckoi o0nacT, ucnojb3yemas MyHUIUNANbHBIM apXUBOM  JUIS
MIPEAOCTaBICHUS] MYHUIIUITAIBHON YCITyTH.

1.3.6. EIIT'Y — ®enepanbHas rocynapcTBeHHas MHQOpMAIMOHHas cucteMa «EauHbIN mopTan
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIyr (GyHKOuUi)», pacrnoioxeHHas B HHPOPMAIMOHHO-
TeJIEKOMMYHHUKAIMOHHOM ceTn «HTepHeT» 10 agpecy: WWW.gosuslugi.ru.

1.3.7. ECUA — ¢enepanbHas rocynapcTBeHHas uHpopMannoHHas cucrtema «Exunas cucrema
UACHTUGUKAIMM W ayTeHTHU(UKauuu B HHPpacTpykType, obecneunBaronieid HHEPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIecTBUE MH(POPMALMOHHBIX CHUCTEM, HCIOJIb3YEMBIX JJs MPEAOCTaBICHHS
rOCy/IapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOMI Qopmen.
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1.3.8. 3ampoc o mpemoctaBiieHMH ['OCymapCTBEHHOW YCIYIM — 3adBJICHUE O MPEAOCTABICHUU
MyHununaipHOU yciayru mo ¢opmam, NpUBEJECHHBIM B HACTOSIIEM AJIMUHHUCTPATUBHOM perjlaMeHTe
(manee — 3ampoc).

1.3.9. UndpopmanroHHOE MUCHEMO - TUCHMO, COCTABIICHHOE Ha Oianke MyHUITMITAIBHOTO apXHBa
o 3ampocy 3asBUTENS, coAeprKaIiee HHPOPMAIIHIO O XPAHSIIUXCS B QpXUBE APXUBHBIX JJOKYMEHTAaX 110
orpeieieHHON pobieme, TeMe.

1.3.10. JInunerit kabuneT - ceppuc PIIT'Y, mo3Bossirommii 3assBUTENIO MOJIy4aTh HHPOPMAIIHIO O
xoJie 00paboTKH 3anmpocoB, MOAaHHbBIX mocpeacTsoM PIITTY.

1.3.11. Moxyne M®I] EVC OV - Moayns MOI] Equnoit nHGOpMaIIMOHHON CHCTEMBI OKa3aHM
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyr MOCKOBCKON 001acTH.

1.3.12. MyHunuMmaabHpld ~ apXuB -  CTPYKTYpHOE  TMOJpA3JCICeHHE OpraHa MECTHOTO
CaMOYNpaBlIeHUS MYHUIMIAILHOTO 00pa3oBaHuss MOCKOBCKOM 00JIaCTH WM MYHHIMIIAIBLHOE
YUpESXKACHUE, CO3[]aBaéMOE€ MYHHMLIMIAIBHBIM 0Opa3oBaHueM MOCKOBCKOH 005acTH, KOTOpbIE
OCYIIECTBISIIOT XpaHEHHE, KOMILJICKTOBAaHUE, y4eT U HCIOJIb30BaHUE JTOKYMEHTOB ApXHMBHOTO (hoHIa
Poccuiickoit denepanuy, a TakxkKe IPyrux apXUBHBIX JOKYMEHTOB.

1.3.13. O6menocrynHas uHGOpMaLUs — OOIIEN3BECTHBIE CBEACHUS U WHAS HH(OPMAIHSL, JOCTYII
K KOTOpPOil HE OTpaHUYEH.

1.3.14. PIII'Y - Tl'ocynapctBeHHas uHdopmannonHas cuctema MockoBckoil oomactu «[lopran
rOCY/IapCTBEHHBIX U MYHULMMATbHBIX ychyr ((pyHkuuil) MOCKOBCKON 001acTH», pactoiioKeHHas B
UHPOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHOM ceTH «VHTepHeT» 1o aapecy: Www.uslugi.mosreg.ru.

1.3.15. Yupenurtens M®L] — opran MECTHOTO CaMOYIIPaBJICHUSI MYHHIIUIIAIEHOTO 00pa30BaHMs
MockoBckoii 065acTH, sBisomuics yupeaurenem MOILL.

2. Kpyr 3asBureJiei

2.1. Jlunamu, UMEIOIIMMU TIPABO HA TOTy4eHne MyHUITUIATBHON YCITYTH, SBISIFOTCS (PU3HYecKoe
WIA OpUAMYECKOe JIMLO, WHIUBUAYAJIbHBIA NOpEANpUHUMATENb JUOO0 HX YHOJHOMOYEHHBIE
npejcTaBUTeNn, oOpaTtuBmIMecs B MyHUIMDATBHBIA apxXuB C 3ampocoM O MPeaoCTaBICHUH
MyHununaibHo#R ycnyru (fnanee — 3asBUTENN).

2.2. Kateropuu 3asBUTENEH:

2.2.1. ®dusnyeckue aMIa, OOpaTUBIINECS 32 MOTYYEHUEM JIOKYMEHTOB, COAEPIKALINX CBEICHUS B
OTHOIIEHNH OOBEKTOB HEJBIDKMMOTO HMYINECTBA: B JIMIE HPaBOOOIazaTesis; 3aJIoroJiepikaTelsl B
OTHOIIEHUN OOBEKTOB HEIBMKMMOTO MMYIIECTBA, KOTOPBHIE HAXOJMATCS Y HETO B 3aJloTe MJIM IpaBa Ha
KOTOpBIE MPEIOCTABICHBI €My B 3aJI0T; UMEIOIIUX MPAaBO Ha HACIIEOBAaHUE HEIBIKMMOTO WMYIIECTBA
paBoOOIIaaTeNs 110 3aBEIIAHUIO WITH 110 3aKOHY — B OTHOIIIEHUH JIOKYyMEHTOB, C IaThI CO3JJaHUsI KOTOPBIX
He nponuio 75 (CembaecsaT MATh) J€T, €CIU JOKYMEHTBI CO/IepKaT CBEICHUS, YKa3aHHbIE B IyHKTE 2.3
HACTOSIEro AJMUHUCTPATUBHOIO persiameHTta. Jlroboe ¢pusnyeckoe MO — B OTHOLIEHUH apXUBHBIX
JOKYMEHTOB, C JAaThl CO3/aHUs KOTOPBIX Iporwio 6osee 75 (CeMuaecaTu msaTh) JIET, UK B CIydae, eciu
JOKYMEHThl HE COJepXkaT CBEJIEHHH, YKa3aHHBIX B MyHKTe 2.3 HAcCTOSIIEro AJIMHUHHCTPATUBHOTO
peryiaMeHTa.

2.2.2. ®duzndeckue JInIa, 0OpaTHBIIUECS 32 IMOJIydeHHEM JJOKYMEHTOB, COJICPKAIINX CBEICHUS B
OTHOIICHUH COJAEPKaHMS 3aBELIAHUS: B JIMIE 3aBEIIATENs WM JII0O0TO M3 yKAa3aHHBIX B 3aBEUIaHHUH
HACJIC/THUKOB HJIM OTKa30IoJTydaTesieil; HACIeIHUKOB IO 3aKOHY - TPH TPEAbSBICHUH CIIPaBKHA OT
HOTapuyca 00 OTKPBITMM HACIIEACTBEHHOIO JieNla, a TAaKXKe HMCIIOJHUTENIO 3aBELIaHus IMOCIe CMEpTH
3aBellareNs — B OTHOLICHUH JOKYMEHTOB, C AaThl CO3JJaHMUs KOTOPBIX He mpouuio 75 (CeMbpaecar MnAaTh)



net. Jlio6oe (usmueckoe JUIO — B OTHOLIEHUH ApXUBHBIX JOKYMEHTOB, C JAThl CO3/1aHUS KOTOPBIX
nporwo 6osee 75 (CeMuaecsaTi MsATH) JIET.

2.2.3. ®uznueckue nuia, 00paTUBIINECS 3a MOJy4eHUEM JOKYMEHTOB, COJIEpKAIlINX CBEACHUS 00
YCBIHOBJIEHUH (yIOUYE€PEHUH), IPEIBSIBUBILNE HOTAPHAJIbHO 3aBEPEHHOE COIJIaCHE YCBIHOBUTENIEH, WIIH
HETOCPEJICTBEHHO CaM YCHIHOBHUTEIb.

2.2.4. ®duznyeckue auIa, 00paTUBIIUECS 32 TIOTYYECHHUEM JOKYMEHTOB, COJICPIKAIINX CBEJACHUS 00
aKTax TPaXJAHCKOTO COCTOSHHS (pOXKACHUHM, OpaKOCOYETaHWH, CMEPTH) WIM CBEICHHUS W3 KHUT
perucTpanyy 3aX0poHeHUH (3aXOPOHEHH YPH C MPaxoM), sSBIISIOIINECS POJCTBEHHUKAMHU YellOBEKa, O
KOTOPOM 3alpaiiuBartOTCs CBEJICHUS - B OTHOIICHUH JOKYMEHTOB, C IaThl CO3JaHMsI KOTOPBIX HE MPOLLIO
75 (CempaecaT nsath) aeT. JIroboe Guznueckoe JUI0 — B OTHOIICHUU apXUBHBIX JJOKYMEHTOB, C JIAThI
CO3/1aHUA KOTOPBIX Iporwio 6omnee 75 (CemuuecsaTu MsATH) J€T.

2.2.5. ®uznyeckue JiMia, OOpaTUBIIKECS 32 MOJyYeHHUEM JOKYMEHTOB, COACpPKAIUX CBEACHUS O
CBOEM CTake paboThl M pasMepe 3apaboTHoW miatel. Jlroboe ¢usnyeckoe nuio, oOpaTuBIIEECs 3a
MOJTyYeHHUEM JIOKYMEHTOB, COZEPIKAIINX CBEIEHHs O CTake padOThI U pa3Mepe 3apabOTHOMN IUIaThl — B
OTHOIIEHUU apXUBHBIX JJOKYMEHTOB, C JJaThl CO3JaHUsI KOTOPBIX mpoiwio oonee 75 (CemuuecsaTu msaTu)
JeT.

2.2.6. ®dusnueckue nuI@, OOpPAaTHUBIIMECS 3a MOJYyYEHUEM JOKYMEHTOB, COJIEPKallMX HHbIE
CBEICHHSI.

2.2.7. FOpuauueckue nuiia, o0paTUBIIKECS 32 MOJTyUYeHHUEM JOKYMEHTOB, COJIEPIKAIX CBEICHUS
00 00beKTax HEIBUKUMOTO MMYIIECTBA — B OTHOIIEHUU JTOKYMEHTOB, C JIaThl CO3/IaHUS KOTOPBIX HE
npouwio 75 (CeMpaecsaT MATh) JET, €CIU JOKYMEHTBI COAEpXAT CBEJCHUs, yKa3aHHbIC B MYHKTE 2.3
HACTOSIIEro AJIMAUHUCTPATHBHOTO PEriIaMEHTa, MPEAbSIBUBIINE JOBEPEHHOCTh OT (PU3MUECKOTO JIHUIIA, O
KOTOpOM HIeT peub. Jlroboe ropuauveckoe JHIO, oOpaTuBIIeecs 3a IOIy4YeHHEM JIOKYMEHTOB,
COoZIep KaIINX CBEJICHHs 00 00bEKTaX HeIBUKMMOTO UMYIIIECTBA — B OTHOIICHUH apXUBHBIX JJOKYMEHTOB,
C JaThl CO3JaHus KOTOPBIX mpouwio 6onee 75 (CemuaecsaTu MATH) JIET, WIH B CIy4ae, €CIIU JIOKYMEHThI
HE COJIepKaT CBEICHUH, YKa3aHHBIX B MYHKTE 2.3 HACTOSIIET0 AIMUHUCTPATUBHOTO periiaMeHTa.

2.2.8. FOpuanyeckue M, OOpaTUBILKECS 3a MOJyYeHHEM JOKYMEHTOB, COJIEPKAIUX CBEICHUS
00 yCBhIHOBIIEHUH (YAOYEPEHHH ), IPEIbIBUBIINE HOTAPUAIBHO 3aBEPEHHOE COTIacue YCHIHOBUTENEH.

2.2.9. IOpuanueckue nuna, oOpaTUBLIMECS 32 MOJYYEHHEM JOKYMEHTOB, COAEP)KAIIUX HHbIE
CBEIICHMS.

2.2.10. MnnuBuayanbHble NpEeNNpUHUMATENN, OOpaTUBILIMECS 3a MOJYyYEHHEM JIOKYMEHTOB,
COZIep KAIINX CBEJICHUS B OTHOIIEHHH OOBEKTOB HEJBIKMMOT'O MMYIIECTBA B JIMIE MPABOOOIAIATENS,
3aJI0TOZIepKaTeNsi B OTHOUICHHH OOBEKTOB HEIBIKUMOTO MMYIIECTBA, KOTOPBIE HAXOIATCA y HETO B
3ajore, WJIM IpaBa Ha KOTOpBIE IMPEIOCTaBJIECHbl €My B 3aJI0T; MMEIOLIUX NPaBO Ha HacleOBaHHE
HE/IBKUMOI'O HMMYIIECTBA IpaBooOiafaTeNss IO 3aBELIaHUI0O WM 10 3aKOHY — B OTHOIIEHUH
JOKYMEHTOB, C JaTbl CO3JaHUA KOTOpbIX He mpouuto 75 (CembaecsT MATh) JET, €CAH JOKYMEHTBI
COZIepKaT CBEJIEHUs, yKa3aHHbIE B IyHKTe 2.3 HacTosAlero AJIMUHHCTPATUBHOTO periameHTa. Jlroboi
WH/IMBUYATbHBIN IPEANTPHHAMATEINh — B OTHOIIIEHUH apXHUBHBIX JJOKYMEHTOB, C IaThI CO3IaHHUST KOTOPBIX
npomio 6onee 75 (CemuaecsaTy MATH) JIET WA B Clydae, €CIM JOKYMEHTHI HE COJIepKaT CBEICHHI,
YKa3aHHBIX B MTyHKTE 2.3 HACTOSIIEr0 AJIMUHUCTPATHBHOTO PETIIaMEHTA.

2.2.11. VunuBuayanbHble MpeNNpUHUMATENN, OOpaTUBIIMECS 3a MOJYyYEeHHEM JTOKYMEHTOB,
COJIep KalINX UHBIE CBEJICHNS (32 UCKIIIOYEHHUEM CBEJICHUI 00 YChIHOBIICHUH (yI0UYEPEHUH).

2.3. OrpanuyeHue Ha JOCTYH K apXMBHBIM JOKYMEHTaM, COAEP)KaIllUM CBEJIEHHsS O JUYHOU U
CeMelHO! TailiHe Ipa)kJIaHWHA, €ro YacTHOW >KM3HM, a TaKKe CBEJEHHs, CO3JAIoIINe Yrpo3y AJs ero
0e30macHOCTH, ycTaHaBiIuBaeTcs Ha cpok 75 (CembaecsT MATh) JIET €O JHSA CO3JaHMs YKa3aHHBIX
TOKYMEHTOB.



C muchMEHHOro pas3pelleHusi TpakJaHWHA, a TOCJEe €ro CMEPTH C MUCHhMEHHOTO pa3pelieHust
HACJIETHUKOB JAHHOTO TpakJaHWHA OTPaHMYEHUE HA JOCTYN K apXUBHBIM JIOKYMEHTaM, COJIEpKalliM
CBEJICHHUS O IMYHOW U CeMEWHOH TaliHe IrpaXk/IaHWHAa, €ro YaCTHOM JKU3HHU, a TAK)KE CBEICHHUS, CO3/Jal0IIIe
yrpo3y st ero 6€30MacHOCTH, MOXET OBITh OTMEHEHO paHee, yeM uepe3 75 (CeMbaecsT MATh) JET CO THS
CO3aaHus YKa3aHHBIX JOKYMCHTOB.

3. TpeboBanusi K mOpsiAKy HHGOPMUPOBAHMS
0 npegocTaBjieHu MyHUIIUNIAJIbHOM YCJIYTH

3.1. IIpuem 3agBuTenei Mo BONPOCy NpenocTaBieHuss MyHHUITUTIATBHOW YCIYyTU OCYIIECTBIIACTCS
B COOTBETCTBUU C OPraHU3ALMOHHO-PACHOPSAUTEIbHBIM JOKYMEHTOM AJIMUHUCTPALUUA TOPOJCKOTO
OKpyra DJeKTporopck MocKkoBcKoi 001acTH.

3.2. Ha odunuaipHoM caiite MyHununaisHoro apxuBa http://www.elgorsk-adm.ru/ B

MH(POPMALMOHHO-TEIEeKOMMYHUKaMoHHo! cetn «HtepHer» (manee — cerb WMutepner), na EIIY,
PIII'Y, B d¢enepanbHOil TOCYAapCTBEHHOW WHPOPMALMOHHON cucTteMe «PDenepanbHbIi peecTp
rOCYJapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT ((QYHKIHIT)», rocy1apcTBEeHHONH HH()OPMAIIMOHHON cUCTeEME
MockoBckoii obnactu «Peectp rocy1apcTBEHHbIX M MyHHLMIAIBHBIX ycayr (GpyHKuui) MockoBckon
o0s1acTi» 0053aTeIbHOMY pa3MEILEHHIO MOAJISKUT CIeyIOIasi ClipaBOYHast UH(OpMALIMSL:

3.2.1. Mecro HaxoxaeHus, pekuM U rpaduk padotsl MyHunumnaasHoro apxusa, MOII.

3.2.2. CnpaBousble TenepoHbl MYHUIIMNAIBHOTO apXHBa, OpraHU3alil, y4acTBYIOIIMX B
MPeOCTaBICHUHN [ 0Cy1apcTBEHHOW YCIyTrd, B TOM YHCIIEe HOMEp TeledoHa-aBToMHpopmaropa (Tpu
HaJIMYUN).

3.2.3. Anpec oduumanpHOro caita MyHMIMIAIBLHOTO apXWBa, a TaKXKe agpec 3JIEKTPOHHOMN
noyThl ¥ (Win) GpopmMbl 00paTHOM B3 MyHUIMIIAIBHOIO apXKBa B ceTu MIHTepHeT.

3.3. O6s13aTenbHOMY pa3MeIlIeHnI0 Ha oduIMaIbHOM caiiTe MyHununansHoro apxusa, Ha EITT'Y,
PIIT'Y, B d(enepanbHoii rocymapcTBeHHOW uHGOpManmoHHONH cucrteme «dDenepalbHblil peecTp
rOCYJJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ((QYHKIHIT)», TOCYAapCTBEHHOM NHPOPMALIMOHHOM cucTeMe
MockoBckoil obnactu «PeecTp rocyapCcTBEHHBIX M MYHHIMIIAIBHBIX ycIyr (GpyHKuui) MockoBckon
o0nacTh» MOJUIEKUT NEpeyeHb HOPMATHUBHBIX IPABOBBIX AaKTOB, PETYIUPYIOLIUX MPEJOCTaBICHHE
MyHununaibHOU ycayru (C yKa3aHMEeM UX PEKBU3UTOB U UCTOYHUKOB O(PUIIMATIBLHOTO ONYOJIMKOBAHMUS).

3.4. MyHununaiabHeli apxuB OOECHEeUMBAET pa3MELIEHUE U aKTyaJld3alMio CIPaBOYHOU
nHpopManuu Ha opUIMATBLHOM caiiTe, B cooTBeTcTByomeM pasnene EIIY, PIIT'Y, B denepanbhoit
roCyJapcTBeHHON uH(popManMOHHON cucteme «dDenepanbHblii peecTp TOCYAapCTBEHHBIX U
MYHUIUOATBHBIX yCayr (GYyHKUMN)», TrocynapcTBEHHONM HMH(OpMAIMOHHON cucteMe MOCKOBCKOM
obnactu «PeecTp rocy1apcTBEHHBIX U MYHUIMNAIBHBIX YCIYT (QyHKIMNH) MOCKOBCKOM 001aCTH».

3.5. UndopmupoBanue 3asBuTeNel O BOMpocaM NpeAocTaBleHUs] MyHUIIMNIAIBHOW YCIyTH U
YCIIYT, KOTOpbIE SBJISIOTCS HEOOXOIMMBIMHM M 00S3aTeIbHBIMU ISl IPENOCTaBIeHUsT MyHUIIMITAIbHON
YCIIYTH, CBEJICHUM O XO/1€ NPEJOCTABICHNS YKa3aHHBIX YCIYT OCYHIECTBISACTCS:

3.5.1. Ilyrem pa3menienust nHGopMauu Ha opUIHATLHOM caiiTe MyHHUIIMIATIBbHOTO apXuBa, a
Tarxke Ha EIITY, PIITY.

3.5.2. JIomXHOCTHBIM JUIIOM MYHUIIMNIATBHOTO apXMBa MPU HENOCPEICTBEHHOM OOpaIleHuu
3asBuTens B MyHULIUNIaIbHBIN apXUB.

3.5.3. Ilyrem mnyOnukanuud HHGOPMAIIMOHHBIX MAaTEpUANOB IO MOPSAKY MPedOCTaBICHUS
MyHUIMIIaIBHOM YCIIYTH B CpeJICTBaX MacCOBOW MH(POPMALIUH.

3.5.4. Ilyrem pa3memeHus HH(DOPMALMOHHBIX MaTEpUANOB IO TMOPSAKY MPEAOCTaBICHUS
MyHUIIMIIaIBHOM YCIAYTH B MOMEIIEHHUAX MyHUIMIIAIBbHOIO apXWBa, NPEIHA3HAYEHHBIX JUISI IpHUEMa


http://www.elgorsk-adm.ru/

3asBUTENEH, @ TAKXKE MHBIX OpraHu3aluil Bcex (JopM COOCTBEHHOCTH 10 COIVIACOBAHUIO C YKa3aHHBIMU
opranu3anusaMu, B ToMm unciie B MOILI, a taxxe Ha EIITY, PIIT'Y caitte MyHunmnaisHOro apxuBa.

3.5.5. IlocpenctBom TenedoHHON U (aKCUMIIIBHOM CBSI3H.

3.5.6. IlocpencTBOM OTBETOB Ha MMUCbMEHHBIE U YCTHBIE 0OpalieHUsl 3asBUTEIIEH.

3.6. Ha EII'Y, PII'Y u odunuansHoM caiite MyHUIUMNATBHOTO apxuBa B LEJAX
nHpOpMHUPOBaHUs 3asBUTENEH MO BOMPOCAM MpeAOCTaBleHUs] MyHHIUIIAIBHON YCIyTH pa3MelaeTcs
creayromas nHpopManus:

3.6.1. MHcuepnbiBarommii MepeueHb JOKYMEHTOB, HEOOXOIMMBIX JJsi MPEAOCTaBICHHUS
MyHununaabHOR yciayru, TpeOoBaHHsA K O(QOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakKe NEepedyeHb
JOKYMEHTOB, KOTOpbIE 3asiBUTEIIb BIIPABE MPEICTAaBUTh 110 COOCTBEHHOMN HHUIMATUBE.

3.6.2. Ilepedensp nuil, UMEIOIIKUX MPABO HA MOJydeHHEe MYHUITUTIATIbHOW YCITYTH.

3.6.3. Cpok npenocrabieHuss MyHUITUTIATLHON YCIYTH.

3.6.3. PesynpTaThl npenocTaBieHUS MyHUIMNAIBHOM yCIyrd, MOPSAOK IPEICTaBICHUS
JOKYMEHTA, SBIISIOLIETOCS PE3YIbTaTOM MpeAocTaBieHsI MyHUITUNIATBHON YCIIYTH.

3.6.5. McueprnbiBaromuii mepeyeHb OCHOBAaHMM ISl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOUMBIX
IUIS TIpeIOCTaBIeHU MyHUIMITATBHOMN YCIYTH, @ TAK)KEe OCHOBAHHUS JIJISl IPUOCTAHOBJICHHUS HITH OTKa3a B
npenocTaBieHu MyHUIMNIATBbHON YCITYTH.

3.6.6. Nudopmanuss o mnpaBe Ha JocyaeOHoe (BHecyneOHOe) oO)kaloBaHHE ICHCTBHIA
(Oe3neiicTBUA) W peIIEHHH, NPUHATHIX (OCYILIECTBISIEMBIX) B X0Jle MpeaocTaBieHuss MyHUIunaaIbHON
YCIYTH.

3.6.7. ®opwmbl 3ampocoB (3asBICHHM, YBEJIOMIICHUH, COOOIICHUI), HCIOIb3yeMbIC TPHU
IIPEAOCTaBICHUH MyHUIIMIIAIBHON YCIYTH.

3.6.8. Pa3mep rocynapcTBEHHOW MONLIMHBI WJIM WHOM IUIAThl, B3UMAEMOW 3a MPEJOCTABICHHE
MyHULIMNIaTbHON YCITYTH.

3.7. Ha opunmansHoM caiite MyHULIIMIIAIBHOTO apXUBa JIOTMOJIHUTENBHO Pa3MELIAt0TCA:

3.7.1. [lonHOE HaMMEHOBAaHUE U MTOYTOBBIH afpec MyHUIIMIIAIBHOTO apXHBa.

3.7.2. Homepa TenedoHOB-aBTOMH()OPMATOPOB (IIPU HAIWYKHK), CIIPAaBOYHBIE HOMEpa Tele()OHOB
MyHUIMITaTBHOTO apXUBa.

3.7.3. Pexxum pa0GoTbl MyHHMUIMIANBHOTO apxuBa, Trpaduk pabdOThl JIOMKHOCTHBIX JIMIL
MyHUIIMIIaIBHOTO apXUBA.

3.7.4. BeinepKKd W3 HOPMATHBHBIX TPABOBBIX AaKTOB, COJAEPKAIIUX HOPMBI, PETYIUPYIOIINE
IesITeTbHOCTh MYHUIIUITATILHOTO apXHUBa MO MPEJOCTaBICHII0 MyHUIIMTIAIEHOW YCITYTH.

3.7.5. Tlopsimok ¥ crmocoObl  TPEIBAPUTEIBLHON 3allMCH  TI0 BOMPOCAM  TPEJOCTABICHUS
MyHUIMNIaabHOM yCIyry, Ha oJlydeHrue MyHUIIMIIAIIBHON YCIIYTH.

3.7.6. Texct HacTosIIEro AIMUHUCTPATUBHOTO pErjaMeHTa ¢ IPUI0KEHUAMHU.

3.7.7. Kpatkoe onucanue nopsaKa npeaocTaBieHuss MyHUIMnaibHON yCIyTH.

3.7.8. Undopmanus 0 BOZMOKHOCTH y4acTHsl 3asBUTENEH B OIlEHKe KauecTBa MpPEJOCTaBICHUS
MyHUIIMITATBPHON yCIYTH, B TOM 4YHCIE B OIEHKE A(PQPEKTUBHOCTH IEATEITHHOCTH PYKOBOIUTEIS
MyHUIMITaTHFHOTO apXuBa, a TAK)KE CIIPABOYHO-HH(POPMAIMOHHBIE MAaTEPHUAIIBI, COIEPIKAINE CBEICHHSI
0 TIOPSIZIKE U CITOCO0ax MPOBEICHUSI OIIEHKH.

3.8. IIpu mHPOPMHUPOBAHUH O TOPSIKE MPEIOCTaBICHNsT MYHUIIMITATHHON YCIYTH 10 TeleoHy
JOJDKHOCTHOE JIMII0 MYHUITUIIAIBHOTO apXKBa, IPUHSB BBI30B 110 TeJIeQOHY, MPEACTaBIIETCS: Ha3bIBACT
(bamunuio, UM, 0TYECTBO (TIPU HAJTMYUH ), JOJDKHOCTH, HAUMEHOBaHHEe MYyHUIMIIaIbHOTO apXUBa.

JlomkHOCTHOE M0 MYHHIIMIIAIBHOTO apXuBa 0053aH COOOUIUTH 3asiBUTENIO Tpaduk mpuema,
TOYHBIE MOYTOBBIN U (haKTHUECKUH ajipeca MyHUIIMNIAIBHOTO apXHBa, CIIOCO0 Mpoe3/ia K HeMy, CIIOCOObI



IPEJBAapUTENILHOW 3allMCH Ul IpUeMa [0 BOINPOCY NPEAOCTaBIeHUs MyHHLIMNAIBHOW YCIYIH,
TpeOOBaHUs K MUCbMEHHOMY 0OpaIlieHuIO.

NudpopmupoBanue 1o TenedoHy O TMOpAIKe NpefocTaBieHUs MyHHIMIANBHON yciyru
OCYIIECTBISIETCS B COOTBETCTBUH C PEKUMOM pabOThI M rpadukom npruema MyHHUIUIIaIbHOTO apXUBa.

Bo Bpems pa3zroBopa J0IKHOCTHBIE JTHIa MyHUIIMTIATBHOTO apXuBa 00s13aHbI IIPOU3HOCHUTD CJIOBA
YEeTKO U HE MPEepbIBaTh Pa3roBOp MO MPUUHUHE NOCTYILIEHUS APYroro 3BOHKA.

[Ipr HEBO3MOKHOCTH OTBETUTH HA TOCTABJICHHBIE 3asBUTEIEM BOIPOCHI TeNE(OHHBIH 3BOHOK
nepeagpecoBbIBacTCs (MIEPEBOIUTCS) HA IPYroe JOHKHOCTHOE JUI0 MYHUIIMTIATBHOTO apXuBa JHOO
oOpatuBiIeMycs cooOuiaeTcss HoMmep TenedoHa, MO KOTOPOMY MOXKHO IOJIyYUTh HEOOXOIUMYIO
nHpOopMauo.

3.9. Ilpu oTBeTax ycTHbIE OOpallleHMs, B TOM YHUCIIe Ha Tele(OHHbIC 3BOHKH, IIO BOIIPOCAM O
HopsiAKe MpeaocTaBieHus] MyHUIIMNAIBHON YCIYrd JOKHOCTHBIM JIMIOM MYyHMIMIAIBHOTO apXHuBa
oOparuBIIeMycsi cooOIIaeTcs cienyromas nHpopmanms:

3.9.1. O nepeune U1, UMEIOIIKX MIPABO HA MOTyYeHHe MyHHUIMIIATbHON yCIyTH.

3.9.2. O HOpMaTHBHBIX TIPAaBOBBIX aKTaX, PETYIUPYIOMINX BOMPOCH MPEIOCTABICHUS
MyHununaibHOU ycayru (HaMMEHOBaHUE, JaTa U HOMEP IPUHSTHS HOPMAaTUBHOTO MPABOBOI'O aKTa).

3.9.3. O nepeyHe 10KyMEHTOB, HEOOXOIUMBIX JUId NOJdy4eHUss MyHUIMIIAIbHOM yCIyTH.

3.9.4. O cpokax npenocTabieHuss MyHUIUNIATBHON YCITYTH.

3.9.5. O6 ocHOBaHUSAX Ul OTKa3a B MIpUEME JTOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS
MyHunMnaabHON yciyru.

3.9.6. O6 ocHOBaHUSX I TPUOCTAHOBIICHHS ITPEIOCTABICHNST MYHUIIMIIATBHOMN YCITyTH, OTKa3a
B IIPEJOCTABICHNY MYHUIIMIIAIIBHON YCIIYTH.

3.9.7. O mecre pazmemenus Ha EIIT'Y, PIII'Y, opunmansaoMm caiite MyHUITUITAIBHOTO apXyBa
nH(OPMAIIHY TI0 BOIIPOCAM MPEI0CTaBICHUST MyHHUIUIIATBHON YCIYTH.

3.10. MudopmupoBaHue 0 NOpsiAKe NPeAOCTaBICHUsT MyHULIUIIAIBHOM YCIIyTH OCYIIECTBIISIETCS
TaKke [0 €AMHOMY HoMepy TejnedoHa OieKTpoHHOH mnpuéMHOM MockoBckoil — obnacTu
8 (800) 550-50-30.

3.11. MyHuuMnanbHbI apXuB pa3pabarbiBaeT WHGOPMAIMOHHBIE MaTepuanbl MO MHOPSAKY
npenocTaBieHus] MyHUIIMNAIBHONW YCIYTH — MaMATKU, HHCTPYKIMH, OPOIIIOPBI, MAaKEThl U pa3MelaeT
ux Ha EIII'Y, PIII'Y, opunmansHOM caiite MyHUIIMNIAIBHOTO apXHBa, a Takxke nepegaer B MOLL.

3.12. MyHHAIIMTIANTEHBINA apXUB 00€CIIEYNBACT CBOCBPEMEHHYIO aKTyaIH3aIHI0 HHPOPMAIIMOHHBIX
MaTepuajioB, yKa3aHHbIX B MyHKTe 3.11 HacTosimero AJAMHUHUCTpATHBHOTO periameHTa, Ha EIITY,
PIIT'Y, opunmansHoM caiite MyHHIIMTIATBHOTO apXKBa U KOHTpoJupyeT ux Hanuuue B MOLI.

3.13. CocraB uHopMaIuu o nopsaKe npeaocTapieHns MyHUIMNIAIbHON yCIyrH, pa3MenaeMoi
B Mo, COOTBETCTBYET  PErMOHAJIBHOMY CTaHIapTy  OpraHu3aluu JesTeIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MNPEOCTABICHUS TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCIYI B
MockoBckoil  005acTH, YTBEPXKIACHHOMY pPAacHopsbkKeHHeM MMHHUCTEPCTBa  TOCYIAapCTBEHHOTO
yrpaBieHus, THPOPMAIIMOHHBIX TEXHOJIOTUH U cBsA3M MockoBckoil obmactu ot 21.07.2016 Ne 10-57/PB
«O peruoHajibHOM CTaHJapTe OpraHU3aluu JESTeNbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
MIPEIOCTABIIEHHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT B MOCKOBCKOM 001acTu».

3.14. loctyn k MHPOpPMAIIMU O CPOKAX W TOPSIKE MPenocTaBiIeHnss MyHHIIMTIATBHONW YCITyTH
OCYyILIECTBNSICTCS 0€3 BBINOJHEHUs 3asBUTENIEM Kakux-1M0o TpeOoBaHMI, B TOM uucie 0e3
MCIOJIb30BAaHUS IPOrPAMMHOT0 00ECTIEYEeHNs1, yCTAaHOBKA KOTOPOT0 Ha TEXHUYECKHE CPEICTBA 3asiBUTEIS
TpeOyeT 3akKIOYeHUs JMIEH3MOHHOTO WM MHOTO COIJIAIlleHHs C MpaBoobiajaTesieM MpOrpaMMHOTO
obecreyeHus1, IpeaycCMaTpUBAIOIIEro B3UMaHHUE TUIAThI, PErHUCTPALIUIO WM aBTOPU3ALIUIO 3asiBUTEINS], U
MIPEIOCTABIIEHNE UM MEPCOHATIbHBIX IaHHBIX.



3.15. KoHcynpTHpOoBaHHWE TIO BOMpOCaM TPEIOCTaBICHUS MyHHIIMNAIBHOW YCIYTH, YCHYT,
KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMH U 00s13aTENBHBIMU JUIS IpeoCcTaBIeHUsT MyHUIIMITATBHOW YCIYyTH,
MH(OPMHUPOBAHKE O XOJE MPEAOCTABICHUS YKa3aHHBIX YCIYT OCYILIECTBISIETCS TOMKHOCTHBIMH JTUIIAMU
MyHunmnagsHoOro apxuaa, paborankamu M®L] 6ecruatHo.

II. Cranpapr npenocraBiaeHuss MyHUIIUNIAJIBHOM YCJIYTH
4. HammenoBanue MyHMIMIIAIbHON YCJIYTH

4.1. MynuuunansHas ycinyra «Bplaya apXuMBHBIX CHPaBOK, apXMBHBIX BBIIHCOK, apXUBHBIX
KON 1 WH(POPMAIIMOHHBIX [TMCEM Ha OCHOBAaHMH apXMBHBIX JOKYMEHTOB, CO3/IaHHBIX ¢ 1 siHBapsa 1994
rojan.

5. HamMeHOoBaHuUe Oprana, npeaocTaBasomero MyHuMnajJabHyI0 yCayry

5.1. OpraHom, OTBETCTBEHHBIM 3a MpeNOCTaBiIeHHEe MYyHUIMTIATBLHON YCIyTH, SBISETCS
VYopasnenue neaamMu A IMUHUCTPALIUN TOPOACKOTO OKpyra DIeKTporopck MocKoBCKo# 001acTu.

5.2. HemocpenctBeHHoe  mpenocTaBieHHE ~ MyHHIIMIAIBHON  YCIYyTU — OCYIIECTBISIET
MyHuunaabHbIi apXuB.

5.3. B wmemsx mnpepoctaBieHus MyHHIHMOATbHOW  yciyrn MyHHIMIATBHBIA — apXuB
B3anMOJIeiicTByeT ¢ YnpasneHueM denepanbHON CIIy:KObl TOCYIapCTBEHHON PETHUCTpAIlU, KaJlacTpa U
Kaptorpaduu mo MocKoBCKoii 00iacTu.

6. PesyaibTaT npenocraBiaenuss MyHHIIUIIAJIBHOMH YCJIYTH

6.1. PesynpTarom npenocraBineHuss MyHUIMNIAIBHON YCIYTH SIBJISIETCS:

Pemenne o npenocraBieHun MynununaiasHolt  ycnyrn  (Ilpunoxkenwme 1k HacTtosmemy
AJIMUHUCTPAaTUBHOMY PEIIaMEHTY) C MPHJIOKEHUEM apXUBHOW CIPAaBKH, apXUBHOM KOIHMH, apXHUBHOU
BBIIUCKM MM HH(OPMAIMOHHOTO MHCbMa, OQOPMIIEHHBIX B COOTBETCTBUUM C TpeOOBaHUSAMHU,
yTBEPKICHHBIMU Mpuka3zom DenepanbHoro apxuBHoro areHTcTa ot 02.03.2020 Ne 24 «O06 yTBep>KIeHUN
[IpaBun opraHu3anuy XpaHEHMs, KOMIUIEKTOBaHMS, y4eTa W HCIIOIb30BaHUSA JOKYMEHTOB APXHBHOIO
¢onna Poccuiickoii dexepanuu M JIPYrHX apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U
MYHUIIUNAIBHBIX apXUBaX, My3€siX U OMOIMOTeKaX, HayYHbIX OpraHn3anusax». @opma apXuBHON CIIpaBKU
npuseneHa B [Ipunoxennn 2 k HacTosmeMy AJIMUHACTPAaTUBHOMY PEITIaMEHTY.

Pemenne 06 oTkaze B mpenocTaBieHMM MyHHUIMNAIBHOW YCIIyTH, B Cly4ae HaJdM4yusl OCHOBaHWN IS
OTKa3a B IpENOCTaBJICHHH MyHUIMNAIBHON YCIYI'M, yKa3aHHBIX B Iozapasfene 13 Hacrosmero
AIMUHUCTPAaTUBHOTO perniaMeHTa, oopmnsercs 1o dopme, IIPUBEIEHHOMN
B [Ipunoxennn 3 k HacToAmEeMY AAMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.2. PezynbraT npenocraBieHrss MyHHIIMNAIBHON YCIIYTM HE3aBHCHUMO OT MPHUHSITOTO PEUICHUS
odopmiisieTcss B BUJE D3JIEKTPOHHOIO TOKYMEHTA, MOJNHCAHHOTO YCUJIEHHOW KBaTU(UIIMPOBAHHOM
ANIEKTPOHHON Toamuchio (manee — DII) yMOIHOMOYEHHOTO JODKHOCTHOTO JIMIa MYyHHIUIAIBHOTO
apxuBa, KOTOPHI HampaBisercss 3asButento B Jluunbeiii xabmner Ha PIII'Y B neHs mommucaHust
pesynbrata (Hampasiserca B Monyins MOL] EVIC OY).
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PesynbTat npegocrapinennss MyHUITUTIATBHOW YCITYTH, COAEPKAIINNA CBEACHUS 00 YCHIHOBJICHUHN
(ymouepenuun), odopmisiercs Ha OyMaXHOM HOCHUTENE, TOAMKMCHIBACTCS COOCTBEHHOPYYHO
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM MyHHUIMITATBHOTO apXKUBa U BbIIAETCS 3asBUTEIIIO.

6.3. CBeneHus o IpenocTaBieHUM MyHUIUMNANBHON YCIYIM € IPUIIOKEHUEM 3JIEKTPOHHOIO
oOpaza pe3ynbTara npenocTaBieHus MyHuUNUnansHOW yciuyru B TedeHue 1 (OmHoro) pabGouero mHs
MOCJIe MOATOTOBKH pe3ysIbTaTa moajiexar oos3areibHoMy pa3menienuto B Moayine MOL EUC OY.

6.4. YBenomiieHHE O IpPHUHATOM pEIIEHWU, HE3aBUCHMO OT pe3yibTara IpeaoCTaBICHUS
MyHuIMnaapHON yciyru, Hanpasisercs B JInunblil kabuner 3assurens na PIITY.

7. Cpok u nopsiiok perucrtpaunu 3anpoca o npeaocraBjieHun MyHHIMNAJIbHON YCIYTH, B TOM
4yuciie B 3JIEKTPOHHOM (hopme

7.1. 3ampoc, MOJaHHBIA B MYHHUIMIIAJIbHBI apXuB, B TOM 4YHCIE B S3JCKTPOHHOH (opme
nocpeactsoM PIII'Y no 16:00 paGouero aus, peructpupyercs B MyHULIMIIaIbHOM apXUBE B JIEHb €TI0
nojiayu. 3amnpoc, nojaHHelid nocie 16:00 pabouero aHs MO0 B HepaboOuMil J€Hb, PETUCTPUPYETCS B
MyHUIMIaIbHOM apXUBe Ha CIEAYIOUINH pabouuil 1eHb.

8. Cpok npegocrasienusi MyHNIMNIAIBHON YCIYTH

8.1. Cpok npenocraBieHuss MyHUIIMNIAIBHOM yciayru cocTaBisieT He 6onee 10 (Hecstu) pabounx
JHEH C 1aThl perucTpanuu 3amnpoca.

8.2. B ciiyyae HeoOX0AMMOCTH MPOBEICHUS TTorCcKa nHpopManuu 3a nepuon 6omuee 10 (decsatn)
JIET TPpU OTCYTCTBUHU TOUHBIX MMOMCKOBBIX JAHHBIX B 3alpoce CPOK IpenocTaBieHUuss MyHUIMTATIbHON
YCIIyTH MOKET OBITh TIpo/JicH He Ooree, ueM Ha 10 (lecsaTp) pabounx JTHEH C MUCHEMEHHOTO pa3peIICHUs
YIOJHOMOYEHHOI'O JIOJDKHOCTHOTO JUIa MyHHIIMIAIBHOTO apXHMBa C 00s3aTEIbHBIM HaIlpaBICHUEM
YBEIOMIICHHUSI O IPOJIJIEHUU CPOKa MpeaocTaBieHUss MyHUIIMTIANbHON YCIIYTH 3asiBUTEINIO.

8.3. YBenomiieHHe 0 IPOAJICHUH CpOKa MpelocTaBIeHnss MyHUIIMTIAIBHON YCIIYTH HanpaBJseTcs
3asiBUTEIIO B JIEHb MPUHATHUS PEUICHHs O MIPOUIEHNN CPOKa MPEAOCTaBIeHUsT MyHUIIMIIAIIbHOW yCIyry
no ¢opme, mpuseieHHOH B [Ipunoxennn 4 k HacToseMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

8.4. B ciydae OCHOBaHMN [ OTKa3a B IPENOCTABIEHUHM MYHUIMNAIBHON YCIYTH,
COOTBETCTBYIOIIMI pe3yJbTaT HampaBiseTcs 3asBUTEN0O B cpok 2 (/[Ba) pabouux mHsS co OHS
peructpanuu 3anpoca B MyHHIIMIIAIbHOM apXHUBE.

8.5. MakcuManbHbIil CpOK IpenocTaBieHuss MyHULIMNIANbHON YCIYTH, C Y4ETOM BO3MOYKHOTO
MIPOJUIEHUs CpOKa MpeAocTaBieHUs MyHHIMIAIbHOW yciyrd, He MoxkeT npesblmath 20 ([IBaauarn)
pabouux nHEH C JaTel perucTpanuu 3ampoca O MpeloCTaBlIeHUH MyYHUIMNAIBHON YCIyrM B
MyHHULIUTIaTbHOM apXHUBE.

8.6. B o0mmii cpok mnpemoctaBieHUs MyHMIMNAIBHOW YCIYTH BXOIMT CPOK HAaIPaBICHUS
MEXBEJJOMCTBEHHBIX MH()OPMALMOHHBIX 3allpOCOB U TOJIyYE€HHUS HA HUX OTBETOB, CPOK HAIpaBJICHHUS
JIOKYMEHTOB, SIBJISIOIINXCS PE3yIbTaTOM MpeaocTaBIeH!s] MyHUIIMTIAIBHON YCIIYTH.

9. HopmaTuBHbIE IPAaBOBbIE AKTHI,
peryiaupywoume npeaocrapjieHue MyHMIMNAIbHON yCJIYTH

9.1. AxTyanbHBII MEpeYeHb HOPMATHBHBIX MPABOBBIX aKTOB, PErYIUPYIOUIMX MPEJIOCTaBICHHE
MyHHIMTIaTBHOM yCIyTH (C yKa3aHHEeM MX PEKBU3UTOB M HCTOYHHUKOB O(HIMAIBEHOTO OIYOJIHMKOBAHHMSA),
pasmerieH Ha OQHIMAIBbHOM caiiTe MyHHMIMIAIBHOIO apxuBa B paszaene http://www.elgorsk-
adm.ru/arxiv-g.0, a Takxe B cooTBeTcTBYyIoIIeM paszaeie EIITY, PIIT'Y, denepanbHoii rocynapcTBeHHON
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nHpopMaMOHHON cucteMe «®DeaepanbHbIii PeecTp TOCYAapCTBEHHBIX W MYHHIUMAIBHBIX YCIyT
(byHKIMIA)», TOCymapcTBEHHON WHGOPMAMOHHONW cucteMe MockoBckoir obmactu  «Peectp
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyT (pyHKIMiT) MOCKOBCKOI 001aCTHY.

9.2. IlepeyeHb HOPMATUBHBIX IPABOBBIX AaKTOB, PErYJIMPYIOLIMX IPEAOCTaBICHUE
MyHununaibHOU yciayry, yka3as B [Ipunoxenun 5 k HacToAEeMy AJMUHUCTPAaTUBHOMY PEIJIAMEHTY.

10. UcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAMMBbIX VISl IPEA0CTABJIEHUS
MyHUIIUNIAJTBHOM YCJIYTH, MOJJIEKAIIMX MPeACTABIeHUI0 3asiBUTEIEM

10.1. IlepevyeHb NTOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTAaBICHUS MYyHUIIUITATBLHON YCITYTH,
MOJICKALUX MPEACTaBICHUIO 3asiBUTENIEM, HE3aBUCUMO OT KaTeTOPUU UM OCHOBAHUS AJis 0OpalleHus 3a
IIpeA0CTaBIeHHEM MyHULIUITAILHON YCIIYTHU:

10.1.1. 3anmpoc mo ¢opmam, npuBeaeHHbIM B [Ipunoxennn 6, [Tpunoxenun 7, punoxenuu 8 x
HACTOAIIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCHMOCTH OT OCHOBAHUS JIJIsi OOpaIieHus).

10.1.2. IoKyMEHT, YAOCTOBEPSIOIINNA TUUHOCTD 3asiBUTEIIS.

10.1.3. JIokyMeHT, yIOCTOBEPSIONIUI TNYHOCTh MPEACTaBUTENS 3asBUTENS, B ClIydae oOpalieHus
3a MpenocTaBieHneM MyHUIIMTIATBHON YCIYTH NMPEeACTaBUTENS 3asiBUTEIIS.

10.1.4. JIoKyMeHT, MNOIATBEPXAAIOUIMN IOJHOMOYMS IPEACTABUTENS 3asBUTENS, B Cilydyae
oOpariieHus 3a mpeocTaBIeHueM MyHUIIMTIAIBHOM YCIIYTH MIPEeACTaBUTENs 3asBUTETIS.

10.2. [lepevyeHb JOKyMEHTOB, 00s13aTE€IBHBIX JJIS TPEIOCTABICHUS 3asiBUTEIIEM B 3aBUCUMOCTH OT
OCHOBaHMS JJI 00OpallleHus 3a IpeocTaBIeHueM MyHHUITUTIAIbHOW YCITyTH:

10.2.1. B cnyuae oOpaimieHust 3a TOJY4YEHHEM JOKYMEHTOB, COJIEpXKAIIMX CBEIEHUS 00
YCBIHOBJICHHH (YI0YEPCHHUH) — HOTApPHAIbHO 3aBEPCHHOE COTJIACHE YCHIHOBHUTEIICH.

10.2.2. B cnyuae oOpalleHuss HacJEeIHUKOB IEPBOM oOdYepeAr IO 3aKOHY 3a IMOJIyYeHHEM
JOKYMEHTOB, COJIEpP KAIllUX CBEJICHUS B OTHOIIICHUU COJIEP KaHUS 3aBEIaHus:

a) TOKyMEHT, TIOJITBEPKIAIOIIHNI (PaKT CMEpPTH 3aBeIIaTes;

0) JOKYMEHT, MOATBEP KIAIOIININ NPUHAANIE)KHOCTh 3asIBUTENS K HACTEAHUKAM MEPBOM ouepenn
10 3aKOHY.

10.2.3. B citydae oOpaieHus 3a MoTy9eHHEeM JOKYMEHTOB, COJIEPIKANTUX CBEJICHUS B OTHOIIICHUH
coJiep KaHUsl 3aBEIIAHMS - CIIPAaBKa OT HOTapHyca 00 OTKPHITHH HACJIEICTBEHHOTO JieIa.

10.2.4. B ciyvae oOpaieHusi 3a TMOTYyYCHHEM JOKYMEHTOB, COACPIKAIIUX CBEICHUS W3 KHHUT
pEeTHUCTpalK 3aXOPOHCHHI (3aXOPOHEHUH YPH C MPAaxoM) - JIOKYMEHTHI, IMOATBEPKIAOIIAE POIACTBO
3asBUTEINS C YEIOBEKOM, O KOTOPOM 3ampalinBaroTcs cBefeHus (ecnu He mporuio 75 (CeMbaecsT mAaTh)
JIET ¢ MOMEHTA CO3JaHMsI IOKYMEHTA).

10.2.5. B cnydae oOparieHus 3a MOJy4eHHEM JOKYMEHTOB, COJIEPKAIUX CBeIeHUs 00 akTax
TPa)xIaHCKOTO COCTOSHUSA (POXKACHUH, OpaKocovYeTaHuu, cMepTH) (ecnu He rpouuio 75 (CeMbaecsT nAaTh)
JIET C MOMEHTA CO3/IaHMs IOKYMEHTA):

a) TOKyMEHT, TIOJITBEPKIAIONINI (PaKT CMEPTH YeI0BEKa, 0 KOTOPOM 3aIlparluBalOTCs CBEICHHUS;

0) TOKYMEHTHI, TOATBEPKIAIOIINE POJICTBO 3asIBUTEIS C UETIOBEKOM, O KOTOPOM 3ampalninBarOTCs
CBEJICHHUS.

10.2.6. B ciyuae oOpamieHus 3a MOJYyYEHHEM JIOKYMEHTOB, COJAEP)KAIIMX CBEICHHUS O
HEJBM)KMMOM HMMYIIECTBE (PHU3MYECKUX JIMIl, €CIU TMpaBa Ha HEABMKUMOE HMYIIECTBO HE
3aperucTpupoBansl B EAHOM rocynapcTBeHHOM peectpe Heasuxumoctu (1anee — EI'PH) u He mpomuio
75 (Cembaecar msATh) JE€T ¢ MOMEHTA CO3JaHMs JOKYMEHTa — JOKYMEHTHI, MOATBEPKAAIOININE TPaBO
BJIQJICHUS HEJBYKMMBIM UMYIIIECTBOM (JIOTOBOP KYIUIH-IIPOJIAXH, PEIICHUE CyJla, MUPOBOE COTJIAIICHUE

U ap.).
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10.3. Ommcanne TpeOoOBaHWN K AOKyMEHTaM W ¢GopMaM TPEACTABICHHUS B 3aBUCHMOCTH OT
criocoba oOpaienus npuseneHsl B [Ipunoxennn 9 k HacToALEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

10.4. B cnyuyae, eciu il IpefocTaBiieHns MyHUIIMITAIBHON yCayru Heobxoauma oOpaboTka
MEPCOHAJIBHBIX JIAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEJIEM, W €CIM B COOTBETCTBHUU C
3akoHOJaTenbCTBOM Poccuiickoit @Denepanmun 00pabOTKa TaKUX MEPCOHATBHBIX JAHHBIX MOXKET
OCYUIIECTBJISATHCA C COTJIACHsl YKa3aHHOTO JIMIA, PU OOpallleHuH 3a MojJydyeHueM MyHUIUNanIbHON
yCIIyrd 3asiBUTENb JIOMOJHUTEIBHO MPEACTABIISICT JOKYMEHTHI, TOATBEPKIAOIINE TOTYyUYEHHUE COTJIACHS
YKa3aHHOTO JIUIIA WX €T0 3aKOHHOTO MPEICTAaBUTEIIS HAa 00pa0OTKy MEPCOHATBHBIX JaHHBIX YKa3aHHOTO
muna. JJoKyMeHTbI, HOATBEPKAAIOIINE TOTYYeHHE COTTIacusl, MOTYT OBbITh MPECTABICHBI B TOM YUCIE B
(dbopMe FIIEeKTPOHHOT 0 JOKYMEHTA.

10.5. MynununansHomy apxuBy, M®I] 3anpemieno TpedoBaTh y 3assBUTEIS:

10.5.1. TIlpencraBneHuss JOKYMEHTOB H WH(POPMAIlUM WM OCYIICCTBJICHHS JICUCTBHA,
MPEACTABJICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccwuiickoit ®eneparvi, HOPMATUBHBIMH TPABOBBEIMH aKTaMu MOCKOBCKOW 007acTH, HACTOSIIHNM
AIMUHHUCTPAaTHBHBIM PETJIAMEHTOM IS PEAOCTaBIeHU MyHUIIMIIAIbHOW YCIIYTH.

10.5.2. TIpeacraBneHus: TOKyMEHTOB W HHPOPMAIHH, B TOM YHCJIE MTOATBEPKIAIONTUX BHECCHHE
3asBUTENEM IUIATHI 32 IpeocTaBIeHne MyHUIIMTIATBHOMN YCIYTH, KOTOPbIE HAXOATCS B PACIIOPSKEHUU
MyHULIMTIaTIBHOTO ~ apXHWBa, OPraHOB, MPEAOCTABISIONIMX TOCYJapCTBEHHBbIC YCIYTd, OPraHOB,
MPEIOCTABIIAIOMIUX MYHUIIMIIAIBHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camMoynpaBlieHUsI JIMOO TMOABEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIPaBJICHUsl OPraHM3alyi, y4YacTBYIOIIMX B IPEJOCTABICHMM MYHMIMIAIBHON YCIyTH, B
COOTBETCTBMM C HOPMATHUBHBIMHM IpPAaBOBbIMU akTamu  Poccuiickoit ®enepaunivi, HOPMATUBHBIMU
MPABOBBIMU aKTaMHd MOCKOBCKOW 00JIACTH, HACTOSIIMM AJMUHUCTPATUBHBIM PErJIAaMEHTOM 3a
UCKJIIOYEHUEM JJOKYMEHTOB, BKJIIFOUEHHBIX B OIPEJEIECHHbIN YacThio 6 cTtaThul 7 denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3zanyy MpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIUIATbHBIX
yCIyr» MepeueHb TOKYMEHTOB. (3asBUTEINb BIIPaBe MPEICTaBUTh YKa3aHHbBIE IOKYMEHTHI U HHPOPMAITHIO
B MyHHUIIUTIaTTbHBINA apXUB MO COOCTBEHHOI HHUIINATUBE).

10.5.3. OcymecTBieHus OeHCTBHUIl, B TOM YKCIE COTJIACOBAHUN, HEOOXOAUMBIX ISl TOTYYECHUS
MyHULIUTIaTBPHONW YCIYTH W CBSI3aHHBIX C OOpalleHHeM B WHBIE TOCYJapCTBEHHBIE OPraHbl, OPTraHbI
MECTHOTO CaMOYIIpaBJIEHUs, OpTraHW3allid, 3a HCKIIOYCHUEM TMIOJYyYEHUS YCIAyr W TOMy4YeHUs
JTIOKYMEHTOB U MH(GOPMAIUH, IPEJOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIYT, YKa3aHHBIX
B nojpazzene 15 Hacrosmero AIMAUHUCTPATUBHOTO PETJIAMEHTA.

10.5.4. IlpencraBieHus JTOKyMEHTOB M WH(OpPMAIWH, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCH MPU MEPBOHAYAILHOM OTKa3e B NMpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MpeIoCTaBleHnss MyHUIIMNANBHON yCIyrd, Tu00 B MPEIOCTaBICHUM MYyHUIIMNAIBHON yCIyru, 3a
HCKIIFOYEHHUEM CIIEYIOIIUX CIIy4aeB:

a) M3MEHeHHe TpeOOBaHUN HOPMATHBHBIX IPABOBBIX AKTOB, KAaCAIOIIUXCS MPEIOCTaBICHUS
MyHUIIMIIaIBHOM YCIyTH, IOCIE TEPBOHAYAIBHOM [TOa4N 3aIpoca;

0) HanuuKe omuOoK B 3ampoce U JOKyMEHTaX, MOJaHHbIX 3asBUTEJIEM TTOCIIe TIEPBOHAYATIEHOTO
OTKa3a B MIpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEeIOCTaBiIeHUsT MyHUIIUITAIbHON YCIIYTH, OO B
MpeAoCTaBIeHn MyHHUITUTIATHPHOW YCIYTH W HE BKJIIOYEHHBIX B TPEICTABICHHBIH paHEe KOMILIEKT
JOKYMEHTOB, HEOOXOIUMBIX IS MIPEeIOCTaBlIeHNss MyHUIIUTIATBHON YCIYTH;

B) UCTEUEHHWE CpOKa JEWCTBUA JIOKYMEHTOB WM HW3MEHEHHWE WHQPOpMaIMu TMocie
MEPBOHAYAIILHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPeI0CTaBIeHUsT MyHUITUTIATBHON
yCIyTH, 00 B MpeIoCcTaBiIeHn MyHUIIUTIATbHON YCIYTH;


https://login.consultant.ru/link/?rnd=3399976FCF52E018DF3F7EA9EAB01932&req=doc&base=LAW&n=321522&dst=43&fld=134&date=26.09.2019
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T) BBIABICHHE JOKYMEHTAJIBHO TMOATBEPKICHHOTO (hakTa (NMMPU3HAKOB) OIMMOOYHOTO WIIH
MPOTUBOMNPABHOIO JAeicTBUs (0e3AecTBUSI) AOHKHOCTHOrO Juila MyHHUIMIATBHOTO apXuBa IpHU
MepBOHAYAILHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEAOCTaBIeHUs MyHUIIMTIAIBHON
ycIyr, Tu00 B IpeocTaBleHMH MyHHIMNAIBHONW YCIYrH, O YeM B MUCHMEHHOM BHJE 32 MOANUCHIO
pyKoBOAMTENE MYHULIMNAIBHOTO apXuBa IPU NEPBOHAYAIBLHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl TPEAOCTaBICHUsT MYyHHIMIAIBHOW YCIYTH, YBEAOMIISAETCS 3asBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 32 JIOCTABJICHHBIE HEY00CTBA.

10.5.5. [IpenocraBnenuss Ha OyMa)XHOM HOCHTEJNE TOKYMEHTOB M HMH(OpMAIMH, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee ObLINM 3aBEPEHBI B COOTBETCTBUH C TyHKTOM 7.2 yactu 1 crathu 16 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «0O0 opraHu3anuu TMPEJOCTABICHUS TOCYIapCTBEHHBIX |
MYHUIIMITAIBHBIX YCIYT», 32 UCKIIOYEHHEM CIIydaeB, €CJIM HaHEeCEHHE OTMETOK Ha TaKue JIOKYMEHTHI
00 MX U3BATHUE SIBISETCS HEOOXOJUMBIM YCIOBHEM IIPEIOCTABICHUS MyHUIIUIIATILHONU YCIYTH, U UHBIX
ClIy4aeB, YCTaHOBJIEHHBIX (hefepabHbIMU 3aKOHAMHU.

10.6. JIokyMeHTBI, COCTaBJIEHHbIC HA MHOCTPAHHOM SI3bIKE, IOJIeXKAT IIEPEBOY HA PYCCKHUH SA3bIK.
BepHocTh mepeBosia, MOAJMHHOCTH MOANMCH IEPEBOAYMKA CBUJIETEIBCTBYIOTCS B  HOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoi denepannn 0 HOTapuare.

11. UcyepnbiBaommii nepeyeHb J0KYMEHTOB, HEOOX0AMMBIX [JIsl IPe10CTABJICHUS
MyHHUMDIATBHON YCJIYTH, KOTOPbIe HAXOASITCS B PACNIOPSI’)KEeHUU OPTAHOB BJIACTH, OPraHOB
MECTHOI'0 CAMOYINPAaBJICHUS] HJIU OPraHu3anui

11.1. MyHununanabHbI apXuB B IOPAJKE MEXKBEIOMCTBEHHOIO  HH(POPMALUOHHOTO
B3aUMOJICHCTBUS B LEJIAX HpPEICTAaBICHUA M IOJyYeHUs JOKYMEHTOB U HHMOpManMu JUIs
IIpeocTaBlIeHuss MyHUIMIIANBHON YCIYI'M, KOTOpPbIE HaXOJATCS B PAacCHOPSIKEHUM OPraHoOB BIIACTH,
OpraHOB MECTHOI'O CaMOYIpPAaBJIEHUS WJIM OpraHM3alfil, 3ampammBaeT B Ciy4yae oOpalleHus 3a
MIOJIyYEHUEM JIOKYMEHTOB, COJIEPKALUX CBEJICHUSI B OTHOLIEHUH 0ObEKTOB HEABM)KMMOI'O UMYILIECTBA B
VYnopasnenun @enepalibHON Cly:KObl TOCYAapCTBEHHOM perucrpanuu, KajgacTpa M KapTorpadguu 1o
MockoBckoil oOnacTu BBIMMCKY M3 EQWHOrO TrocyJapcTBEHHOTO peecTpa  HEIBUKUMOCTH,
MTOATBEP>KIAIOIIYI0 TpaBoo0IaiaHue 3assBUTEIEM HEIBUKUMBIM UMYILECTBOM.

11.2. HemnpencraBieHue (HECBOEBPEMEHHOE IIPEJCTABICHHE) OpraHaMHM ToOCyJapCTBEHHOMN
BJIACTH, OpPraHAMHM MECTHOTO CaMOYIPABJIEHUS WJIA OpraHU3alUsAMH II0 MEKBEJOMCTBEHHOMY
MH(POPMALMOHHOMY 3aIpoCcy JOKYMEHTOB U MH(POPMAIIUN HE MOXKET SBIISATHCSI OCHOBAaHMEM JUIS OTKa3a B
IIPEIOCTABIIEHNH 3asABUTEN0 MyHUIINIIaIbHON yCITYTH.

11.3. [JomkHocTHOE WO W (Wiu) paOOTHUK YKa3aHHBIX B TMyHKTe 11.2 HacTosmero
AJIMUHUCTPAaTUBHOTO pErjaMeHTa OpraHOB W OpraHu3alluii, He MpeACcTaBUBIINE (HECBOEBPEMEHHO
MIPE/ICTaBUBIINE) 3alpPOIICHHbIE U HAXOJALIUECS B MX PACHOPSHKEHUH JOKYMEHT WM MH(GOpPMAaIUIo,
MOAJNIEXKAT AIMUHUCTPATUBHOM, NUCHUIUIMHAPHONW WM HMHOM OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOaTenbCcTBOM Pocculickon denepanui.

11.4. ToxymenTsl, yka3zaHHble B myHkTe 011.1 Hacrosimero AAMUHUCTPATUBHOIO PETJIaMEHTa,
MOTYT OBITh MpEACTaBIEHBl 3asBUTENIEM CAMOCTOSTEIBHO IO COOCTBEHHOW WHHIIMATHBE.
Henpencrasnenue 3asBureneM ykazaHHBIX JOKYMEHTOB HE SIBJISIETCSI OCHOBAaHUEM JJIs1 OTKAa3a 3asBUTEIIO
B IIPEJOCTABICHNY MYHUIIMITIAIIBHON YCITYTH.

12. UcyepnbiBaommii nepedeHb OCHOBAHMIA VI 0TKA3a B pHeMe JOKYMEHTOB, HE00X0UMBbIX
AJIs1 mpepocTaBjieHust MyHHIMIIAJIBHON yCJIyI'H
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12.1. OcHOBaHUsAMH I OTKa3a B MPUEME JOKYMEHTOB, HEOOXOJIUMBIX IJISl MPEIOCTABICHHS
MyHULIIMNIATEHON YCIYTH SIBISIOTCS:

12.1.1. O6pamenue 3a MpeaoCTaBICHUEM HHOW MYHUIIMITAIBHON YCITYTH.

12.1.2. 3asgBuUTelNleM NPEACTABICH HEMOJHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOJUMBIX JUIsS
IIPEAO0CTaBICHUs] MYHULIUITAIBHON YCIIYTH.

12.1.3. JIokyMeHTbI, HEOOXOAUMBIE Il MPEAOCTaBIeHUsT MyHUIIMIATBHON YCIIYTH, YTPaTHUIN
cuiy. [lepedyeHp JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTABICHMSI YCIYTH, YKa3aH B MPUIOKEHUH 9 K
HacToAlEeMy AIMUHUCTpAaTUBHOMY perjameHTy. Cpok JeHCTBUS KaXIOro [IOKyMeHTa (Ipu €ero
HAJIMYMH) YCTAaHOBJIEH HOPMATUBHBIM IIPABOBBIM aKTOM, YTBEPKIAIOIINM (hopMy (WK ONHCAaHKE) TAKOTO
JNOKYMEHTa, NEPEUYEeHb KOTOPBIX NPHUBEACH B IMPUIOKEHUH 9 K HacrosuiemMy AIMUHUCTPATUBHOMY
pErjlaMeHTy.

12.1.4. JokyMeHTBI coiepKaT MOJYUCTKA W UCHPABICHHS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBoM Poccuniickoit denepanuu.

12.1.5. IoKyMeHTHI coJiepKaT MOBPEXKICHHS, HAINYHE KOTOPHIX HE MO3BOJISIET B IOJTHOM 00beMe
UCIOJIb30BaTh HMH(OpPMAIMI0 U CBEACHMS, COJEp)Kallhecss B JOKYMEHTax Uil IpeJoCTaBICHUS
MyHULIMNIaTbHON YCITYTH.

12.1.6. HekoppekTHOe 3anoiHeHre 00s13aTeNNbHbBIX MoJIel B 3ampoce.

12.1.7. HexoppekTHOe 3amofiHeHre 00s3aTeNbHBIX Mol B (popMe MHTEpaKTUBHOTO 3ampoca Ha
PIIT'Y (oTcyTcTBUE 3am0IHEHUS, HEIOCTOBEPHOE, HEMOIHOE 100 HeMpaBUIbHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTAHOBIEHHBIM HACTOSIIIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.8. IlpencraBnenue 3MeKTPOHHBIX 00pa3oB AoKyMeHTOB nocpeactsoM PIII'Y, koropeie He
MO3BOJISIIOT B MOJTHOM 00bEME IMPOYUTATh TEKCT TOKYMEHTA U (MJIM) pacrio3HaTh PEKBU3HUTHI JOKYMEHTA.

12.1.9. Tlomaya 3ampoca W HHBIX JOKYMEHTOB B JJEKTPOHHOW (hopme, TOIMHCAHHBIX C
ucrnonb3zoBanueM Oll, He mpuHaanexaler 3assBUTEIO WK IPEACTABUTENIO 3asiBUTEIIS.

12.1.10. Iocrynnenue 3ampoca, aHAJOTUYHOTO paHEE 3aperuCTPUPOBAHHOMY 3ampocy, CPOK
npeaocrasiieHus ['ocygapcTBEHHON yCIyrd MO0 KOTOPOMY HE MCTEK Ha MOMEHT IOCTYIUIEHUSI TaKoro
3ampoca.

12.2. IIpu o6pamenun yepe3 PIII'Y pemenne o6 oTkase B mpueMe JOKYMEHTOB, HEOOXOAUMBIX
JUis TpefocTaBieHus MyHununanbHOH ycnyru, mo ¢opme, npuBeaeHHod B Ilpunoxenun 10 x
HacTodAleMy AJIMUHHUCTPATUBHOMY pErJIaMEHTy, B BHUJAE 3JEKTPOHHOTO JOKYMEHTA, MOANHCAHHOTO
ycuieHHoW kBanmupuimpoBanHor OIl yrmoaHOMOYEHHOTO AOKHOCTHOTO Julla MyHHITUTIATIBHOTO
apxuBa, Hampasisgercs B Jlnunbiii kaOunet 3asButens Ha PIII'Y He mo3aHee mepBoro pabodero AHs,
CJIEYIOILETO 3a JHEM Mojauu 3arnpoca.

[Ipu moctymiennn B MyHHIIMIATBHBIM apXWB OT 3asBHUTENs 3ampoca WHBIMU CHocobaMu
(mocpeacTBOM MOYTOBOM CBSI3H, TI0 aJpecy IEKTPOHHOM MOYTHI, Ha TUYHOM IPUEME) pelieHre 00 0TKa3e
B IIpUEME JIOKyMEHTOB, HEOOXOUMBIX Ul MpeJocTaBlIeH!s] MyHUIIMNIAIBHON yCIyTH, oopMisieTcs: o
dbopme, mpuBeneHHoil B Ilpunoxkennn 10 k HacTosimieMy AJMHMHHUCTPaTUBHOMY pErJaMeHTy, Ha
OyMa)KHOM HOCHUTEJIE W HaIpaBJIseTCsA 3asBUTEIIO TEM K€ CIOCOOOM, KOTOPHIM MOCTYIUJI 3ampoc, He
MO3/Hee MepBoro pabovero IHs, CAEAYIOLIETO 3a AHEM [101a4H 3ampoca.

12.3. Otka3 B mpueMe IOKYMEHTOB, HEOOXOIUMBIX MJIsi MpPEAOCTaBIeHUS MyHHIIMIIATBHOMN
yCIIyTH, HE TNPENATCTBYeT MOBTOPHOMY oOpamieHuio 3asBuTess B MyHHIMNAIbHBIM apXuB 3a
IIPEeIOCTaBIEHNEM MyHUIIMNIAIILHON YCIIYTH.
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13. UcuepnbiBarommii nepeyeHb OCHOBAHMI VIS IPHOCTAHOBJICHHNS WM 0TKAa3a B
npeaocraBpjieHu MyHMIUNAJILHON YCJIYTH

13.1. OcHoBaHusg A NOPUOCTAHOBIEHUS MPEAOCTaBICHUS MyHUIMIIAIBLHOW  YCIyrd
OTCYTCTBYIOT.

13.2. OcHOBaHMSIMU JUIsl OTKAa3a B [IPEIOCTaBICHUN MyHUIIMNIANbHON YCIYTH SIBISIFOTCSL:

13.2.1. Hanuune npoTUBOPEUYMBBIX CBEIECHUI B 3alIpOCE U MIPUIIOKEHHBIX K HEMY JOKYMEHTaX.

13.2.2. HecooTBeTcTBUE KaTeropuu 3asBUTENS KpYry JIMI, YKa3aHHBIX B IMojpasiaeiie 2
HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

13.2.3.  HecooTBeTcTBHME JIOKYMEHTOB, VyKa3aHHBIX B mnojapazaene 10  HacTosIiero
AJZIMUHUCTPAaTHUBHOIO pErjlaMeHTa, 1o (GopMe WM COIEpKAHUI0 TPeOOBAaHUAM 3aKOHOJATEIbCTBA
Poccuiickoit @enepanuu.

13.2.4. 3anpoc nogaH JUI0M, HE UMEIOIKUM ITOJIHOMOYMM MPEACTABIATh HHTEPECH! 3asIBUTES.

13.2.5. OrcyrctBue B MyHHMUIMIAIBHOM apXWBE CBEACHUH 00 oIUiare NpeaoCTaBICHUS
MynununansHol ycayru B teueHue 5 (Ilsatu) pabouux nHel ¢ AaTbl HalpaBie€HUS YBEIOMIIEHUS O
HE00X0AMMOCTH OIuIaThl MyHHIIMNIANBbHOM ycayru (Ipy NpeAaocTaBieHM MyHUIMIAIbHON yCIyrd Ha
BO3ME3IHOI OCHOBE).

13.2.6. OT3bIB 3anpoca Ha MPEAOCTABICHUE YCIYT'H IO UHULIMATUBE 3asiBUTEISL.

13.3. 3asBuTens BIpaBe OTKAa3aTbCs OT IMONY4eHHs MyHHUIUIANBHON YCIYI'M Ha OCHOBAaHUU
3asBJICHHS, HANMCAHHOTO B CBOOOMHOW (popme, HampaBUB MO aapecy OSJIEKTPOHHON MOYTHI WIH
obparuBmmcs B Mynununansueiil apxus, PIIIY. Ha ocHOBaHMH MOCTYNHBIIETO 3asiBICHUS 00 OTKa3e B
IIpeloCTaBIeHnM MyHUIIMTIANbHON YCIYTH YIIOJIHOMOUYEHHBIM JOJKHOCTHBIM JTMIOM MyHHUIIUTIAIbHOTO
apxuBa MPUHUMAETCA pelleHre 00 OoTKa3ze B IpenocTaBieHMM MyHununanbHON ycinyru. @akT oTkasza
3agBuTENs OT MPEAOCTaBICHUS MyHUIMNAIBHON YCIYrH C NMPUJIOKEHUEM 3asBICHUS U pelIeHHeM 00
OTKa3e B IpefocTaBieHn MyHuunansHoi ycnyru ¢pukcupyercs B Moayine MOI[ EVC OVY.

13.4. 3asBuTenp BOpaBe MOBTOPHO OOpaTUThCS B MyHHMUMIIANBHBIM apXUB ¢ 3apocoM MOcCIie
yCTpaHEHUs] OCHOBAaHUH, yKa3aHHbIX B MyHKTE 13.2 HacTosAero AJMUHUCTPATUBHOTO pPErilaMeHTa.

14. Ilopsanok, pasMep ¥ OCHOBAHHUSI B3MMAHMS IrOCy1apCTBEHHON NMOLIIJIMHBI WM HHOHI
IJIaThl, B3UMAEMOii 32 npegocTraBjieHue MyHHIMIIAJBHON yCIyru

14.1. 3anpockl, CBS3aHHbIE C COLMAJBHOM 3alIUTOM Tpa)kaaH, MNPEAyCMaTPUBAIOIIEH HUX
NIEHCMOHHOE oO0ecreueHue, a TakkKe IOJy4yeHUEe JIbroT W KOMIEHCAlUd B COOTBETCTBUU C
3aKoHO1aTenbCcTBOM Poccuiickoit denepariuu, HCMOJHIIOTCS MyHUIIMTTAIBHBIM apXHUBOM O€3BO3ME3 THO.

14.2. 3ampocsl 0 mpenocTaBlieHNH WHGOPMAIIUHU TI0 OMPEeNIEHHON mpodiiemMe, TeMe, COOBITHIO,
(dakty, Oumorpaduueckue 3ampochl, MO KOTOPHIM YCTAaHABIMBAIOTCS CBEJECHUS, HEOOXOIUMBIE IS
W3YYECHUS KU3HU U JESITeIbHOCTH KOHKPETHBIX IUIl, MPEJOCTaBISAIOTCS MyHHIMIAIbHBIM apXHUBOM
0€3BO3ME3/IHO.

14.3. 3anpocsl 0 mpeaocTaBieHUMM HH(OpMaIK, HEOOXOAUMOM Al YCTaHOBIEHHS POJICTBA,
POJCTBEHHBIX CBsi3ed NBYX WM Oojiee JIUI, UCTOPUU CEMbH, POja HCIOIHSIOTCS MyHHIMIIATbHBIM
apXuBOM 0€3BO3ME3IHO.

14.4. 3asBuremnto B JImunom kabunere Ha PIII'Y obecnieunBaeTcsi BOZMOXHOCTh BHECEHHUSI TIAThI
3a MpenocTaBieHne MyHUIMNIATbHON YCIYTH C UCIIOJIb30BAHUEM IIJIaTEKHBIX CEPBHUCOB.

3asButento Ha PII'Y oOecrieueHa BO3MOKHOCTH MPUKPENUTH JEKTPOHHBIA 00pa3 JOKYMEHTAa,
MIOATBEP>KIAOLLETO BHECEHUE IJIATHI 32 ITPEIOCTaBlIeHnEe MyHUIIMNIANBHON YCITYTH.



16

14.5. TlpencraBinenue wHGOpPMAIIMKM O BHECEHWHU ILIATHI 3a MpeaocTaBieHne MyHUIIMIAIbHON
YCIIyTU OcCyIlecTBisieTcs: MyHUIIUNAaTbHBIM apXUBOM C MCIOJB30BAHHUEM CBEJIEHUH, COJEpKalIuxcs B
I'ocynapcTBeHHOM MH(DOPMAITMOHHOW CHCTEME ydeTa HA4YHMCICHHH W Tuiatexeidd MOCKOBCKOW 00iacTH
(manee - UC YHII).

14.6. B cmydae orka3a 3asBHTENs OT MpeNOCTaBlieHWs MyHUIIMIIAIBLHOW YCIYyTH oOIUiaTa 3a
npenocraBieHne  MyHMIMIIAAbHOW ~ YCIYT'M  BO3BpalllaeTcsl B IOPAJKE,  YCTaHOBJIEHHBIM
3aKoHoarenscTBOM Pocculickon denepanuu.

14.7. B ciydyae BHeceHUs H3MEHEHUH B BBJIAHHBI MO pe3yiabTaTaM IPEAOCTaBICHUS
MyHuLUNaaIbHOU YCIyTd JOKYMEHT, HAallpaBJICHHBIN Ha MCIPaBICHUE OIMIMOOK, IOMYIICHHBIX 110 BUHE
MyHULIMIIATBHOTO apXuBa U (WJIK) TOMKHOCTHOTO Juila MyHUIIMIIadbHOTO apXuBa, IjaTa ¢ 3asBUTENs
HE B3UMAaeTCsl.

15. IlepeyeHb yciayr, KOTOpbIe SIBJISIIOTCS HEOOXOAUMBIMH U 00513aTeJIbHBIMHM JIJIsI
npenocraBjieHnss MyHUIIUNIAAbHOM YCJIYTH, MOJJIEKANIUX NMPEICTABJIEHUIO 3asiBUTEIeM, CIIOCOOBI
HX MOJy4YeHHUsI, B TOM YHcJje B JIEKTPOHHOI (hpopMe, MOPSIAOK UX MPeI0CTABJIEHHS, a TAKKe
NMOPAI0K, pa3Mep ¥ OCHOBAHUSA B3UMAHMNS IUIATHI 32 NPeI0CTABIeHHE TAKUX YCJIYT

15.1. Ycnyru, xotopsle SBISIOTCS HEOOXOOUMBIMM MU 00s3aTENbHBIMU Ui HPEJOCTaBICHUS
MyHuIMnanbHOM yCiayru, OTCYTCTBYIOT.

16. Cnioco0b1 npeocTasiieHus1 3asiBUTEIeM JOKYMEHTOB, HEO0X0AMMBIX /ISl TIOJIYyYeHHUs
MyHHUIMIIAJIBHON YCIYyTH

16.1. MyHununaneHbslii apxuB oOeclieunBaeT MpeaocTaBieHne MyHHUIUNAIBHON YCIyTrd
nocpeactsom PIITY.

16.2. O6pamenue 3asBurens nocpeacrsom PIIT'Y.

16.2.1. Jlna mnonydeHus MyHuUOMnDaneHOW Yyciyru 3asBUTENb aBTopm3yercs Ha PIIT'Y
MOCPEJICTBOM TMOATBEpKAeHHOU yueTHOH 3anucu ECUA, 3aTem 3anomnHseT 3anpoc B 3JI€KTPOHHOM BH/JIE
C HCIOJb30BaHUEM CHEIHAIbHOM HMHTEpakTUBHON ¢opMmbl. Ilpu aBTOpHM3amuum mHOCPEICTBOM
MOATBEpKAeHHOM yueTHOH 3anucu B ECHA 3amnpoc cuntaercs noanucanHeiM npoctoi 11 3assurens,
IIPEICTAaBUTEINS 3asBUTEINS, YIIOJTHOMOYEHHOTO Ha MOANNCAaHUE 3ampoca.

16.2.2. 3anonHeHHbli 3ampoc OTHpaBiseTcs 3asBUTENEM BMECT€ C MPUKPEIICHHBIMU
3JIEKTPOHHBIMHU 00pa3amMM IOKyMEHTOB, HEOOXOJUMBIX JJIS ITpelocTaBieHuss MyHUIIMNaNbHOM yCIIyTH, B
MyHuLMDATBHBIA apXUB.

16.2.3. OrmpasneHHble AOKyMEHTHl mnoctymatoT B Moayns M®L[ EMC OVY. Ilepemaua
OpPUTHMHAJIOB M CBEpPKA C AJIEKTPOHHBIMU 00pa3aMu JTOKYMEHTOB He TpeOyeTcsl, 3a UCKIFOUEHUEM CiTyyvas,
YKa3aHHOT'O B IyHKTE 6.2 HAcCTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

16.2.4. 3asgButenp yBeAOMISETCS O MNOJIYyYeHMHM MyHHIMNAIbHBIM apXWBOM 3ampoca U
JOKYMEHTOB B JIeHb IOJ[aud 3ampoca MMOCpeCTBOM M3MEHEHHs craryca 3ampoca B JInuHom kaOuHere
3assutens Ha PIITY.

16.2.5. Pemenue o npenocraBieHud MyHUIIMNIAIBHON YCIYT'M NPUHUMAETCs] M yHULIUTIAIbHBIM
apXMBOM Ha OCHOBAHUH AJIEKTPOHHBIX 00pa30B JOKYMEHTOB, NMPEACTaBICHHBIX 3asBUTEIEM, a TAKXKe
CBEICHMI, HaXOJSIIUXCS B PACIIOPSIKEHUU MHBIX OPTaHOB TOCYIapCTBEHHOM BJIACTH, OPraHOB MECTHOTO
CaMOyNpaBJeHUS U TOJyYeHHBIX MYHUIUNAIbHBIM apXMBOM IIOCPEACTBOM MEXBEIOMCTBEHHOTO
MH(OPMALIMOHHOTO B3aUMOJEHCTBHSL.

16.3. IIpu mocrymennn B MyHUITMTIATBHBINA apXUB OT 3asBUTEIsT 3arpoca HHBIMH CITOCOOaMu
(mocpeacTBOM MOYTOBOM CBSI3M, MO a/Ipecy JIEKTPOHHOU MOYTHI, Ha JIUYHOM IpUeMe) Mpel0CTaBICHUE
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MyHUIMIATbHON YCIYTH OCYLIECTBISETCS B MOPSAAKE M CPOKH, NPEAyCMOTPEHHBIE HACTOSALIMM
AJZIMUHUCTPAaTUBHBIM PErIaMeHTOM. JIOKyMEeHTbI, HE0OXO0AUMBIE 7S TpelocTaBlIeHnss MyHUIIMIaIbHON
yCIyr, Hpujaraemsle K 3ampocy, oGOpMIISIOTCS B COOTBETCTBUM C TPEOOBAHUSAMH TI'PaXIaHCKOTO
3akoHonarenscTBa Poccniickoit denepanun.

17. Cnioco0b1 mostydeHus1 3asiBUTEIEeM
pe3yJabTaToB npeaocraBjieHuss MyHHIMIAILHON yCJIyTrd

17.1. 3asBUTEND YBEIOMIISIETCS O XOJI€ pACCMOTPEHUS U TOTOBHOCTH PE3yJIbTaTa MPeI0CTaBICHUS
MynuunaisHou ycinyru yepes Jlnunbrii kadbuner Ha PIITTY.

17.2. 3asBUTEIb MOXKET CAMOCTOSATEIBHO MOJIYYUTh MH(OPMALMIO O TOTOBHOCTH pe3yJibTara
MpeAOCTaBICHUs] MyHULIUITAIBHON YCIIYTH ITOCPEACTBOM:

a) cepsuca PIII'Y «VY3nats cratyc 3anpocay;

0) mo GecrmaTHOMY eIMHOMY HOMepy TenedoHa DIESKTPOHHOUN mprueMHoi MOCKOBCKO# o0mactu
8 (800) 550-50-30.

17.3. CriocoOsl nostyueHus pesyiabTara MyHUIIMIIAIbHON YCIyTH.

17.3.1. B ¢popme 371eKTPOHHOIO 10KyMeHTA B JImuHblil kaOuner Ha PIITY.

Pesynprar mnpenocraBieHus MyHULUMIIAIBHON YCIYrd HE3aBUCUMO OT MPHUHSTOrO pEUICHUs
Hampasnsgercs 3asButento B Jluunblii kabuner Ha PIIIY B ¢opMe 3IEKTPOHHOTO OKYMEHTa,
MOJANUCAHHOTO yCUJICHHOW KBanuduiupoBanHoii Il  ymoJTHOMOYEHHOro JOJDKHOCTHOTO —JUIA
MyHULIMIIaTBHOTO apXMBa, 3a MCKIIOYEHHWEM Ciydas, YKa3aHHOIO B IyHKTEe 6.2 HacTOAIIEro
AJIMUHHUCTPATUBHOIO PErJaMEeHTa.

JononuurenbHo 3asBUTENO 0OecrieueHa BO3MOKHOCTh MOJIYUYEHHs! pe3yibTara MPe10CTaBICHUs
MyHuULMNaIbHONW YCIIYTH, 32 UCKIIOYEHHEM Ciydyasi, YKa3aHHOI'O B IyHKTE 6.2 AJIMUHUCTPAaTHBHOIO
pernamenTa, B mob6om MOIL] B npeaenax teppuropun MOCKOBCKOIH 00JacTu B BUIE pacleyaTaHHOTO
Ha OyMa)XHOM HOCHTEJE SK3eMIUISIpa AJIEKTPOHHOTO AOKyMeHTa. B artom cimyudae paGotHukom MOI]
pacneuatsiBaetca U3 Moaynss M®L[ EMC OY na OymMa)kHOM HOCHUTENE SK3EMIUIAP 3JIEKTPOHHOTO
JOKYMEHTa, MOAMHCAHHBIN YCWIeHHON kBanmuduiupoBaHHOW Il yrmoTHOMOYEHHOTO MOJKHOCTHOTO
nuia MyHUIIUTIaTbHOTO apXUBa, KOTOPHIH 3aBepSeTCs MOAMUCHI0 YIOTHOMOYEHHOTO paboTHrka M®I] u
nevyatbio MOII.

17.3.2. B MyHMuunajabHOM apxXuBe Ha 0yMa:KHOM HOCHTeJIe.

Pesynbrar nmpenocraBnenus MyHUITUTIATBHOM YCIIYTH 1O 3apocam O PeI0CTaBIECHUN CBECHUN
00 yCBHIHOBJIEHUU (YJOUEPEHHUH) B COOTBETCTBHHM C IMYHKTOM 6.2 HACTOSIIET0 AJIMHUHHCTPATUBHOTO
permamMeHTa BeIJaeTcsl 3assBUTEIIO TOJIBKO Ha OyMa)KHOM HocuTesne B MyHuiunansHom apxuse. [Ipu atom
MPOBOJIUTCS CBEpPKA JOKYMEHTOB, yKa3aHHbBIX B mojapazfene 10 HacTosiero AJIMHUHHCTPATUBHOIO
periiamMeHra.

18. MakcuMaJIbHBIH CPOK 0KHAAHUS B OYepeau

18.1. MakcuManbHBIN CPOK 0’KHMJIAHMS B O4E€pPEU IIPH JIMYHOM IoAade 3amnpoca U Ipu NOJTy4eHUN
pe3ynbTaTta npeocTaBieHuss MyHUIIMIAIBHOM YCIIyTH HE I0JKEH npeBbmath 11,5 MunyT.

19. TpeOoBaHus K mOMeLIEHUSIM, B KOTOPbIX NpeaocTapiasiercss MyHUIIUNIAJbHASA YCJIYra, K 321y
0KUIAHUSA, MECTaM /LISl 3aII0JIHEHUS 3alIPOCOB O MpeaocTaBjaeHn MyHUIIMIIAJIbHOM YCIYIH,
HH(GOPMALMOHHBIM CTEHIaM ¢ 00pa31aMu MX 3aN0JTHEHHUS U NepeYyHeM JOKYMEHTOB,
He00XO0AUMBIX JJIfl MpeAocTaBJeHus1 MyHHMIMIAJIBLHON yCJIYyId, B TOM YHCJIe K 00ecrnedeHn 0
JAOCTYNMHOCTH YKA3aHHBIX 00beKTOB /IJIsi HHBAJIU/I0B, MAJOMOOUIbHBIX TPy HACEJIEHUS
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19.1. Mynununanessiii apxus, M®IL| npu npenocraBieHnn MyHUIIMNAIBHON yCIyTU CO3AET
YCIIOBHSI MHBAJIU/IaM U IPYTUM MaJIOMOOMIIBHBIM TPYIIIaM HACEICHUs I O€CIPEensTCTBEHHOTO I0CTyIa
K TIOMEIIEHUSM, B KOTOPBIX IpenocTaBisercss MyHUIUNanpHas yciayra, ¥ OeCHpernsTCTBEHHOTO HUX
NEPEBIKEHUS] B YKa3aHHBIX IIOMEIIEHUSX B COOTBETCTBUM C 3aKOHOM MOCKOBCKOM 00jacTtd Ot
22.10.2009 Ne 121/2009-O3 «O6 obecrneueHnn OeCTpPEnATCTBEHHOTO JOCTyINa WHBAIUIOB U JIPYTHX
MQJIOMOOMJIBHBIX TPYNI HaceleHWss K OOBeKTaM COLUAJIbHOM, TPAHCHOPTHOH M HWH)KEHEpHOU
UHGPacTpyKTYp B MOCKOBCKOM 001acTI».

19.2. TlpenocraBinenne MyHUIIUNAIBHON YCIYTH OCYIIECTBISECTCS B CIEIUATIBLHO BBIICICHHBIX
JUIS 3TOM LI€TM OMEUIEHMSIX, KOTOPBIE PACIIONararTcs, 10 BO3MOXXHOCTH, HA HUJKHUX dTaXkax 34aHUN U
UMEIOT OTJIENIbHBIN BXOJ.

19.3. IlomemieHus, B KOTOPBIX OCYIIECTBISETCS IpenocTaBieHne MyHUIMNAIBHON YCIyrH,
JOJDKHBI 00ecrieunBaTh CBOOOTHBIN JOCTYI K HUM U K MPEJIOCTABISEMBIM B HUX YCIIyraM MHBAJIUAAM U
APYTUM MaJlOMOOUJIBHBIM IpYIIIaM HAaceJIeHUs, YIOBJIETBOPATh UX MOTPEOHOCTh B OECHPENATCTBEHHOM
CaMOCTOSITEJIbHOM  IEPEJBI)KEHUU II0 TEPPUTOPUH, HAa KOTOPOH pPACIOJIOKEHbl IMOMEIICHUs
MynununansHoro apxusa, M®LI, Bxoia B Takue 00bEKThl U BBIXOA U3 HUX, IIOCA/IKU B TPAHCIIOPTHOE
CPEZACTBO 1 BBICAJAKH U3 HETO, B TOM YHCIIE C UCIIOJIb30BaHUEM KPECI1a-KOJISICKH, a TAK)KE COOTBETCTBOBATH
HOpPMaM M NpaBWIaM, YCTaHOBJICHHBIM 3aKOHOAaTeNnbCcTBOM Pocculickoit denepanuu.

19.4. 3nanus, B KOTOPBIX OCYILECTBISETCS MpenocTaBieHne MyHUIIMNIANbHON YCIIYTH, AOKHbI
OBITh OCHAIICHBI CIIECTYIOIUMHE CIEIHATBLHBIMH IIPUCIIOCOOICHUSIMUA U 000PYAOBaHUEM:

19.4.1. CneuranbHbIMU yKa3aTEISIMH OKOJIO CTPOSIIIUXCS U PEMOHTHPYEMBIX OOBEKTOB.

19.4.2. 3BykoBOl cUrHanIM3auen y cBeToopoB.

19.4.3. Teneponamu-aBTOMaTaMU WJIM UHBIMHU CPEJICTBAMHU CBSI3HU, IOCTYIHBIMHU I HHBAJIUI0B.

19.4.4. CanuTapHO-TUTUEHUYECKUMU TTOMEILICHUSIMU.

19.4.5. Ilanaycamu ¥ HOPYYHSMH Yy JIECTHHIL ITPU BXOJax B 37aHUE.

19.4.6. Ilannycamu mpu BXOAax B 3JaHUA, MaHAyCaMU WM NOJBEMHBIMU MaHIyCaMU WIIU
MOTbEMHBIMU YCTPOMCTBAMH Y JIECTHUI] HAa TU(PTOBBIX IMJIOLIAIKAX.

19.4.7. CpenctBamu nyOJMpOBAaHUS HEOOXOIMMOM JIi MHBAJIUAOB 3BYKOBOW U 3PUTEIBHOMN
nH(popMalluY, a TaKKe HaANuCell, 3HaKOB U MHOM TEKCTOBOM M rpaduueckoil mHpopManuu 3HaKamH,
BBINIOJTHEHHBIMU pebe(HO-TOUeYHBIM HIpudTOM bpaiins.

19.5. Ha kaxnoi cTrosiHKe (OCTAHOBKE) TPAHCIOPTHBIX CPEJICTB MECT OTJbIXa BBIAEISAETCS He
menee 10 (JlecsiTu) mporeHTOB MecT (HO HE MEHee OJHOro MecTa) Ui OeclaaTHOW MapKOBKHU
TPAHCIOPTHBIX CPEACTB, ynpasiseMblx uHBanMaaMu I, II rpymm, a taxxke uaBanuaamu III rpymnmnsr B
MOpSAJIKE, YCTAHOBJIEHHOM 3aKOHoAaTenbCcTBOM Poccuiickoit ®denepanuu, U TPaHCHOPTHBIX CPEICTB,
MEPEBO3SIINX TAKUX WHBAIUIOB U (UJIN) JeTe-UHBATUIOB.

19.6. ITlomemeHus, B KOTOPBIX OCYIIECTBIISIETCS TPEAOCTaBlieHHEe MYyHHIMTIAIBHOW YCIyTH,
JOJDKHBI ~ COOTBETCTBOBaTh  TPeOOBaHMUSAM, YCTAHOBJIIEHHBIM IOCTaHOBJIeHHEM lIpaBurenbcTBa
Poccuiickoit @enepauyu ot 22.12.2012 Ne 1376 «O06 yrBepxaenuu [IpaBun opranuzanuu 1e1TeIbHOCTH
MHOTO()YHKITHOHAJIBHBIX LIEHTPOB MPEI0CTABICHUS TOCYAAPCTBEHHBIX M MyHULIMTIAIBHBIX YCIIYT.

19.7. KomuyecTBO MeCT OXHJIAHHUS OOpelensercd HUcXoAs U3 (aKTUUYEeCKOH Harpy3kud H
BO3MOXKHOCTEH JIJIs1 MX PA3MEILEHUS B 3/IaHUU.

19.8. Mecta oxHIaHHs JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUAM JUIs 3asBUTENIEH U
ONTHMAJIbHBIM YCIOBHSIM pabOThI JOIKHOCTHBIX JIUL, PAOOTHUKOB.

19.9. B momemeHusIX, B KOTOPBIX OCYIIECTBIISCTCS MpeAOCTaBlieHHe MyHHIIMTIAIEHOW YCITyTH,
CO3/IaHbl YCIIOBUSl ISl OOCHY>KMBaHHS HMHBAIMUIOB (BKJIIOYas MHBAINWJOB, HCIOJB3YIOUIMX Kpecia-
KOJISICKH ¥ COOAK-TIPOBOTHUKOB):
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19.9.1. becnpensTCTBEHHBIM IOCTYN K MOMENICHUsM MyHunumaapHoro apxua, MOILI, rme
IpenocTasisieTcss MyHnnunanbpHas yciryra.

19.9.2. Bo3M0OHOCTh CaMOCTOSATENBHOTO WM C TOMOIIBIO JJOJPKHOCTHBIX JIML MYyHUIIMIIaIbHOTO
apxuBa, paboTHuKOB M®LI, nepeABMKEHHS 10 TEPPUTOPUH, HA KOTOPOH PACTIONOKEHBI IIOMETLICHHSL.

19.9.3. Bo3MOXHOCTh MOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBICATAKU M3 HErO Iepell BXOAOM B
MOMEMICHUS, B TOM YHCJIE C HCIOJIb30BaHUEM KpPEC/Ia-KOJSCKA U MPH HEOOXOJUMOCTH C MOMOIIBIO
JOJDKHOCTHBIX JIMI MyHUIIMTIaNbHOTO apXuBa, paboTHUKOB M®II.

19.9.4. OcHamenue cnenuagbHBIM OOOPYJOBAaHUEM sl ynoOCTBa M KOM(OPTa HHBAIHJIOB
IIOMEILEHUS 1JI1 BO3MOXKHOI'O KPaTKOBPEMEHHOI'O OTIbIXa B CUASYEM IIOJIOKEHHUH IIPU HAXOKICHUU B
IIOMEILEHUHU.

19.9.5. ComnpoBokaeHre HHBAIUA0B, UMEIOLIMX CTOHKHE paccTpoiicTBa (DYHKIUHM 3PEHUS U
CaMOCTOSITEJILHOTO NEPEABHKCHHUS, U OKa3aHUE UM ITIOMOIIY B IIOMELICHUSIX.

20. IToxa3aTe M JOCTYNHOCTH M Ka4yecTBa MyHUIIUNIAJBLHOM yCJIYyTH

20.1. OueHka NOCTYIHOCTH M KauecTBa IPeNOCTaBlIeHUs MyHMIMIAIBbHOM YCIYI'M JI0JKHA
OCYLLECTBIIATHCS 10 CIECTYIOIUM IT0Ka3aTeIsAM:

20.1.1. Crenens nHGOPMUPOBAHHOCTH TPa)JaH O MOPSIKEe MpeaocTaBieHuss MyHULIUNIaTIbHON
yCayru (IOCTYyNHOCTh HMH(OpManuu o MyHMIMIANBHOM yciiyre, BO3MOXKHOCTh BbIOOpa crocoba
noJiydyeHus: HHGOpMaInm).

20.1.2. Bo3MOXHOCTh BbIOOpa 3asBuTEeNeM (OpM MpeaocTaBieHus MyHUITUNATBHON YCIIyTH, B
TOM YHCJIe B AJIEKTPOHHOU (opme mocpeactom PIITTY.

20.1.3. Bo3MOXHOCTh OOpaleHus 3a MoJlydeHHeM MyYHUIMNAIbHON YCIYTH B 3JEKTPOHHOMN
dopme nocpencteom PIITY.

20.1.4. Ob6ecneuenune OecrmatHoro npocryna k PIII'Y nns nmomaum 3ampocoB, TOKyMEHTOB,
uHpOpMaLKU, HEOOXOIUMBIX Ul MOJTydyeHUss MyHUIIMNIAIBHON YCIYTy B 3JIEKTPOHHOU (hopMe, a TakxKe
MOJTy4YeHHE pe3yJIbTaToOB MpeI0CcTaBIeHUs MyHUIMIIATbHOM yCIyru B popMe IK3EMIUIIpa 3JIEKTPOHHOTO
JOKyMeHTa Ha OyMakHOM HocuTese B mo0oM M®L] B mpenenax repputopu MockoBcKoi 001acTH 1O
BbIOOpY 3asBUTENS HE3aBUCHMO OT €I0 MECTa KUTEJIbCTBA I MecTa MpeObIBaHUS (JUTs PU3UUECKUX JIUII,
BKJIIOYAsl MHANBUAYAIbHBIX MIPEANPUHUMATENEH ) TM00 MecTa HaXOXACHUS (AJ1s1 FOPUAMYECKUX JIUIT).

20.1.5. JoctymHOCTh OOpaleHus 3a npenocTaBieHueM MyHUITUMTIATBLHON yCIyTH, B TOM YHCTIE
JUIS. UHBAJIU/IOB U IPYTUX MaJOMOOWIBHBIX I'PYIII HACEIECHHUS.

20.1.6. CoburoieHus1 yCTaHOBJIEHHOTO BPEMEHM OKUJaHUS B OU€peIu MpH Mogave 3anpoca U npu
MOJTyYeHUH Pe3yJibTaTa MpeaocTaBlIeHuss MyHUIIUIIAIBHON YCIyTH.

20.1.7. CobmrosieHre CpOKOB MpeaocTaBieHus] MyHUIIMIATBHON YCIIYTH M CPOKOB BBITIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEYp MPU MPEJOCTaBICHUH MyHUIIMTIAILHON YCITYTH.

20.1.8. OrcyrcTBHE OOOCHOBAaHHBIX KajJo0 €O CTOpPOHBI 3asBHUTENEd IO pe3yiabTaTaMm
MIPEAOCTaBICHUS] MYHUIIUITAIBHON YCITyTH.

20.1.9. IlpenocraBneHne BO3MOKHOCTH TMOJy4eHUS HH(GOpPMAaLUU O XOJE€ MpPeIOoCTaBIICHUS
MyHumMnaapHOM yCayru, B TOM 4Hciie ¢ ucnoyibzoBanueM PIITY.

20.1.10. KonugecTBO B3aMMOJCHCTBHM 3assBUTENS C JTOMKHOCTHBIMHE JIMIIAaMHA MYHUITUTIAIBHOTO
apxuBa IPU MIPEIOCTABICHNN MYyHUIIMNIANBHON YCIYTH U UX MPOJOJKUTENBHOCTD.

20.2. B nensix npenocraBieHnss MyHUIIUNATBHON YCIYTH, KOHCYIbTaUH U MH()OPMUPOBAHHS O
X0J€ TpeAocTaBiIeHUs MyHUIMNAJIBHONM YCIYI'M OCYLIECTBIISIETCS IpUEM  3asBUTENEH 10
NpeBapUTENILHON 3aMucH. 3aiCh HAa MPUEM MPOBOAUTCS MPU JIMUYHOM OOpaleHUH 3asBUTENS WU C
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UCIIOJIb30BaHUEM CpEACTB TeIePOHHOM CBSI3M, a TaKXke 4epe3 ceTh VHTepHEeT, B TOM 4YHCIe uepe3
opuIIHaTBHBIN cCalT MyHUIIMITAILHOTO apXHBa.

20.3. IlpenoctaBineHue MyHHIIMIATBHOW YCIYTH OCYIIIECTBISETCS B AJICKTPOHHOU (hopme Oe3
B3aUMOJICUCTBUSL 3asiBUTENSL C JOJDKHOCTHBIMM JIMIIAMH MYyHHMIIMIIAIBHOTO apXuBa, 332 HUCKIIOYEHHEM
cily4asi, yKa3aHHOTO B ITYHKTE 6.2 HACTOSIIEr0 AJIMUHUCTPATUBHOTO PEriaMeHTa.

21. TpeGoBaHus1 K OPraHU3AUNH NPETOCTABJIECHUS
MyHUIMNIAJIBLHOM YCJIYTH B 3J1eKTPOHHOM opme

21.1. B memix mnpemoctaBicHUs MYyHUIIMIIAIBHON YCIYIM B JJIEKTpOHHOH (dopme ¢
ucrionb3oBanueMm PIIIY  3asButenem 3amoyiHseTcs dJeKTpoHHas ¢opMa 3ampoca B KapTOUKE
MynununansHoit ycnyru Ha PIII'Y ¢ mpuiiokeHHeM 3JIEKTpOHHBIX OOpa3oB JOKYMEHTOB M (MJIH)
yKa3aHUEM CBEICHUI U3 JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEIOCTaBICHNUs MyHUIIMTIAIBHOW YCIYTH U
YKa3aHHbIX B noapaszjene 10 HacTosmero AIMUHUCTPATUBHOIO PETIAMEHTA.

21.2. IIpu npenocTaBieHnn MyHUIIUTIATHFHON YCIYTH B 3JIEKTPOHHON (pOPME OCYIIECTBIISFOTCS:

21.2.1. IlpemocraBiieHHEe B TOPSJAKE, YCTAHOBJIEHHOM HACTOSUIUM AJIMUHUCTPATUBHBIM
pernaMeHToM, HMH(popManuu 3asBUTENsIM M oOecreueHue JocTyna 3asBUTENEed K CBEICHUSM O
MyHununaabHOU yciyre.

21.2.2. Tlomawa 3ampoca ¥ WUHBIX JIOKYMEHTOB, HEOOXOAMMBIX MJii TPEIOCTaBICHUS
MynununansHOM yciayry, B MyHUIIMIIAIBHBIN apXUB ¢ ucnonb3oBanueM PIITY.

21.2.3. Ilocrymnenue 3ampoca © JOKYMEHTOB, HEOOXOIMMBIX JUIsI TPEIOCTaBICHUS
MyHununaibHoU ycayru, B uHTerpupoBansbiii ¢ PIIIY Moayns M®IL EUC OVY.

21.2.4. O6paboTKa M perucTpanus 3amnpoca u JOKyMEHTOB, HCOOXOIUMBIX ISl TTPEIOCTABIICHUS
MynununansHou yeayru, B Mogyne MOIL[ EVC OV.

21.2.5. IlonyueHne 3asgBUTENEM YBEAOMIIEHUH O X0/1€ IPEJOCTAaBICHMY MyHUIIUIIaIbHON YCIyT 1
B JInunelii kabuner Ha PIITY.

21.2.6. BsaumopgeiictBue MyHMIMIAIBHOTO apXWBa M HHBIX OPTaHOB, IPEIOCTABIISIOIINX
rOCy/lapCTBEHHbIE W MYHULMNAJIBHBIE YCIYTHM, YYacTBYIOIIMX B TNPENOCTaBICHUMM MyHUIMNAIBHON
YCIIYTH U YKa3aHHBIX B Itojipasenax S5 u 11 Hactosiero A JMUHUCTPATUBHOTO PETJIaMEHTA, IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O MEKBEJOMCTBEHHOT'O MH(POPMAIITMOHHOTO B3aUMOICUCTBHUS.

21.2.7. BO3MOXXHOCTh OIJIaThl TOCYJAPCTBEHHOM MONUIMHBI, HHOM TUIATHl 32 MPEIOCTaBICHUS
MyHUIMIIanbHOM YCIyry OCPEICTBOM MIEKTPOHHBIX cepBucoB Ha PIIT'Y.

21.2.8. TlonyyeHue 3asBUTENIEM CBEAECHUN O XoJe MPeAOCTaBICHUS MyHMLIMNAIBHOW YCIyTH
MOCPEJICTBOM MH(POPMALIMOHHOTO CEepBHCa «Y3HATh CTAaTyC 3ampocay.

21.2.9. Ilonydenue 3asBUTENEM pe3yibTaTa MpeA0CTaBIeHUsI MyHUIMNIAIBHON yCIyrH B JINUHBIN
kabunet Ha PIII'Y B ¢opme 351eKTpOHHOTO TIOKyMEHTa, MOAMUCAHHOTO YCHIIEHHON KBAIN(UIIUPOBAHHOM
DIl ynosHOMOYEHHOIO JIOJDKHOCTHOTO JHIla MyHHIIMNANBHOTO apXMBa, 3a MCKIIIOUEHHEM Ciydvas,
YKa3aHHOT'O B IyHKTE 6.2 HAcTOALIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.

21.2.10. HampagiieHue »xajo0bl Ha pemieHus, AeicTBHsI (0e31elicTBrsT) MyHHIIMITATEHOTO apXUBa,
JOJKHOCTHBIX JIMI] MyHUIIMIIATbHOTO apXHuBa, B MOPSAKE, YCTAHOBJIEHHOM B paszzesie V HacTOSIIEero
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA.

21.3. TpeboBanust k (opmaram 3ampocoB W HHBIX JOKYMEHTOB, MpEACTaBIIEMBIX B (hopme
3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITATbHBIX
yCIyr Ha TeppuUTOpuHM MOCKOBCKOM 0OO0JIacTH, YTBEpXKICHBI TMOCTaHOBJIEHHWEM IIpaBUTENIbCTBA
Mockosckoit obmact ot 31.10.2018 Ne 792/37 «O06 yrBepxaeHun TpeboBaHuM K (hopMaTam 3asBIEeHUN
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U UHBIX JOKYMEHTOB, IpPEICTaBIseMbIX B (OpMe AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEIOCTABIIEHHUS TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT Ha TEPPUTOPUU MOCKOBCKOM 00nacTu»:

21.3.1. DneKTpOHHBIE TOKYMEHTHI MPECTABIISAIOTCS B CIEAYIOMUX hopmarax:

a) xml — s hopMaTM30BaHHBIX IOKYMEHTOB;

0) doc, docx, odt — 111 TOKYMEHTOB € TEKCTOBBIM COZICPIKaHUEM, HE BKIIFOUYAIOIINUM (GOpMYIIbI (32
UCKJIIOYEHUEM JJOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE «B)» HACTOSIIETO MTyHKTA);

B) xls, xIsx, ods — 11 JOKYMEHTOB, COJIEPIKALTUX PACUETHI;

r) pdf, jpg, jpeg — ANA TOKYMEHTOB C TEKCTOBBIM COJAEP)KaHHUEM, B TOM YHCJE BKIIOYAIOLINX
dhopmynsl 1 (Wan) rpaduueckre n300paXkeHus (32 UCKITIOYECHUEM JOKYMEHTOB, YKa3aHHBIX B IMOITYHKTE
«B» HACTOSALIETO MMYHKTA), a TAK)KE JOKYMEHTOB € IpaUueCKUM COJEpKaHUEM.

21.3.2. [omyckaercss (popMUpOBaHUE OJJICKTPOHHOTO JIOKYMEHTAa IIyTeM CKaHUPOBaHUS
HEMOCPEACTBEHHO C OpHUIMHala JOKyMEHTa (MCIOJIb30BAaHME KOMHMM He JOIMYycKaeTcs), KOTOpoe
OCYUICCTBIISICTCS. C COXPAaHCHHUEM OpPHUCHTAIIMM OpPHIMHajda JOoKyMmMeHTa B paspemreHuu 300-500 dpi
(macmTad 1:1) ¢ ucrionb30BaHUEM CIENYIOLINX PEKUMOB!

a) «4epHO-0ebIii» (IPU OTCYTCTBHH B IOKYMEHTE rpadudecKux n300paxeHni 1 (1K) BETHOTO
TEKCTa);

0) «oTTeHKHu ceporo» (IpH HAJIMYUU B JOKYMEHTE rpauuecKux H300pakeHUH, OTIMYHBIX OT
IBETHOT'O rpa)uyeCcKOro n300pakeHus);

B) «IIBETHOI» WJIM «PEXHUM IOJHOM lBeTomnepenaun» (MpyU HATIUYUHM B JTIOKYMEHTE IBETHBIX
rpagu4ecKux U300paKeHNH JTUO0 IBETHOT'O TEKCTA);

I') COXpaHEHHEM BCEX ayTCHTUYHBIX MPU3HAKOB MOJUTMHHOCTH, @ IMEHHO: TPaQHUECKON MOMTUCH
JIMIIA, TIeYaTH, YIIIOBOTO IITamIa OJlaHKa;

1) KOJIMYECTBO (DaiiJIOB TOJHKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIBIH M3 KOTOPBIX
COZIEPIKUT TEKCTOBYIO U (MJIH) TpadrUecKyto HHPOPMAIIHIO.

21.3.3. DneKTpOHHbIE TOKYMEHTHI I0OJKHBI 00€CTIeYHBaTh:

a) BO3MOXHOCTh UACHTU(PHUIIMPOBATH TOKYMEHT U KOJIMYECTBO JUCTOB B JJOKYMEHTE;

0) BO3MOXHOCTbH ITOMCKA 10 TEKCTOBOMY COJIEPKAHUIO JOKYMEHTA M BO3MOKHOCTh KOITMPOBAHUS
TeKCTa (3a UCKIIIOUEHHEM CITy4aeB, KOT'/1a TEKCT SBJISIETCS YaCThIO rpa)ndecKoro n300paxeHus);

B) COJIEpKaTh OTJIaBJIEHUE, COOTBETCTBYIOIIEE CMBICTY U CO/IEPIKAHUIO IOKYMEHTA;

T) Ui JOKYMEHTOB, COJIEpXKAIIUX CTPYKTYPHPOBAHHBIE IO 4YacTsAM, TJjaBaM, pasJeiaM
(mogpasnenaMm) JaHHbBIE M 3aKJIaJKH, OOECIEUMBAIOIIME MEPEeXoAbl IO OrJaBiIeHHI0 U (WIH) K
COZIEP KALIAMCS B TEKCTE PUCYHKAM U TaOJIHIIAM.

21.3.4. lokyMeHTHl, IOJUIeKalIMe MpeacTaBiIeHuo B popmatax xls, xIsx umm ods, popmupyrorcs
B BUJI€ OT/JICJILHOTO AJIEKTPOHHOI'O IOKYMEHTA.

21.3.5. MakcumanbpHO JOMYCTHMBIM pa3Mep HMPUKPEIUIEHHOTO MakeTa JOKYMEHTOB He JOJKEH
npesbimath 10 I'b.

22. TpeOGoBaHusl K OPraHU3aluA
npeaocrasjaeHuss MyHuuunajabHou ycayru B M@I]

22.1. IlpenocraBnenue OecratHoro goctyna kK PIIIY mns momaum 3ampocoB, JTOKYMEHTOB,
uHpoOpMalnU, HEOOXOIUMBIX Ul MOTydyeHUss MyHUIIMNAIBHON YCIYTH B 3JISKTPOHHOH opme, a Takxke
MOJTy4YeHHE pe3yJbTaTOB MpeA0CTaBIeHU MyHUIMIIATbHOMN yCIyTr B OpMe IK3EMIUIApa HJIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HoOcHUTelle ocyullecTBisercss B Jtobom MOI[ B mpenenax TeppUTOpUHU
MockoBckoil 005acTi 1o BBIOOpPY 3asBUTENSI HE3aBUCHMMO OT €ro MeCTa JKUTEIbCTBA WM MeCcTa
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npeObiBaHus (sl (GU3UUYECKUX JIUI, BKJIIOYAs WHAWBHAYAIbHBIX MpEANpUHUMATENCH) b0 Mecta
HaxO0XKJICHUS (IS FOPUANIECKUX JINIT).

22.2. TlpenocraBnenne MyHununanbHo ycinyru B M®II ocymecTBiseTcsi B COOTBETCTBUHU C
COIJIAIIEHUEM O B3aUMOJCHCTBUU MEXAY ['0CyIapCTBEHHBIM Ka3eHHBIM YUYpEKICHHEM MOCKOBCKOU
obmacti «MOCKOBCKHN 00J1aCTHOM MHOTO(YHKIIMOHATIBHBIN HEHTP MPEJOCTaBICHUS TOCYJapCTBEHHBIX
U MYHUIMOAIBHBIX YCIyr» (najiee — YupexaeHue) U MyHUIUNAIbHBIM apXUBOM, 3aKJIIOUYEHHBIM B
NOpSAJIKE, YCTAHOBJIEHHBIM 3aKoHonaTenbcTBOM Poccuiickoit denepanuu (manee — COIJIALIEHHE O
B3aUMO/ICHCTBUN).

22.3. Opranu3zanus npeaocTaBiceHuss MyHuIunaibHou yeinyru B MOIL] nomkHa obecrieunBarh.

22.3.1. becrutatnpiii noctyn 3asButeneit k PIIIY mist obecrnieueHnss BOSMOXHOCTH TTOJTYYCHUS
MyHHUITUTIATLHOM YCIYTH B 3JICKTPOHHOU (popme.

22.3.2. Bpimauy 3asBuUTENIO pe3ysbTaTa MpeaocTaBieHus MyHUIMITAILHONW YCIyTH B BHJIC
pacre4ataHHOrO Ha OyMa)KHOM HOCHTEJE 3K3EeMIUIApa AJIEKTPOHHOTO JOKYMEHTAa, 32 HCKIIOYEHUEM
cilydyasi, yKa3aHHOTO B ITYHKTE 6.2 HACTOAIIEr0 AJIMUHUCTPATUBHOTO PErJIAMEHTA.

22.3.3. UadopmupoBanue 3asBUTENEH O TMOPsAKE MpeaocTaBieHus MyHUIUITAIbHON YCIIyTH B
M®II, no uHBIM BOIIPOCaM, CBSI3aHHBIM C IPEAOCTaBICHHEM MYHULIMNIAIbHON YCIYTH.

22.3.4. Vuble (GyHKIUU, YCTAaHOBICHHBbIE HOPMATHBHBIMU MPAaBOBBIMH akTamu Poccuiickoii
Qdenepallii ¥ HOPMATUBHBIMU TMPABOBBIMH aKTaMd MOCKOBCKOM 00JIacTH, COTJIAIICHUSAMH O
B3aUMO/ICHCTBUMU.

22.4. WudopmupoBaHue U KOHCYIbTUPOBaHHE 3asBUTENCH O TMOpPSIKE MPEAOCTaBICHUS
MyHuLMNaIbHON YCIIYTH, XO€ PacCMOTPEHHS 3alIpOCOB, & TAK)KE 10 MHBIM BOIIPOCAM, CBSI3aHHBIM C
npenocrabiieHneM MyHununanbHoi yeinyr, B MOL] ocyiiecTBistoTcst 6ecriaTHO.

22.5. Tlepeuenp M®L] MockoBckoii o0nacTu pa3MelieH Ha caiiTe YUpexIeHus, a TakkKe Ha
PIIT'Y.

22.6. B MODIl wuckimouaeTcs B3anMMOACUCTBHE 3asBUTEISI C JOJDKHOCTHBIMU JIMIIAMH
MyHUIIMIIaTBHOTO apXUBA.

[Tpu BbIIade pe3ynbTaTa npenocrasieHns MyHununansHol yeiayru B ML pabotaukam ML
3ampeniaercss TpeOoBaTh OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB, HH(OpPMAIMU U OCYLIECTBICHUS
NEMCTBUM, MPENYCMOTPEHHBIX IIYHKTOM 10.5 HacTosmero A IMUHUCTPAaTUBHOTO PErJIAMEHTA.

22.7. llpu upenocraBieHud MyHULMNANBHON YCIYTM B COOTBETCTBUM C COIJIAIIEHUEM O
B3aumMoeiicTBum pabotHuku M®L] o6s3aHbI:

22.7.1. IlpenocTaBisTh HA OCHOBAHUH 3aIIPOCOB U 00pallleHui OpraHOB IrOCYIapCTBEHHOM BJIaCTU
Poccuiickoit deneparuu, opraHOB TOCYIapCTBEHHOW BlacTh cyObekToB Poccuiickoit ®Denepanuw,
OpPraHOB MECTHOI'O CaMOYIpPaBieHMsA, GU3NYECKUX U IOPUINYECKUX JIUI HEOOXOAMMBbIE CBEACHUS IO
BOIIPOCAM, OTHOCSIIMMCS K IOPAAKY npenocTasieHus MynununansHoi yciayru B MOLI

22.7.2. ObecnieunBaTh 3alUTy WH(GOPMALMU, JOCTYH K KOTOPOH OrpaHWYEH B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickoit denepanyu, a Takxke coOM01aTh peXKUM 00paOOTKU U MCIIOJIB30BaHUS
MEePCOHANIBHBIX TaHHBIX.

22.7.3. IIpu BbIJaY€ TIOKYMEHTOB YCTAaHABIUBATh JINYHOCTH 3agBUTENSA HA OCHOBAHUH JJOKYMEHTA,
YAOCTOBEPSAIONINX JIMYHOCTH 3asIBUTENS B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu,
a TaK)Ke IPOBEPSITh COOTBETCTBHE KOMUI MPEACTABIAEMBIX TOKYMEHTOB (32 UCKIIOUEHHEM HOTapHAIIbHO
3aBEPEHHBIX ) X OPUTHHAJIAM.

22.7.4. Cobnronath TpeOOBaHUS COTIANIICHUH O B3aUMO/ICHCTBUU.

22.8. M®II, ero paOOTHUKM HECYT OTBETCTBEHHOCTb, YCTAaHOBJEHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaunu, 3a coOmoieHNE NMpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX, 3a COOJIIOJICHHUE
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3aKoHO/aTenbCcTBa Poccmiickoit  ®Denepannu, YCTAHABIMBAIOMIETO OCOOCHHOCTH OOpalieHHus C
nH(popMalren, 10CTyl K KOTOPOi orpaHuyeH ¢eepaibHbIMU 3aKOHAMH.

22.9. Bpen, npuarHEHHBIA (U3HYESCKUM WU FOPUIAYECKUM JIMIAM B pe3yJIbTaTe HeHAIJIEKAIIETO
ucnoixHeHus 6o Hencnoaaenuss ML u ero paboTHUKaMu MopsiKa NpeaocTaBIeHust MyHUIUITAIbHON
YCIIYTH, YCTAHOBJICHHOTO AJIMUHUCTPATUBHBIM pEriiaMEHTOM, OOS3aHHOCTEH, NPEayCMOTPEHHBIX
HOPMAaTUBHBIMU IPAaBOBbIMU akTaMu Poccuiickon ®enepanny, HOPMATUBHBIMA MPABOBBIMU AKTaMH
MockoBckoi obOmactu, Bo3mernaercss M®PI] B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoit
denepanuu.

22.10. 3axkoHoM MockoBckoii oomactu Ne 37/2016-O3 «Komexkc MocCkoBckoii oOiacta 00
aJIMMHHUCTPATUBHBIX MPABOHAPYILIECHUAX» 3a HapylieHue padbornukamu M®L] nopska npeaocTaBieHus
MyHuLUnaabHOU YCIIyTH, MOBJEKIIEe HelpeAocTaBlieHne MyHUIIMNAIBHON yenyru 3asBUTENIO 100
MpeaocTaBiieHne MyHHIMNAIBHOW YCIyrd 3asBUTEN0 C HApPYLIEHHEM CpPOKOB, YCTaHOBJICHHBIX
HACTOSIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM, MPEAyCMOTPEHA aJIMUHUCTPATUBHAS OTBETCTBEHHOCTb.

22.11. PernoHalIbHBIN CTaHIAPT OpraHU3aIUU JACITEILHOCTH MHOTO(QYHKIIMOHATIHHBIX IICHTPOB
MPEAOCTABIICHUS] TOCYJIAPCTBEHHBIX W MYHULUIMAIBHBIX yCIyr B MOCKOBCKOM O0OJacTH YTBEP)KIEH
pacniopsbkeHreM MUHHCTEPCTBAa TOCYIapCTBEHHOTO YIIpaBiieHUs, MH(GOPMAIIMOHHBIX TEXHOJOTUM H
cBsi3u MockoBckoii obmactu ot 21.07.2016 Ne 10-57/PB «O pernoHaibHOM CTaHAApTE OpraHU3aIUU
JesITeNIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABIICHUS TOCYJAPCTBEHHBIX M MyHUILIUIIATbHBIX
ycryr B MOCKOBCKOW 007acTH».

III. CocraB, noc/jie10BaTeIbHOCTh M CPOKH BBINOJTHEHHUS AIMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINIOJTHECHUS

23. Cocras, moc/1e10BaTeJIbHOCTh U CPOKH BBINOJHEHHS A/IMUHUCTPATHBHBIX NIPOLEAYP
(meiicTBHMi) NpU npeaocTaBIeHH MyHHIMIIAJBHON yCIyIH

23.1. IlepeueHb aAMUHUACTPATUBHBIX TPOLEAYD:

23.1.1. Ilpuem u peructpaius 3amnpoca U JOKYMEHTOB, HEOOXOIUMBIX JIS IMPeOCTABICHUS
MyHUIUIIaIbHON YCIYTH.

23.1.2. ®opMupoBaHHE U HaNpaBlIeHHE MEXBEJOMCTBEHHBIX HMH(OPMAIMOHHBIX 3alpOCOB B
oprassl (OpraHu3alnmun), y4acTBYIOLIHE B IPeAOCTaBlIeHN MyHUIIMTIATBbHON YCIIyTH.

23.1.3. PaccMoTpeHHME [OKYMEHTOB U NPHUHSITHUS pEIIeHHs O IMOJArOTOBKE pe3ysibTaTa
MIPEAOCTaBICHUS] MYHUIIUITAIBHON YCITyTH.

23.1.4. TlpunHsATHE pENICHUS O TIpeocTaBIcHIH (00 0TKa3e B MPEIOCTABICHUN) MyHUIIMITAIEHOM
yCIIyru ¥ opopMiieHUE pe3yibTaTa MpeaocTaBlieHus] MyHUIIMTAIBHON YCITYTH.

23.1.5. Bpmaya (HampaBiieHHe) pe3yibTaTra IpelocTaBlIeHuss MyHHIMDAIBHOW YCIyTru
3asiBUTEIIO.

23.2. Kaxpaass agMUHUCTpaTUBHAs NPOLEAYpa COCTOMT W3 aIMUHUCTPATUBHBIX JEHCTBUU.
Ilepeuens u conepxaHue aAMUHUCTPATUBHBIX JEMCTBHM, COCTaBISIFOIIMX KaKIYI0 aAMUHUCTPATUBHYIO
npouenypy, npusezeH B [Ipunoxenun 11 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. HcmpaBrieHue MOMYIICHHBIX OINEYaTOK W OIMMMOOK B BBIJAHHBIX B pe3yjbTare
MpeocTaBlieHnss MyHUIIMNAIBHON yCIyTd JIOKyMEHTax OCYIIECTBIISETCS B CJIEAYIOIIEM MOpsIKe: B
teyenue S5 (Ilstu) pabouunx nHEl mocie noixy4eHus oT 3asBUTENS COOOIEHUS 00 OLIMOKE UM OTeyaTKe
paOOTHUK MyYHMIMIIAIBHOTO apXHWBa IMPOBEPSET COOTBETCTBUE MAHHBIX, YKA3aHHBIX B JOKYMEHTE,
ABJIAIOIIMMCS PE3yJIbTaTOM OKa3zaHWsd MyHMIMIAIbHOW YCIIYTH, JaHHBIM apXWUBHBIX JIOKYMEHTOB U
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MPaBWIBHOCTh OGOpPMIICHHUSI apXUBHOW CHpPaBKH (apXUBHOM KOIMWHW, AapXUBHOW BBIMHMCKH WIIU
nH(OPMAaLIMOHHOTO MHUChMa). B ciydae moATBep)kIeHUS HAJIMYUS ONEYaTOK U OIMMOOK B BBIIAHHBIX
JOKYMEHTaX B YKa3aHHBII CpOK paOOTHUK MyHMIIMIIaJBbHOTO apXHWBa TOTOBUT HOBBIM JOKYMEHT U
HaIpaBJIET €ro 3asBUTEIIO COTIACOBAHHBIM C HUM CIIOCOOOM.

V. TIOPAJOK U ®OPMbI KOHTPOJIA 3A HCITOJIHEHUEM
AIMUHHUCTPATUBHOI'O PETJIAMEHTA

24. IlopsaoK oCylIeCTBJIEHHUS TEKYIIero KOHTPOJIs 32 c00II0leHHeM 1 UCIIOJTHEHHEM
OTBETCTBEHHBIMU I0/ZKHOCTHBIMM JIUIAMU MYHHIIUNIAJILHOTO APXHBA MOJI0KEeH U
AJIMUHHCTPATHBHOIO PerjiaMeHTAa U HHbIX HOPMATUBHBIX IPABOBBHIX AKTOB, YCTAHABJINBAKIIHX
TpeOOBaHUs K NpeAocTaBJIeHn0 MyHMIUNAJIBHON YCJIYTIH, 4 TAK/Ke NPUHATHEM UMH pelleHui

24.1. Texymuii KOHTPOJIb 32 COOJIOACHUEM M MCIOJHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU
auuaMu  AJIMUHUCTPAIIMM TOPOJICKOTO OKpyra OIeKTpOropck MOCKOBCKON 00JacTH TOJIOKEHUN
HACTOALEr0  AJMUHUCTPATUBHOIO pErJIaMEHTa W HWHBIX HOPMAaTUBHBIX IPAaBOBBIX  aKTOB,
yCTaHaBJIMBAIOUIMX TPeOOBaHUS K MPEAOCTABICHUIO MYHUIMIAIBHON YCIYrH, a TaKKe MPUHATUS UMU
pELIEHNI OCYIIECTBIAETCS B NOPSAJKE, YCTAHOBJIEHHOM OPraHU3allMOHHO — PACHOPAIUTENIBHBIM aKTOM
AJZIMUHUCTpALK TOPOJICKOT0 OKpYra DJIeKTpOropck MockoBcKoi 001acTi, KOTOPbIH BKIHOYAET MOPSIIOK
BBISBJICHMSI M YCTPAaHEHMsI HapyLICHUN IIpaB 3asBUTENICH, PACCMOTPEHHMs, NPUHATHS PEIIECHUN U
[IOITOTOBKY OTBETOB Ha OOpalieHus 3asBUTENEH, COAEPIKALIUX >Kajdo0bl Ha pEIIeHUs, AEHCTBUS
(Oe3nelicTBUE) TOMKHOCTHBIX JIML MyHUIIMIIAIBHOTO apXUBA.

24.2. TpeboBaHusMH K TOPSAKY ©u (OpMaM TEKYyIIero KOHTPOJS 3a MPEIOCTaBICHUEM
MyHUIMIIanbHOM YCIyTH SBIISIOTCS:

24.2.1. He3aBuCUMOCTSb.

24.2.2. TmaTeapHOCTbD.

24.3. He3aBUCHMMOCTb TEKYHIETO KOHTPOJISI 3aKJIIOYAETCS B TOM, 4YTO JIOJDKHOCTHOE JIMIIO
AJZIMUHUCTpAIMM TOPOJICKOTO OKpyra DIEKTpPOropck MOCKOBCKOM 007acTH, YIOJIHOMOYEHHOE Ha €ro
OCYILIECTBJIICHHE, HE HAXOJUTCS B CIY)KEOHOW 3aBUCHUMOCTH OT JIOJKHOCTHOTO Jiuija MyHHIIMIIAIBbHOTO
apXuBa, YYaCTBYIOIIETO B MPEJOCTaBICHUM MyHUIIUNIAIbHON YCIYTH, B TOM YHCII€ HE UMEET OJIM3KOTO
POJICTBA WJIM CBOWCTBA (POAUTENH, CYIIPYTH, I€TH, OpaThsi, CECTPHI, a TAKXKe OpaThsi, CECTPBL, POJUTEINH,
JIETH CYNPYTOB U CYIPYTH JIeTel) C HUM.

24.4. JIoJKHOCTHBIE JHIIA AIMHHHMCTPALMM TOPOJCKOTO OKpyra OJIeKTporopck MocCKOBCKOM
00J1acTH, OCYLIECTBISIOUINE TEKYIIMH KOHTPOJb 3a NpPeAOoCTaBIeHHMEM MYHUIMNAIbHON YCIyTH,
00s3aHBl MPHUHUMAaTh MEpbl MO MPEJOTBPALCHHIO KOH(DIMKTAa HMHTEPECOB IpH MpPelOoCTABICHUU
MyHUIUIIaIbHON YCIYTH.

24.5. TwartenbHOCTb  OCYIIECTBJIEHUS  TEKYHIETO  KOHTPOJS 33  IPEJOCTaBICHUEM
MyHULUNIaTBHOW YCIYTH COCTOMT B MCIOJIHEHUHM YHOJHOMOYEHHBIMH JIMIAMH AJIMUHUCTpaLUU
TOPOJICKOTO OKpyTa IIEKTPOrOopcK MOCKOBCKOM 00J1acTH 003aHHOCTEH, IPETYCMOTPEHHBIX HACTOSIIIIM
MO/Ipa3/IesIoM.

25. ITopsi10K U NEPHUOANYHOCTH OCYIECTBJICHUS
IUVIAHOBBIX H BHEIVIAHOBBIX NPOBEPOK MOJHOTHI H Ka4YecTBa
npenocraBiaeHnss MyHUIUNIAABHOM YCJIYIH
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25.1. IlopsiAoK ¥ IEPUOJUYHOCTD OCYILIECTBIICHHUS IIJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJTHOTHI
M KauecTBa IMpPEAOCTaBICHHs MYyHULNNAIBHON YCIYrM YCTAHABJIMBAETCS OpPraHU3ALMOHHO —
pacnopsAUTEIbHBIM aKTOM AJIMUHUCTPALIMUA TOPOJCKOTO OKpyra DiaeKTporopck MockoBckoii 001acTH.

25.2. Ilpu BBISIBIICHUH B XO/I€ IPOBEPOK HAPYIICHUI MCIIOTHEHHS MOJI0KESHUN 3aKOHOAATEIbCTBA
Poccuiickoit ®epepanuu, BKIOYas TOJIOKEHUS HACTOAIIETO AJIMUHUCTPATUBHOTO pErjlaMeHTa,
YCTaHABJIMBAIOLINX TPEOOBAHMS K IPEJOCTaBICHUI0 MyHUIIMTIAIEHON YCIIYTH, B TOM YHCJIE IO Kajo0am
Ha pemieHus W (wim) naedcTBus (Oe3nelCTBUE) MOMKHOCTHBIX JHUI MYHHIMITIATFHOTO apXHUBa,
MIPUHUMAIOTCS] MEPBI TI0 YCTPAHEHUIO TAKUX HAPYIICHUMN.

26. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JiMI] MYHHIIMIIAJILHOTO apXuBa, padoTHuK0B M®DI]
3a pemieHus U aeiicTBus (0e3aeiicTBHE), IPUHUMAEMbIe (0CYLeCTBJsiEMbIe)
HMH B X0Jie npeaocrapiieHus ['ocyaapcTBeHHOM yCayru

26.1. JIO>KHOCTHBIM JIMIIOM MyHMIIMIIAJBHOTO apXHBa, OTBETCTBEHHBIM 3a IIPEIOCTABIICHUE
MyHuUIMNaabHON yCIyry, a Takxke 3a COOJII0IEeHUEeM MOPsIKa ITpeocTaBieHuss MyHUIIMIAIbHON yCIyTH,
ABJIAETCA PYKOBOAMTENb MyHHLMIAIBHOIO apXHWBAa , HENOCPEACTBEHHO IIPENOCTABISAIOLIETO
MyHHULIANIATBHYIO YCIIYTY.

26.2. Ilo pe3ynbraraM MpPOBEAECHHBIX MOHUTOPUMHIA M IIPOBEPOK, B CIy4yae BbIABICHUS
HEIPABOMEPHBIX pEIIECHUM, NeHCTBUIN (0e34eCTBUSI) AOKHOCTHBIX JML MyHMIIMIIaJbHOTO apXHuBa,
pabotaukoB M®II 1 hakToB HapyIICHUS TPAB U 3aKOHHBIX HHTEPECOB 3asBUTEIICH, TOHKHOCTHBIC JIUIIA
MyHununainpHoro apxupa, paOoTHuku MLl HecyT OTBETCTBEHHOCTh B COOTBETCTBUU C
3akoHoJaTeNbecTBOM Poccuiickoit denepanum.

27. llono:keHus1, XapaKTepu3yolue TpedOoBaHUA
K MOPSAKY U (popMaM KOHTPOJIA 32 npeaocTaBienneM MyHMIMNAIbHON yCJIyrH,
B TOM YHCJI€ CO CTOPOHBI I'PAXKIaH, UX 00beUHEHUH U OpraHu3auui

27.1. Kontpounp 3a mpenocraBieHneM MyHMIMIIAIBHOW YCIYrH OCYHIECTBIIAETCS B MOPAIKE U
bopmax, npeycMOTPEHHBIMU Noipa3aenamMu 24 u 25 HacTosImero A IMUHUCTPATUBHOTO PETJIaMEHTa.

27.2. KoHTpONb 3a TOPSIKOM MPEIOCTaBIeHUs MyHHIMTAIBHOW YCIYTH OCYIIECTBISIETCS B
MOPSIAKE,  YCTAaHOBIIEHHOM  pacHopsuKeHHMeM  MuHuCTEpCTBA  IOCYAApCTBEHHOIO  YIIPABIICHHS,
MH(OPMALIMOHHBIX ~ TEXHOJOTMH M cBsi3u  MOCKOBCKOW ~ 00JacTH or  30.10.2018
Ne 10-121/PB «O6 ytBepxknenun IlonoxkeHus 00 OCYIIECTBIEHUM KOHTPOJIA 3a MOPSIKOM
IIPEOCTAaBIIEHUS TOCYIapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT HA TEPpUTOpHH MOCKOBCKO 001acTi»,

27.3. T'paxnaHe, uUX OOBEJUHEHUS U OpraHU3alMUd Uil OCYILECTBJIEHUS KOHTPOJIS 3a
npeocTaBieHueM MyHHUIIMTIAIBHONW YCIYTH C LENbI0 COOI0ACHUS MOpsIKa €€ MIPEJOCTaBICHUS] HMEIOT
IIPaBO HaNpaBiATh B MUHUCTEPCTBO IOCY/IapCTBEHHOTO YIPAaBJIECHUs, MHPOPMALMOHHBIX TEXHOJIOTHH U
cBs131 MOCKOBCKOM 00J1aCTH 7ajto0bl Ha HapyIIeHHE TOKHOCTHBIMU JIMLIaMU M yHUIIMITaIbHOTO apXUBa,
pabotHukamn MOIL] mnopsiaka npepocTaBieHHs MyHHIMNAJbHOM — yCIIyTW, TIOBJIEKILEE €€
HENPEJCTaBICHHE WM TPEAOCTaBICHHE C HAPYIIEHHWEM CPOKA, YCTAaHOBJIEHHOIO HACTOSALIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

27.4. TI'paxnane, ux OOBEAMHEHHWS M OpraHU3alMU ISl OCYILECTBICHHUS KOHTpPOJIS 3a
IIpeloCcTaBlieHneM MyHHUIMIIANBHON YCIyTM MMEKT IPaBO HANpaBisATh B MyHHUIMNANbHBIA apXuB,
M®L, yupenurento M®PL| umuauBHayanbHbIE M KOJUIEKTUBHBIE OOpallleHHs C MPENIOKEHUSMHU IO
COBEpPILIECHCTBOBAHMIO MOPSI/IKA MPEIOCTaBICHNU MyHUIIMTIAILHON YCITYTH, a TAK)Ke >KaJIo0bl U 3asBJICHUS
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Ha neicTBus (Oe3elCTBHE) TOJDKHOCTHBIX JHI] MyHHUIIMIAIBHOTO apxuBa, paboTtHukoB M®I[ u
MIPUHSATHIE UMH PELLIECHNUs, CBA3aHHBIE C IPEeJOCTaBIeHNEM MyHUIIMNIAIbHOW YCIYTH.

27.5. KonTponp 3a mpemoctaBieHHeM MyYHHUIIMIIAIBHOM YCIyrd, B TOM YHCJE CO CTOPOHBI
rpaxkJaaH, X OObEIMHECHUN W OPTaHU3AIMHA, OCYIIECTBISETCS OCPEICTBOM OTKPBITOCTH JIEATEIBHOCTH
Mynununanssoro apxusa, M®ILI ipu npenocrasineHun MyHUIIMNAIBHONW YCIIYTH, ITOJTYYEHUS IIOJIHOM,
aKTyaJIbHOW M JIOCTOBEpHOW HMH(OpMaIMyu O MOpsIKe NpeAocTaBieHUs ['OCyaapCTBEHHON yCIyru u
BO3MOXKHOCTH  JIOCYNeOHOTO  pacCMOTpeHHsl oOpamieHuil (kano0) B mporecce  MOTYUYCHHS
MyHULMNIATBHON YCIYTH.

V. JOCYJEBHBIA (BHECYJEBHBIN) MOPSJIOK OBXKAJTOBAHUSA
PEIIEHUH U JEVMCTBUH (BE3JIEMCTBUS) MYHUIIUIIAJIBHOI' O
APXMBA, 1OJTKHOCTHBIX JIUI] MYHUITUITAJTBHOT'O APXHUBA, M®II,
PABOTHHUKOB M®I]

28. Undopmanmsi 1/ 3aMHTEPECOBAHHBIX JIMI 00 UX NPaBe
Ha JocyaeOHoe (BHecy1eOHOe) 00kaioBaHue qeiicTBUM (0e31eiicTBHs) U (WIN) pellIeHuid,
NPHUHATHIX (OCYlLIECTBJEHHBIX) B X0/1€ NpeaocTaBjaeHusi MyHUIIUNIAJBHON YCIyTH

28.1. 3asgBuTenh HMMEET MpaBO Ha JocyneOHoe (BHecyneOHOe) oOkaloBaHHE ICHCTBUI
(Oe3nelicTBusl) M (WIM) pEIIEHUH, TNPUHATHIX (OCYLIECTBISIEMBIX) B XOJ€ IIPEJCTaBICHUS
MyHuimnaneHOM yciayrd MyHHIMNAIBHBIM apXUBOM, AOJDKHOCTHBIMU JIMIAMH MYHUIMIIAIIBHOIO
apxuBa, M®II, padboraunkamu M®I] (nanee — xanoba).

28.2. B ciydae, korja sxanoba noaaercs uepes npecTaBuTelis 3asiBUTENs, B Ka4eCTBE JOKYMEHTA,
MOJTBEPKIAIOLIETO €ro MOJIHOMOYMS Ha OCYIIECTBICHUE JAEHCTBHM OT MMEHM 3asBUTEINS, MOT'YT OBbITh
IIPEJCTaBIICHBbI:

28.2.1. OdopmneHHass B COOTBETCTBHMM C 3aKOHOAATenbCTBOM Poccuiickoit denepainuu
JOBEPEHHOCTH (7151 GUBUYECKUX JTUIT).

28.2.2. OdopmiieHHass B COOTBETCTBHH C 3aKOHoOnarenscTBOM Poccuiickoit deneparuun
JIOBEPEHHOCTh, 3aBEpeHHas MedaTbio 3asBUTENs (IPpU HAJIWYMM) U TOANHUCAHHAS PYKOBOAMTEIEM
3asiBUTENS WIM YIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JTUIOM (IJ1s1 FOPUAMYECKUX JIUIT).

28.2.3. Konus pemeHuss 0 Ha3HauY€HUU WM 00 u30paHMM JMOO TpHKa3a O Ha3HAYEHUU
($U3MYECKOro JHIa Ha JOJKHOCTh, B COOTBETCTBHM C KOTOPBIM (pu3nueckoe IUIO oOsafaeT MpaBoM
JeicTBOBAaTh OT UMEHHU 3asBUTEINS O€3 IOBEPEHHOCTH (/1715 FOPUAMUYECKHX JIUIT).

28.3. BasgBuUTENH MOXKET OOPATUTHCA C JKAT000H, B TOM YHCIIE B CIECAYIOUIUX CIydyasx:

28.3.1. Hapymenue cpoka perucrpanuu 3amnpoca o NpeaocTaBlIeHnd MyHUIIMIIaIbHON YCIIyTH,
KOMILIEKCHOTO 3ampoca, ykazaHHoro B ctathe 15.1 @enepanbroro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMK MIPEIOCTaBICHUS FOCYIapPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI).

28.3.2. Hapymenune cpoka npenoctaBieHuss MyHUIIUMIIAIbHOM YCIyTH.

28.3.3. TpeboBanwue y 3asiBUTEISI JOKYMEHTOB HITH HHPOPMAIIUH JTHOO0 OCYIIECTBICHUS ISHCTBHIA,
IIPE/ICTABICHUE WM OCYILECTBIEHUE KOTOPBIX HE IPENYCMOTPEHO 3aKOHOJATENILCTBOM Poccuiickoin
®denepauuu Juisl IpeaocTaBieHnss MyHUIUIIaIbHON yCIyTH.

283.4. Ortkaz3 B 1puUeMe JOKYMEHTOB, IPENOCTABICHHE KOTOPBIX IPELYCMOTPEHO
3akoHonarenbCcTBOM Poccuiickon ®denepanuu Uil NpefocTaBleHUss MyHUIUNAIBHOW YCIyTH, Yy
3asBUTENS.
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28.3.5. Otkaz B mnpeaocTaBi€HUM MYHUIMNAIBHON YCIyrHM, €CIM OCHOBAaHMS OTKa3a HeE
MPEyCMOTPEHBI 3aKOHOAATENBCTBOM Poccuiickoit deaepanuu.

28.3.6. TpeOoBanue ¢ 3asgBUTENS TPH IMPEAOCTAaBICHUM MYyHHITMNIAIBHOW YCIYTH IUIAThI, HE
IIPEAYCMOTPEHHOM 3aKkoHOAaTenbcTBOM Poccniickoit denepanun.

28.3.7. Otka3 MyHUIIMTIAJIBHOTO apXHBa, IOJKHOCTHOTO Jiniia MyHuunansHoro apxusa, MOLI,
pabotauka MO®IL[ B ucnpaBieHWH JONYIICHHBIX OMEYATOK W OMIMOOK B BBIJAHHBIX B PE3yNIbTaTe
npenocTaBiieHuss MyHUIIMTIATBHON YCIYTH TOKYMEHTaX 00 HapyIIeHUE CPOKA TAKUX UCIIPABIICHUH.

28.3.8. Hapymienue cpoka Win MOpsiika BbIAAYU TOKYMEHTOB 110 pe3yibTaTaM MPeJOCTaBICHUS
MyHUIIMNIaTbHON YCIYTH.

28.3.9. [IlpuocraHoBieHue IMpenocTaBieHUs MYyHHIMIIAIBHOW YCIYT'H, €CIH OCHOBaHUS
MIPUOCTAaHOBIICHUS HE MPEAYCMOTPEHBI 3aKoHOoAaTebcTBOM Poccuiickoit deneparuu.

28.3.10. TpeboBanue y 3asBUTENS TPH MPEAOCTaBICHUH MyHUITUIIATILHON YCIYTH JOKYMEHTOB
i  uHOpManKMU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3blBAIHCh IPHU
MEPBOHAYAILHOM OTKa3€ B IpHUEMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUST MYyHUITUTIATBHON
yCIIyTH, MO0 B MpeAocTaBlieHU MyHUIIMIIAIBHOW YCIIYTH, 32 UCKIIOYECHHUEM CIIy4aeB, YKa3aHHBIX B
nyakre 10.5.4 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTa.

28.4. )Kanoba moimKkHa coepKaTh:

28.4.1. HaumenoBanue MyHULMNATBHOTO apXHWBa, YKa3aHHE Ha JOJDKHOCTHOE JIMIIO
MyHunumnaipHoro apxua, HauMeHoBanue M®LI, yka3anue Ha ero pykoBoJauTeNs U (W) pabOTHHKA,
pelieHus u aelictBus (6e3aeicTBIE) KOTOPBIX 00KaTYIOTCA.

28.4.2. ®amMunuio, UMsi, OTYECTBO (TIPU HAIIUYUH), CBEJCHUS O MECTE KUTEIbCTBA 3asBUTEIS -
(du3HyecKoro JuIa JIMO0 HAMMEHOBAaHUE, CBEACHHS O MECTOHAXOXKICHUU 3asBUTEINS - IOPUIHYECKOTO
JMIa, a TaKkke HoMmep (HoMepa) KOHTakTHOro TtenedonHa, aapec (agpeca) >IEKTPOHHON MOYTHI (TIpH
HAJTMYWH) U TIOYTOBBINA apeC, 0 KOTOPBIM JOJDKEH OBITh HAIIPABIICH OTBET 3asiBUTEITIO.

28.4.3. Cenenus 00 o0OxallyeMbIX pEHICHUAX M JAeHCcTBUsSX (Oe3aeiicTBUM) MyHHUIIMIATIBHOTO
apxuBa, IOJDKHOCTHOTO Jiniia MyHununansHoro apxusa, M®LI, paborauka MOLI.

28.4.4. JloBonbl, HA OCHOBAaHMHU KOTOPBIX 3asABUTENIb HE COIJIACEH C PEIICHHEM U JCHCTBUEM
(Ge3neiictBueM) MyHUIMIAIBHOTO apXWBa, JOJHKHOCTHOrO juua MyHununanbHoro apxusa, ML,
pabotauka MOII. 3asButenem MoOryr OBITh TPEACTABICHBI JOKYMEHTHl (MPH  HAIWYHH),
MOATBEPKIAIOIINE TOBOJIBI 3asIBUTEINS, INOO MX KOIUH.

28.5. Kanoba nmonaercs B MUCbMEHHON (popMe Ha OyMa)KHOM HOCHUTEJNE, B TOM YKCIIE HA JIMYHOM
npuemMe 3asiBUTES, 110 MOYTe, TUO0 B dJEKTPOHHOU (popme.

B cinywae mnomaum kaqoObl MpU JMYHOM TpUeMe 3asBUTENb TMPEACTABISET JOKYMEHT,
yIIOCTOBEPSIOLINI €ro TUYHOCTh B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit deaepanuu.

[Tpu momaye xanoObl B AJEKTPOHHOM BUJIE TOKYMEHTHI, yKa3aHHBIC B MyHKTE 28.2 HACTOSIIETO
AJMUHUCTPATUBHOTO PETJIAMEHTa, MOTYT OBbITh MPEICTaBICHBI B (hOpMe DIEKTPOHHBIX TOKYMEHTOB,
noAnucaHHbIx npoctoit 11 ynonmnomouenHoro nuna. [Ipu 3ToM T0KyMEHT, YA0CTOBEPAIOIMINNA TUYHOCTb,
He Tpedyercsl.

28.6. B anrektporHOU (hopMe kanmoba MOKET OBITh IMojaHa 3asBUTEIIEM ITOCPEICTBOM:

28.6.1. OummansHoTrO caiita [IpaBurenscTBa MockoBcko# ob6macTu B cetu MIHTEpHET.

28.6.2. OdummanpHoro caiita MynHurunaisHoro apxua, M®ILI, yupenurens M®PI[ B cetn
HNutepner.

28.6.3. EIII'Y, 3a uckmoueHUeM xaino0 Ha pemieHus u AeiictBus (Oe3neiictBue) MOI] u ux
pabOTHHUKOB.

28.6.4. PIII'Y, 3a uckiroueHueM xaynod Ha pemieHus u AeiictBus (Oe3neiicteue) MOLl u ux
PabOTHHKOB.
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28.6.5. denepanbHOM rocyaapCcTBEHHON HHPOPMAITMOHHON CHUCTEMBI, 00ECTICYMBAIOIIEH TTPOIIECC
nocyneOoHoro (BHeCy1e0HOT0) 00KajIoBaHUsI PEIICHUN M ACHCTBUHN (O€31CHCTBHUA), COBEPIICHHBIX TPH
MIPEIOCTABIIEHUU TOCYAAPCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIYT, 32 UCKIIOYEHHUEM Kajlo0 Ha pelieHus u
nevicrus (6e3neiicteue) ML u ux pabOTHUKOB.

28.7. B Mpynununanenom apxuse, MOILl, yupegurensmu MOL], MuHHCTEpCTBOM
TOCYJapCTBEHHOTO YIIpaBJICHUs,, NHPOPMALMOHHBIX TEXHOJOTHH M CBsi3M MOCKOBCKO# oOmactu (Ha
ocHoBaHMU TocTaHoBieHU IlpaButensctBa MockoBckoit obmactu ot 08.08.2013 Ne 601/33 u or
02.09.2019 Ne 570/27) omnpenensitorcs YIOTHOMOYEHHBIC OJDKHOCTHBIC NUIA W (W) pabOTHHKH,
KOTOpBIE 00€CIIeUNBAIOT:

28.7.1. IIpuem u perucrpaluto xajoo.

28.7.2. HanpaBnenue »xano0 B YIIOJHOMOYEHHBIC HA MX pacCMOTpeHHe MyHHITMNIATBHBIN apXUB,
MO®II, yupenuremro MOPIL], MuHHCTEPCTBO TOCYJapCTBEHHOTO YIpaBieHUs, HHGOPMAIIMOHHBIX
TEXHOJIOTHH U CBsI3M MOCKOBCKOM 00J1acTH (Ha OCHOBAaHUU MTOCTaHOBJICHMI [[paBuTenbcTBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 u ot 02.09.2019 Ne 570/27) B coOoTBETCTBHUH ¢ MyHKTOM 29.1
HACTOALEro AJIMMUHUCTPATUBHOIO PETJIaMEHTa.

28.7.3. PaccMoTpenue xano0 B COOTBETCTBHH C TPEOOBAaHHUSIMH 3aKOHOAATEILCTBA Poccuiickoit
®Oenepanuu.

28.8. Ilo pesynbrataMm paccMOTpeHus kanoObl MyHunumnaabHblii apxuB, MOLI, yupeaurens
M®II, MuHHUCTEPCTBO TOCYIApPCTBEHHOIO YIpPaBIEHUS, HHPOPMAIIMOHHBIX TEXHOJOTHH M CBS3U
MockoBckoit o0mactu (Ha OcHOBaHMU mocTaHoBieHWi [IpaButenscTBa MOCKOBCKOW 00MacTu OT
08.08.2013 Ne 601/33 u ot 02.09.2019 Ne 570/27) npuHHUMAET OJTHO U3 CICAYIOIIUX PEIICHUIA:

28.8.1. Xamoba ynoBieTBOpsieTCs, B TOM ducie B (opMe OTMEHBI HPUHSATOTO PEIICHHS,
UCIPABJICHUSl JIOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe IPEIOCTaBICHUS
MyHununaabHOU yCayru TOKyMEHTax, BO3BparTa 3asBUTEIIO AEHEKHBIX CPEJCTB, B3UMAaHUE KOTOPHIX HE
MPelyCMOTPEHO 3aKOHOAaTeNbcTBOM Poccuiickoii Deneparuu.

28.8.2. B ynoBneTBOpeHUH kai00bl OTKA3bIBACTCS [0 OCHOBAHMSIM, MTPETyCMOTPEHHBIM TyHKTOM
28.12 nacrosimiero AIMUHUCTPATUBHOTO periiaMeHTa.

28.9. Ilpu ynmoBinerBopeHuM >xanoObl MynununaneHbelii apxu, M®LI, yupeaurens MOII,
MUHHCTEPCTBO TOCYJapCTBEHHOTO YIPABJICHUs, HHPOPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
obnactu (Ha ocHOBaHWU TTocTaHoByeHuit [IpaBurenscTBa MockoBckoit o6mactu ot 08.08.2013 No
601/33 u ot 02.09.2019 Ne 570/27) npuHUMAaET UCUYEPIBIBAIOIINE MEPHI 10 YCTPAHEHUIO BBISBICHHBIX
HapyLIeHU, B TOM YHUCIIE 10 BblJadye 3asBUTENIO pe3yibTaTa MyHUIMIAIbHOW yCIYyrH, HE MO3qHee 5
(ITatn) paGounx AHEW cO JHSA NMPHUHITHUS PEIICHHUS, €CIM WHOE HE YCTAHOBJIEHO 3aKOHOAATEIhCTBOM
Poccutickoii denepanuu.

28.10. He mo3nHee qHs, ClEAYIOLIEro 3a AHEM MPUHATHUS PELICHUS, YKa3aHHOTO B IyHKTe 28.8
HACTOSIEro AJIMUHUCTPAaTUBHOTO perjaMeHTa, 3asBUTENI0 B MUCbMEHHOW (opMe M MO >KEJIaHUIO
3asBUTENS B AIEKTPOHHON (hopMe HAIpaBIsieTCss MOTUBUPOBAHHBINA OTBET O pe3yibTaTaX pacCMOTPEHHUS
KaJIOOBbI.

OTtBeT moO pe3yibTaTaM pacCMOTPEHUS KaJoObl TMOJIUCHIBAETCS YIOJIHOMOUYEHHBIM Ha
paccMOTpeHHEe 3KajJo0bl JOJDKHOCTHBIM JIMIIOM MyHHIMNaNbHOro apxuBa, paboTHHukoM MOII,
yupeautenss MOILl, ynoaHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MUWHHUCTEPCTBA TOCYIAPCTBEHHOTO
yIlpaBlieHUs,, WH(POPMALMOHHBIX TEXHOJOTUH H CBSI3M MOCKOBCKOM o00nacTi (Ha OCHOBaHUH
nocraHoienus [IpaButenscTBa MockoBcekoit o6nactu ot 08.08.2013 Ne 601/33) cOOTBETCTBEHHO.

[To »xemanuto 3asBUTENS OTBET IO pe3ydbTaTaM PACCMOTPEHHUS >KalIoObl MOXKET OBITh
NpEJCTaBIeH He TO3JHee JHA, CIEIYIOIIEro 3a JHEM IMPHUHATUS pelieHus, B GpopMe 3JIEKTPOHHOTO
JIOKyMeHTa, nojanucanHoro DIl ymoiHOMOYEHHOTO Ha PacCMOTPEHHE KanoO0bl JOKHOCTHOIO JIMIA U
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(wm) MynununanpHoro apxwmBa, M®Il, yupemurens MO®PIL], MuHucrtepcTBa rocymapCcTBEHHOTO
yIpaBieHUs, ”HPOPMAIIMOHHBIX TEXHOJOTUN M CBsI3M MOCKOBCKOW 00JaCTH, BH KOTOPOW YCTaHOBJICH
3akoHoJaTeNbcTBOM Poccuiickoit denepanmm.

B cnyuae mpusHaHMs KanoObl MOJJIEKALIEH YAOBIETBOPEHUIO B OTBETE 3asBUTENIO JAETCS
uHpopManus O JEHCTBUAX, OCYIIECTBIsIEMbIX MyHUIMnansHeiM apxuBom, MOLI, yupeaurenem MOII,
B LIEJSIX HE3aMEUINTEIbHOIO YCTPAHEHUS BBIABIEHHBIX HAapyLIEHUN IpU OKazaHUM MyHuIMDAIbHON
YCIIYTH, a TaK)Ke MPUHOCATCS U3BUHEHHS 32 JIOCTABJICHHBIE HEYI00CTBA U YKa3bIBaeTCsl HH(OPMAIIHS O
JambHEUITNX JIEHCTBHUAX, KOTOpble HEOOXOIUMO COBEPIIMTH 3asABUTENI0 B LENIAX MOJyYCHHUS
MyHuUIMNaaIbHON YCIYTH.

B cnydae npusHanus xano0bl, He MOIekKallel YIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO JAIOTCS
apryMEHTHPOBAHHBIC PA3bsICHEHUS O MPUYMHAX MPUHATOTO PELICHHS, a TaKkKe HH(POpMaLUs O MOPSJIKe
00>aJIOBaHUS IPUHATOTO PEIICHHUS.

28.11. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS HKaI00bl YKa3bIBAIOTCS:

28.11.1. HaumenoBanue Mynununansaoro apxusa, M®LI, yupeaurens MDILI, paccmoTrpeBiero
&Kayio0y, N0JKHOCTD, (PaMUIIMsL, UM, OTYECTBO (IIPU HAJIMYMHN) TOJPKHOCTHOTO JIMLA U (UIK) paOOTHHKA,
MIPUHSBIIETO PEIlIEHUE 10 Xkajo0e.

28.11.2. Homep, nara, MECTO MPUHATHS PEIICHUS, BKJIKOYAs CBEACHUS O JOJDKHOCTHOM JIMIIE,
paboTHUKe, pelieHre UK JeicTBue (0e31eiCTBIE) KOTOPOTo 00XKaIyeTcs.

28.11.3. ®amunus, UMs, 0OTYECTBO (IIPU HATTUYHMH) WIIKM HAUMEHOBaHUE 3asiBUTEIIS.

28.11.4. OcHoBaHuUs 11l IPUHATHUS PELISHHUS 10 Kano0e.

28.11.5. Ilpunsroe no xano0e peleHue.

28.11.6. B ciyuae ecnum jxanoba mpu3HaHa OOOCHOBAHHOW - CPOKH YCTPAaHEHHsS BBISBICHHBIX
HapylLIeHU, B TOM YHCJIE CPOK IPEIOCTABIICHUS pe3yJibTaTa MYHULMIAIBHOW YCIyTd, a TaKxke
nHpopManus, ykazanHas B myHkTe 28.10 HacTosmero AAMUHUCTPATHBHOTO PETJaMeHTa.

28.11.7. Uudopmarus o nmopsake 00kaJoBaHUs IPUHATOTO T10 JKaja00e perieHus.

28.12. Myunununansssiii apxuB, M®LI, yupenurens M®L], MunuctepcTBo rocyjapcTBEHHOIO
yIlpaBlieHUs,, WH(POPMALMOHHBIX TEXHOJOTUH M CBsI3M MOCKOBCKOM oOnactu (Ha OCHOBAaHUU
nocranoBienust [lpaButrenscTtBa MockoBckoit obmactu ot 08.08.2013 Ne 601/33) orka3siBaeT B
YJIOBJIETBOPEHUH 7KaJ00BbI B CIEAYIOIUX CIydasx:

28.12.1. Hanmuuus BCTYNMBIIETO B 3aKOHHYIO CHJIy pEUIEHUS Cy/Aa, apOUTpakHOro cyAa Io
&Kayo0e 0 TOM K€ IPEeIMETE U 110 TEM YK€ OCHOBAHUSIM.

28.12.2. Tlomaum »xaynoObl JUIIOM, IOJHOMOYHUS KOTOPOTO HE MOJTBEPKICHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanum.

28.12.3. Hanuuus perieHuss mo >kayno0e, MPUHATOTO paHee B COOTBETCTBHM C TPeOOBAHUSAMHU
3akoHozAarenscTBa Poccuiickoit denepanny B OTHOIIEHUHU TOTO ke 3asiBUTENSA U 10 TOMY K€ NIPEAMETY
KaJIOOBI.

28.13. Mynunuunansssiii apxus, M®LI, yupeaurens M®PLI, MuHuCTEpPCTBO TOCYIapCTBEHHOIO
yopaBieHusi, WHOOPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW oOnactd (Ha OCHOBaHUU
nocraHoBienust [IpaButensctBa MockoBckoit obnactu ot 08.08.2013 Ne 601/33) BmpaBe OcTaBUTH
*Kano0y 0e3 OTBeTa B CIEAYIOMINX CIydasx:

28.13.1. Hanuuus B kanoOe HEIeH3ypHBIX MO0 OCKOPOUTENBbHBIX BBIPAXKEHUN, YTpo3 KHU3HHU,
3JI0POBBIO U UMYIIECTBY JIOPKHOCTHOTO JIMIIA, pAOOTHHKA, @ TAKXKE YJIEHOB €r0 CEMbH.

28.13.2. OrcyTcTBUS BO3MOXHOCTH NPOYUTATh KAKYIO-IMOO YacTh TEKCTa »asloObl, (haMuiuio,
UM, OTYECTBO (MIPH HATUYKMK) U (WIK) IOYTOBBIHN afpec 3asBUTENs, yKa3aHHBIE B jkanooe.

28.14. Mynununansssiii apxus, M®LI, yupeaurens M®PL], MuHucTepcTBO roCy1apCTBEHHOIO
yopaBieHusi, WHGOPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOW oOinactd (Ha OCHOBaHUH
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noctanoBieHus [IpaBurenscTBa MockoBckoi o6mactu ot 08.08.2013 Ne 601/33) coobmiaer 3asBuTeNo
00 ocTaBieHUU kano0bl 6e3 oTBeTa B TeueHue 3 (Tpex) pabouux AHEH co AHS PETUCTPAITUH KATOOBI.

28.15. 3asBuTenp BrpaBe 00XKajaoBaTh MPUHATOE IO Kajgo0e penieHue B CyneOHOM IMOpSIKe B
COOTBETCTBHHU C 3aKOHOAATeNbCTBOM Poccuniickoit denepanun.

28.16. B citydae ycTaHOBIIEHUS B XOJI€ WIH 10 pe3yibTaTaM PacCMOTPEHHUS JKaI00bI MPU3HAKOB
COCTaBa a/IMUHUCTPATUBHOTO MTPaBOHAPYLIEHUS, IIpelycMoTpeHHoro cratbe 5.63 Konekca Poccuiickoit
@enepanu 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHHSX, WM TPU3HAKOB COCTaBa MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO WJIM PaOOTHHK, YHOJHOMOYEHHBIM Ha PAacCMOTPEHHE >Kalo0, He3aMeIUTEeNIbHO
HaIpaBIIIeT UMEIOIINECS MaTepUalbl B OpraHbl IPOKYpPaTyphI.

B cinydae ycraHoBieHHs B X0/1€ WM IO Pe3yJbTaTaM pacCMOTPEHHS JKano0bl IPU3HAKOB COCTaBa
aIMUHUCTPATUBHOTO MPaBOHAPYIICHUS, TPEIyCMOTpeHHOro cTaThsiMu 15.2, 15.3 3akoHa MOCKOBCKO#
obmactu Ne 37/2016-O3 «Koaexkc MockoBckoi o0macti 00 aMHHUCTPATUBHBIX MPABOHAPYIICHUIX),
JOJDKHOCTHOE JIMIO0 WJIM PaOOTHUK, YIMOJHOMOYEHHBIM Ha PacCMOTpEHHE Kajiol, He3aMeITUTEIbHO
HaIpaBJIIeT MMEIOIIMECS MaTepuajbl B OpraHbl IPOKYpaTypbl U OJHOBPEMEHHO B MUHHCTEPCTBO
TOCYJapCTBEHHOTO YIPaBJICHUS, HHPOPMAITMOHHBIX TEXHOJIOTUH U CBSA3U MOCKOBCKOW 00JIACTH.

28.17. Mynununansselii apxus, MOL, yapeaurenun M®I] obecrieunBaror:

28.17.1. OcHarieHue MecT mpuema x,ajoo.

28.17.2. HudopmupoBanue 3asBUTENCH O MOPSAKE OOXKAIOBaHUS PEUICHUH | JEeHCTBUMN
(Oe3nelicTBUsl) MyHUIIMNAIBHOTO apXWBa, OJDKHOCTHBIX jull MyHunumansHoro apxusa, MOII,
pabotaukoB MO®IL] nocpencTBoM paszmenieHus HHGOPMAIMU HA CTEHAAX B MeCTaxX MpPeJoCTaBICHUS
MYHUIIUTIATBHON YCIYTH, Ha OQHUIMATBHOM caiite MyHununansaoro apxusa, MOLL, yupenureneit MO,
PIIT'Y, EINT'Y.

28.17.3. KoucynprupoBanue 3asBUTENCH O MOpsaKe O00XKaJOBaHUS pPEUICHUH W JeHCTBUI
(Oe3nelicTBusl) MyHUIMNAIBHOIO apxuBa, JOJDKHOCTHBIX Jull MyHuuMnambHoro apxusa, MOII,
pabotHukoB M®II, B ToM yncie no Tenedony, MeKTPOHHON MOUTe, MPU JINYHOM IIPUEME.

28.17.4. 3axiroueHue CorjialleHuid O B3aUMOJEHCTBUM B yacTu ocyuiectBienuss MOL] npuema
XaJio00 ¥ BbIIauM 3asBUTENSIM PE3YyJIbTaTOB PACCMOTPEHMS kKaio0.

28.17.5. ®opmupoBaHue U TMPEACTaBICHUE B TMOPSAAKE U CPOKH, YCTAHOBIICHHbBIE
3aKoHOJaTeIbCTBOM Poccuiickoil denepaninu, OTYETHOCTH O MOJYYEHHBIX M PACCMOTPEHHBIX )Kanodax
(B TOM 4HCIIE O KOJMYECTBE YAOBIETBOPEHHBIX U HEYIOBIETBOPEHHBIX Kan00), 3a UCKIFOUEHUEM Kajo0
Ha peuieHus u aeiictsus (6e3neiicteue) MOLI, pykoBoautens u (unu) padbotHuka MOII.

28.18. CpenmeHuss o0 coAepX aHUM KajJo0 TOJJIEKaT pa3MElleHHI0 B  (enepanbHOI
rocy/lapCTBEHHOH  MH(GOpPMAIlMOHHOM  CHCTeMe, oOOecrneuuBarollell  mpouecc  J10cyAeOHOro
(BHecyneOHOro) oOXanoBaHWs pewmieHHH U JeiicTBuit  (0e3deicTBUS), COBEPLICHHBIX MpHU
MPEIOCTABIIEHUU TOCYIapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT, B COOTBETCTBUU C TpeOOBaHUSIMU
[Tonoxenus o ¢eaepanbHON rocy1apcTBEHHONH HHPOPMALIMOHHOM cucTeme, obecneunBaromien mporece
nocyneOHoro (BHecyneOHOT0) 00KanoBaHUs pPelIeHul U AecTBHil (0e31eiicTBHS), COBEPIICHHBIX MPU
MIPEIOCTABIIEHUU TOCYJNApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, YTBEP)KIEHHOTO IOCTAHOBIEHUEM
[IpaBurensctBa Poccuiickoit deaepannu ot 20.11.2012 Ne 1198 «O denepanpHOil rocygapcTBEHHOM
MH(POPMAITMOHHON CUCTEME, 00eCIeUUBaIOIIeH MpoIlecc M0CyaeOHOro (BHECYIeOHOTr0) 00KaTOBaHUS
pemieHnid W JedcTBUi (Oe37eicTBUsI), COBEPIIEHHBIX IPH MPEIOCTABIEHUU TOCYIApCTBEHHBIX U
MYHUIUIATBHBIX YCIIYT.

29. OpraHsbl rocy1apcTBeHHOM BJIACTH, OPraHU3ALNH M YIIOJTHOMOYEHHbIE
HA pacCMOTpeHMe KaJ100b1 JTUIA, KOTOPbIM MOKET ObITh HANIPABJIEHA KaJ100a
3asiBuTe s B 10Cy1e0HOM (BHecy1e0HOM) MOPsIAKe
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29.1. XKanob6a nogaercs B Mynununansasiii apxus, MO, npenocraBuBune MyHUIUTATBHYIO
YCIIYTY, TOPSIOK TMPEAOCTABICHUS KOTOPOW OBbLT HApYIIEH BCIEACTBHE pEUIICHUH W JEeHCTBUN
(6e3neiicTBUsl) MyHHIIMNIATBHOTO apXWBa, JOJDKHOCTHOrO JiMiia MyHunumnaisHoro apxuba, MOILI,
pabornuka M®II, u paccMarpuBaercss MynununansubiM apxusoM, M®I] B mopsake, ycTaHOBICHHOM
3akoHoj aTeNbecTBOM Poccuiickoit denepanym.

29.2. XKano0Oy Ha pemenus u nericteus (6e3aeiicTBue) MyHHITUTIATFHOTO apXUBa MOYKHO ITOJATh
I'y6epunaTopy MockoBckoit o6nactu.

29.3. XKanoba Ha pemenus u neictBus (0esneiictpue) padotanuka ML mogaercst pykoBOIUTEIO
MOII.

29.4. Kanoba Ha pemenus u aerictus (0e3aeiictue) M®I] nomaercs yapeaurento MOIL] unu B
MUHHCTEPCTBO TOCYJAapCTBEHHOTO YIPABJICHUs, HHPOPMAITMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOU
obnactu. B coorBercTBUM ¢ mocraHoBieHueM lIpaButenscTtBa MockoBckoit obsmactu ot 02.09.2019
Ne 570/27 «O06 onpeneneHnH JOHKHOCTHBIX JIUII, YITOJIHOMOYEHHBIX HA MIPUHATHE *Kajlo0 Ha peIIeHUs U
neiictBus (Oe3neiicTBUE) MHOTO(GYHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHHUS] TOCYAAPCTBEHHBIX U
MYHHIIMITAJIGHBIX YCIYT, W BHECCHWM W3MCHCHHMI B IOCTaHOBIeHHE [IpaBuTenbcTBa MOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «O6 ytBepxkaeHuu I[lomoxkeHuss 00 OCOOEHHOCTSIX MOAAYH H
paccMOTpeHMsl kajno0 Ha pemieHus U jAedcTBus  (Oe37eiicTBHE) HCIIOJIHUTENBHBIX  OpPraHoB
roCy/IapCTBEHHON BacTU MOCKOBCKON 00JIaCTH, IIPEIOCTABISAIONINX TOCYIapCTBEHHBIC YCIYTH, U UX
JNOJDKHOCTHBIX ~ JIMI[, TOCYAApCTBEHHBIX TPaXJTAHCKUX CIYXKAIUX HCHOJHUTCIBHBIX OPraHoB
roCy/IapCTBEHHONW BIAacTH MOCKOBCKON 00JacTu» JOKHOCTHBIMU JIMIIAMU, YIIOJTHOMOYEHHBIMH Ha
IIPUHATHE Kaln00 Ha pewieHus u aeiictsus (0esneiicteue) MOL SBASIOTCS MUHUCTP TOCYAapCTBEHHOTO
yIrpaBJeHus, HHHOPMALMOHHBIX TEXHOJOTHHI U CBsi3W MOCKOBCKOW 00acTH, 3aMECTUTEh MUHHUCTPA
rOCy/IapCTBCHHOI'O YIIPAaBICHUS, HHPOPMAIMOHHBIX TEXHOJIOTHHA W CBs3M MOCKOBCKOH o00JacTy,
KYpHUPYIOIIHIA BOIIPOCHI OpraHu3anuu aeareabHoctu MOII.

29.5. Ilpuem xamo® B mnuUCbMEHHOW Qopme Ha OyMa)XHOM HOCHUTENE OCYIIECTBISCTCS

MynununansiaeiM - apxuBoM, MO®ILI, B Mecre, rae 3asBuUTEnb IOAABAI 3almpoc Ha IOIy4YEHHUE
MyHunMnaabHON yCciIyry, HapyluleHue Hopsijika KOTopol o0xaiyercs, 1100 B MecTe, I/ie 3asBUTEIeM
MIOJIY4Y€EH Pe3yJIbTaT yKa3aHHOWM MyHUIIUITAILHON YCIIYTH.

[Tpuem xano® B MUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE OCYIIECTBISETCS yUpeauTesIeM
M®II B MecTe (akTUUECKOTrO HAXOKIACHUS yupeauTens. Bpems npuema jxano0 J0KHO COBIAAaTh CO
BpeMeHeM paboTsl yupeaurtenss MOLI.

[Tpuem xanobd B nucbMEeHHOM opMe Ha OyMa)kHOM HOCUTENE OCYLIECTBIIIeTCS MUHHUCTEPCTBOM
rOCYJJapCTBEHHOTO YIIPaBJIeHHs, UH()OPMAIIMOHHBIX TEXHOJIOTUHN U CBsI3U MOCKOBCKOM 00J1aCTH 110 MECTy
ero pabotsl. Bpems npuema xanob 10JKHO COBMAIaTh CO BpeMeHeM paboThl ykazaHHOro MuHHCTEpCTBA
10 MECTY €r0 PabOTHI.

29.6. XKamoba (3a MCKIIOUEHUEM KANoObl Ha pemieHuss u AeiictBust (6e3metictBue) MOI],
pykoBoauTens u (unu) pabotHuka M®II) moxer ObITh MoaHa 3asiBuTeneM yepe3 MOILI.

[Tpu noctymienun xano6sl M®I[ obGecneunBaer ee nepenauy B MyHHIMNAIBHBIA apXuB B
MOPSAJKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHUEM O B3auMoAeucTBUU Mexay MOI[ u
MyHununaabHbIM apXMBOM (Jlajiee - COIJIAallleHHuEe O B3aUMOJEHCTBUM), HO HE IMO3JHEE CIEAYIOLIErO
pabouero JHs CO IHS MOCTYIUIEHUS XKaJI00Bbl, IPH 3TOM CPOK PACCMOTPEHMS 5Kaj00bl HCUUCISIETCS CO THS
peructpanuu xano0sl B MyHHIIMITaTbHOM apXUBE.

29.7. JKanoba, mnoctynuBmas B MyHununaabHbeli apxuB, MOILl, yupeauremo MOII,
MUHHCTEPCTBO TOCYJApCTBEHHOTO YIPaBJICHUs, HHPOPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOM
obnmactu (Ha ocHoBaHWM TocTaHOBieHHS [IpaButenbctBa MockoBckoit obmactu ot 08.08.2013 Ne
601/33), moAIeKUT pEruCTpaIK HE MO3HEE CIEAYIOIIEro paboyero AHs CO JHS €€ MOCTYIUICHHUS.
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Kamoba paccmarpuBaercs B Teuenue 15 (IlstHamnaTn) pabounx IHEW co JAHS €€ perucTparuu
(ecmu Oojee KOPOTKHME CPOKH PACCMOTPEHHS XajloObl HE YCTAHOBJIEHbI MYHUIIMIAIBHBIM apXUBOM,
M®ILI, yupemnurenem MODIL], MHHHCTEPCTBOM TOCYJAapPCTBEHHOTO YIpaBieHUS, WHOOPMAIMOHHBIX
TEXHOJIOTUH U CBA3U MOCKOBCKOW 00JIaCTH).

29.8. B cuydae oOxanoBaHus OTKa3a MYHUIIMIAIBHOTO apXuBa, JOHKHOCTHOTO JIHIA
MynununansHoro apxua, M®L], paboranka M®I] B mpueme MOKYMEHTOB y 3asBUTENS MO0 B
WCTPABJICHUU JIOMYIIEHHBIX OMEYAaTOK U OUIMOOK WM B CIy4ae 00KaloBaHUS 3asiBUTENIEM HapyIICHUS
YCTaHOBJICHHOT'O CPOKA TAKUX UCIIPABIICHUH xkasto0a paccmarpuBaercs B TedeHue 5 (Ilsatu) pabounx nueit
CO JIHA €€ PErucTpaluu.

B cnywae ecnm xanmo6a momana 3asButeneM B MyHunuMnanbHbld apxuB, M®LI, yuapeaurento
M®O®II, B KOMITETEHIIUIO KOTOPOT'O HE BXOJIUT MPUHATHE PEIICHU 110 )Kajno0e, B Teuenue 3 (Tpex) pabounx
JTHEH CO JHS PEerucTpaluy TaKo >Kajio0bl OHA HAIpaBJsIeTCS B YIOJHOMOYEHHBIN Ha €€ pacCMOTPEHUE
rocynapcTBeHHbli opran, M®L, yupenuremo M®II, o yem B mucbMeHHoW (opme uHpOpMupyercs
3asBUTEIIb.

[Ipy >TOM CpOK pPAacCMOTPEHHUs KaNOObl HCUHUCISIETCS CO JHS PErucTpaluu >KaloObl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTPEHUE TOCyaapcTBEHHOM oprane, M®LI, yupenurenem MOLI.

30. Cnoco0b1 nH(popMUPOBaHUSA 3asiBUTeJIel 0 MOPsAKE MOAAYH
H PACCMOTPEHHS KaJ100bl, B TOM YHCJIe ¢ HcnoJb30Banuem PIIT'Y

30.1. 3asBuTenn MHPOPMUPYIOTCS O MOPSAKE NOJAYM U PACCMOTPEHHH KaJ00bl, B TOM YHCIIE C
ucnons3zoBanuem EIN'Y, PIII'Y, cnocobamu, mnpeaycMOTPEHHBIMH IOJPA3eioM 3 HACTOSIIETO
AJIMUHHUCTPAaTUBHOIO PErJIaMEHTA.

30.2. Undopmanus, ykazanHas B paszene V HacTosmero AJIMHUHHCTPATHBHOTO DPETJIAMEHTa,
NoANEeXUT ob0s3aTenbHOMy pasmemienuto Ha EINTY, PIITY, oduunmansHOM caiite MyHUIIMIAIBHOTO
apxuBa, a TaKXKe B TOCyJapCTBEHHOW WHGPOPMAIMOHHON cucteMe MoOCKOBCKO# obnactu «Peectp
rOCy/IapCTBEHHBIX U MYHHUIIUITATBHBIX YCIYT (QyHKIIMNH) MOCKOBCKOH 001acTh».

31. [lepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJTHPYIOUIUX NOPSAA0K J0CYAeOHOTO
(BHecy1e0HOTr0) 00:Kka/I0BaHNS pelleHuii U aeiicTBuil (0e3aeiicTBUsS) MyHMUMNIAJIBLHOTO
apxuBa, 10JKHOCTHBIX Ul MyHununaasuoro apxusa, M®II, padorankos M®PI]

31.1. locyneOHbIii (BHECYIEOHBIN) MOPSAIOK OOXaJTOBaHUS JeHCTBUM (Oe37AeicTBUA) U (WIIH)
pEILIeHUH, IPUHATHIX B X0/1€ MpeAcTaBIeHUs] MyHUIIMIATbHON yCIyTrH, OCYIIECTBISETCS ¢ COOJII0IEHUEM
TpeboBanuii ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeIOCTaBICHUS
TOCYJapCTBEHHbIX M MYHHUIMNAJIBHBIX YCIYyr» B TOPSJAKE, YCTAaHOBJIEHHOM IIOCTaHOBJIEHHUEM
ITpaButenscTBa MockoBckoi obmactu ot 08.08.2013 Ne 601/33 «O6 yrtBepxkaenuu Ilomoxenus o0
0COOEHHOCTSIX M0IaYH M PACCMOTPEHUS KajI00 Ha pelleHus U aeiicTBus (6e31eHCTBIE) HCIIOTHUTEIbHBIX
OpraHOB rOCYAapCTBEHHOM BIACTH MOCKOBCKON 00J1aCTH, MPEJOCTABIISIONINX FOCYIapCTBEHHBIE YCIYTH,
U UX JOJDKHOCTHBIX JIMI[, TOCYJapCTBEHHBIX TPAKIAHCKUX CIY)KALIUX MCIOJIHUTEIbHBIX OPraHoB
rocy/lapcTBeHHOM BiacTh MoOCKOBCKOH o0nacTd, a Takke MHOTO(QYHKIMOHAIBHBIX IIEHTPOB
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIUNIANIBHBIX YCIyT MOCKOBCKOM 00J1aCTH U X PAOOTHUKOBY.
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[Tpunoxenue 1

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MIPEIOCTABIICHUSI MyHULIUIIAJIbHOU YCIyTH
«BpI1aua apXUBHBIX CIIPABOK, ApPXUBHBIX BBIMHUCOK,
apXUBHBIX KON 1 HHOOPMALIMOHHBIX Ha
OCHOBAHHUU apXUBHBIX JIOKYMEHTOB, CO3JJaHHBIX C |
ssHBaps 1994y, yTBEpKAEHHOTO OCTAaHOBICHUEM
['maBbI TOpOACKOrO OKpyra

OT «__ » 2021 No

®opMma penieHusi 0 NpeaocTaBIeHu MyHMIMNIAIBHON YCJIyTIH
(Odopmisercst Ha opunHaIBHOM O1aHKe MYyHUITUTIATBHOTO apXUBa)

Komy:

(pamwuss, wMmsi, OoT4eCTBO (NIPU HATUIHUH)
(busnueckoro nuna, WHIUBUAYAIBHOTO
peANPUHUMATES W HaMMEHOBAHHE
IOPUANYECKOrO JINIIA)

PEHIEHUE
0 IpeocTaBieHu MyHUIMNAIBHON YCIIyTH

MyHUIMIIaNBHBIA apXHWB NPHUHSI PEIIEHHE O IPEAOCTaBICHHH MYHHUIMIAIBHON YCIYTH:

(HaumeHoBaHMEe MyHUIIUTIAIBHON YCITYTH)

JlonoHUTENbHO HHPOPMUPYEM:

(Yka3bIBaeTcsl JOMOJHUTENbHAS HH(OpMALIKS TPU HAJTUYUHN)

(YnoJIHOMOYEHHOE AOTKHOCTHOE JIMIIO0 (moamnuce, paMuIsl, UHULAAIbI)
MyHUIIMITaTBHOTO apX1BA)

« » 20
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[Ipunoxenue 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU
«Bbl1aua apXyBHBIX CIIPABOK, apXUBHBIX BBIITUCOK,
apXUBHBIX KON U MHOOPMAIIMOHHBIX HA
OCHOBaHUU apXMBHBIX JTOKYMEHTOB, CO3/IaHHBIX C 1
ssHBaps 1994 ronay, yrBepKISHHOTO
MOCTaHOBJIeHHEM [ TaBbI rOPOICKOr0 OKpyra

OT «_ » 2021 No

dopma apxuBHOIi cipaBku!

(Ha3BaHME apXUBa)

(Ha3BaHME apXUBa)

Anpecar
(mouToBBbIi aapec, HHAEKC, TeaedoH, pakc,
aJipec IEKTPOHHOM MOYTHI)

ApXHBHas CIIpaBKa
Ne

(mara)

Ha Ne oT

OcHOBaHue:

PYKOBOI[I/ITCJ'IB apxXuBa

(moamuce) (pactmmdpoBKa MOAMHUCH)
M.IL.

Ucnomuaurens
Tenedon

! ®opma apxuBHOH cHpaBKM yTBepkaeHa mpukaszom @enepanpHOoro apxusHoro arentcTsa ot 02.03.2020 Ne 24
«O06 yrBepkaeHun [IpaBuil OpraHM3alnyy XpaHCHHs, KOMIUICKTOBAHMS, y4e€Ta W HCIOJb30BaHHUS JOKYMEHTOB APXHBHOTO
¢donna Poccuiickoit denepariiy u Ipyrux apXUBHBIX JOKYMEHTOB B TOCYIaPCTBEHHBIX U MYHHUIIMIIATBHBIX apXHBAX, MY3€sX
1 OMOIHOTEKAX, HAYYHBIX OPTraHU3AMUIX).
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[Tpunoxenue 3
K AZIMUHHUCTPaTUBHOMY PErJaMeHTy

MPEAO0CTABICHUS] MYHULIUITAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHUCOK,
apXUBHBIX KONHH U HH(OPMAITMOHHBIX Ha
OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3JaHHBIX C |
sHBapsa 1994 roga», yTBepKI€HHOTO
noctaHoBjeHueM [ 1aBbl rOpoACKOro oKpyra

2021 Ne

OT «_ »

®opma pemienust 00 oTkase B MpeAocTaBJaeHUH MyHUIIUNIAJBHOH YCIYTH

(Odopmisiercsa Ha opunHaTbHOM OnaHKe MyHUIIMIIAIBHOTO apXH1Ba)

Komy:

(bamwnss, wMsi, OTY4EeCTBO (NIPU HATUIHUH)
(usnueckoro nuIa, WHIUBUAYAIBHOTO
peANPUHUMATEIS W HaMMEHOBAHHE
IOPUANYECKOrO JINIIA)

PEHIEHUE
00 oTKa3e B npeAocTaBlIeHM MyHUIIMIIAIbHON YCIIyTH

MyHULIMNIaTbHBIA apXWB HpPHUHSUT pelleHne 00 oTKa3ze B IpeaocTaBieHMH MyHunMnaibHON

YCIIyTH:
(HaMMEHOBaHUE YCITYTH)
Ne HanMeHoBaHMe OCHOBaHHUs [IJIs OTKa3a B Pa3bsicHeHMEe IPUYMH OTKA3a B IIPEIOCTABICHUN
IIYHKTA | cOOTBETCTBUU C AJMUHUCTPATUBHBIM MyHUIUIIaIbHON yCIyru

periiaMeHTOM

13.2.1. | Hanuuve mnNpoOTHBOPEUMBHIX CBEAECHUH B | YKa3aTb M CUEpPIbIBAIOIIU I nepevyeHb
3ammpoce M OPUIOKEHHBIX K  HEMY | IPOTHBOPEUMA MEXTY 3ampocom U
JIOKYMEHTax IPUIIOKEHHBIM K HEMY JIOKYMEHTOB

13.2.2. | HecooTBeTcTBHE KaTreropuu 3asBUTENs | YKa3aTb OCHOBAHMS TAaKOTO BBIBOJA
KpYry JHIl, YKa3aHHBIX B Hojapasjene 2
HACTOSIIETO AJMHHUCTPAaTHBHOTO
periameHTa

13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, YKa3aHHBIX B | YKa3aTh MCYEpIbIBAIOIINNA nepeyeHb

nojapasene 10
AJMUHUCTPATUBHOTO

HACTOSIIETO

perinaMeHTa, IO

JTOKYMEHTOB W HapyLIEHWH INPUMEHHUTEIBHO K
KQKJIOMY JTOKYMEHTY




36

dbopMe WM COACPKAHUIO TPEOOBAHUIM
3aKoHojaTenbcTBa Poccuiickoit denepannn

13.2.4.

3anpoc TOMAaH JIMIIOM, HE HMMEIOUUM
MMOJITHOMOYHMH  TMPEJCTaBIATh  MHTEPECHI
3agaBurens

Vka3aTb OCHOBaHHS TaKOI'O BbIBOJ1A

13.2.5.

OtrcyrctBue B MyHUUIHMIAIBHOM apXHBE
cBelleHUl 00 omare MpeaocTaBiIeHUs
MyHuIMIIaNbHOM yCIyIM B TEYEHHE 5
(IIstn) pabouux QHEN ¢ naThl HAPaBJICHUS
YBEIOMJICHHSI O HEOOXOJMMOCTH OILIATHI
MyHunumnanbsHoOn yCIyTd (npu
IIpeoCTaBIeHnn MyHHUIIUIIaIbHONW YCIIYTH
Ha BO3ME3/THON OCHOBE)

13.2.6.

OT3bIB 3ampoca Ha IPeOCTaBIECHNE
YCIIyru 1o MHUIUaTuBeC 3asgBuTeiis

MYHHHHHaHLHOﬁ YCIyru mnocjic YCTpaHCHHSA YKa3aHHBIX OCHOBaHHUM JJI OTKas3a B MMpeaoCTaBJIICHUNU

MyHuUIMNnaabHON yCIIyTu.

CyaneOHOM TOpsIKE.

JlOnOTHUTENBHO HH(DOPMUPYEM:

Bbl BnpaBe moBTOpHO 0OpaTtuThcs B MyHUIIMNAIBHBIN apXuUB ¢ 3alpOCOM O IPEIOCTABICHUU

I[aHHBIfI OTKa3 MOJKET OBITh 00)KaJIOBaH B I[OCY)IG6HOM MOpAAKE IMMYTEM HAIIPpaBJICHUA ’KaJI00bI B
MYHHHHHaHLHLII;'I ApXHUB B COOTBCTCTBHU C PaA3aCIIOM Vv A,Z[MI/IHI/ICTpaTI/IBHOFO periiamMmeHTa, a TaKXXC B

(YKa3BIBaCTC$I I/IH(I)OpMaI_II/I}I, HCO6XOI[I/IM21$I I YCTpaHCHUA TIpUYMH OTKa3a B HOPCAOCTABICHUU

MyHULIMTIaTBHOW YCITYTH, a TAK)Ke UHAs T0NOJHUTENbHas HH(OpMaLus IPU HATUYUN)

(YIOIHOMOYEHHOE JOIKHOCTHOE JIULIO
MyHUIIMNIaTBHOTO apX1BA)

(moanuce, paMuusl, UHULUAIbI)

« »
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ITpunoxxenue 4
K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

MPEAO0CTABICHUS] MYHULIUITAIbHON YCITYTH
«BpI1aua apXUBHBIX CIIPABOK, APXUBHBIX BBIMHUCOK,
apXUBHBIX KONHH U HH(OPMAITMOHHBIX Ha
OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3JaHHBIX C |
sHBapsa 1994 roga», yTBepKI€HHOTO

NOCTaHOBJICHNEM [ J1aBBI TOPOICKOTO OKpyTa
OT «__ » 2021 Ne

®opma yBeJOMJIeHHS 0 MPOAJIEHUH CPOKA NpeaocTaBaeHuss MyHUIMNAJBHON yCIyru
(Odopmisiercst Ha opunrambHOM O1anke MyHUIMITAIBLHOTO apXKBa)

Kowmy:

(bamwnss, wMsi, OTY4EeCTBO (NIPU HATUIHUH)

(hbu3nIecKoro JIMIIA, WMHJIMBU1yaJIbHOTO
pEeAIPUHAMATEIS 58]0 HanMEHOBaHHE
IOPUINYECKOTO JTUIA)

YBegomiieHue

O IMPOJICHUHU CPOKa IIPEAOCTABIICHUS MYHHHHHaHBHOﬁ yciayru

B xoze [IPENOCTaBICHUA MyHununaibHOU yCIIyru

(HauMeHoBaHME MyHUIMTIAIIBHOMN YCIIYTH)

MyHUIMITaTBHBIM apXUBOM MIPUHATO pEIlIeHHE O MPOJIEHUH CPOKa MpeAocTaBIeHns MyHUIMIAaIbHON
ycayr Ha cpok 10 paGouux JHEH M0 OCHOBAHHUAM, NIPEYCMOTPEHHBIM A IMUHUCTPATUBHBIM
periiaMeHTOM INpeaocTaBieHuss MyHUIIUIAIbHON YCIIyTH

(HauMeHoBaHNE MYHUIMIIAIIBHON YCIIYTH)

YTBEPKICHHBIM ,

(mara, HOMED, aBTOP IOKYMEHTA)

(YIOTHOMOYEHHOE JIOJDKHOCTHOE JIMIIO (moamuch, haMuIms, HHUITAATBI)
MyHUIIUTIaTBFHOTO apX1Ba)

« » 20
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[Ipunoxenue 5
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

IIPEA0CTABICHNUs] MYHULIMIIAIIBHON yciIyry «Beinaya
apXUBHBIX CIPABOK, ApDXUBHBIX BBIHUCOK,
apXUBHBIX KOMHHI U HH(OPMAITMOHHBIX Ha
OCHOBAHUU apXHUBHBIX JOKYMEHTOB, CO3JJaHHBIX C 1
sHBapsa 1994 roga», yTBepKI€HHOTO
IIOCTaHOBJICHHEM | J1aBbI TOPOJCKOrO OKpyTa

OT «__» 2021 Ne

IlepeyeHb HOPMATHBHBIX IPABOBbIX AKTOB,
peryJiupylouux npeaocrapjieiue MyHMIHNAIbHON yCJIyrd
(c yka3aHHeM MX PEKBM3UTOB U HCTOYHUKOB OQUIIHAIBLHOIO OIy0JIMKOBAHMS)

[TpenocraBnenne MyHUIIUTIANBHOMN YCIYTH OCYLIECTBIISIETCS B COOTBETCTBUU C:

1. Koncturynueit Poccuiickoit ®enepanuu («Poccuiickas razeray, 25.12.1993, Ne 237).
OcHoBamu 3akoHonarenscTBa Poccuiickoii @enepauuu o Hotapuare» («Bemomoctu Coera Hapomnbix
HenyraroB u BepxoBHoro Cosera Poccuiickoit ®@enepaunn», 11.03.1993, Ne 10, cr. 357; «Poccuiickas
razera», Ne 49, 13.03.1993).
I'paxxnanckum xopexcom Poccuiickoit @enepannu (Cobpanue 3akoHomarenscTBa Poccuiickoit denepanum,
05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickast razera», Ne 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).
@enepanbHbM 3ak0OHOM OT 15.11.1997 Ne 143-®3 «O06 akTax rpaxxgaHckoro coctosHus» («Poccuiickas
raszera», Ne 224, 20.11.1997; «Cobpanue 3akononarenbcTBa Poccuiickoit @enepanun», 24.11.1997, Ne 47, cr.

5. «Kogexcom Poccuiickoii @enepanun 06 aJMUHUCTPATUBHBIX MpaBoHapymeHusx» ot 30.12.2001
Ne 195-@3 («Poccwmiickast razera», Ne 256, 31.12.2001, «Ilapmamentckas razeray, Ne 2-5, 05.01.2002,
«Cobpanue 3akoHogarenscTBa Poccuiickoit @enepauun», 07.01.2002, Ne 1 (4. 1), ct. 1).

6. @enepanbHbiM 3akoHOM OT 26.10.2002 Ne 127-®3 «O HecocTosATeNbHOCTH (OaHKPOTCTBE)»
(«CoOpanue 3akononarenbcTBa Poccuiickont ®denepanuny, 28.10.2002, No 43, ct. 4190; «IlapnamenTckas
razera», Ne 209-210, 02.11.2002; «Poccwutiickas razeran, Ne 209-210, 02.11.2002).

7. ®enepanbHbIM 3aKk0HOM 0T 06.10.2003 Ne 131-D3 «O06 o0mux NpuUHLIKMNIAX OPraHU3alMi MECTHOTO
camoympasnenuss B Poccuiickoit ®enepanmn» (CoOpanue 3akoHonatensctBa Poccuiickoit deneparuu,
06.10.2003, Ne 40, ct. 3822, «[Tapnamentckas razera», Ne 186, 08.10.2003; «Poccuiickas razera», Ne 202,
08.10.2003).

8. denepanbHbIM 3aK0HOM OT 02.05.2006 Ne 59-03 «O mopsinke paccMOTpEeHHUsT 00paIeHNH TpaXKaaH
Poccwuiickoit @eneparun» (Codpanue 3akoHomaTenbeTBa Poccuiickoit @eneparumny, 08.05.2006 roma, Ne 19,
ct. 2060, «Poccwuiickas razera», Ne 95, 05.05.2006, «ITapimamentckast razera», Ne 70-71, 11.05.2006).

9. ®enepanbHbM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 wunHopmanuu, HHOOPMAITHOHHBIX
TEXHOJIOTHUSIX U 0 3amute nHpopmarmm» (Codpanue 3akoHoaarenbcTBa Poccuiickoit @eneparuu, 31.07.2006
roga, Ne 31 (1 4.), c1.3448, «Poccuiickas razera», Ne 165, 29.07.2006, «ITapnamenTckas razera», Ne 126-127,
03.08.2006).
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10. ®enepanpabiM 3akoHOM OT 27.07.2006 No 152-D3 «O mepcoHanbHBIX AaHHBIX» («Poccuiickas
raszera», Ne 165, 29.07.2006, «CobOpanue 3akoHomarenbcTBa Poccuiickoit @enepammm», 31.07.2006, Ne 31
(1 a.), ct. 3451, «ITapnamentckast razera» Ne 126-127, 03.08.2006).

11. ®enpepanbubiM 3akoHOM oOT 27.07.2010 Ne 210-®@3 «OO6 opraHu3anuu NpPeAOCTABICHHS
rOCYJapCTBEHHbIX M MYHHMUIMDAIBHBIX ycuyr» («Poccuiickas razera», Ne 168, 30.07.2010, Cobpanue
3akoHoAarenscTBa Poccuiickoit @enepanuny», 02.08.2010 roma, Ne 31, ct. 4179).

12. ®enepanbabiM 3akoHOM OT 06.04.2011 Ne 63-D3 «O6 anexTponHOM oanucu» («I[lapimaMeHTckas
razetan, Ne 17, 08-14.04.2011, «Poccwuiickas razera», Ne 75, 08.04.2011, CobOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu, 11.04.2011, Ne 15, ct. 2036).

13. ®enepanpubiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rOCYIapCTBEHHOH pErucTpauu
ueaBmwkumocTr» (Cobpanue 3akonomatenbcTBa Poccuiickoit deneparmm, 20.07.2015, Ne 29 (wacts 1),
cT. 4344y Poccuiickas razera», Ne 156, 17.07.2015).

14. ®enepanbubiM 3akoHOM OT 22.10.2004 Ne 125-@3 «O06 apxuBHOM jxene B Poccuiickoii
®enepaunn» («Ilapnamentckas razeran, Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«Cobpanue 3akoHOAaTenscTBa Poccuiickoit @enepammm» ot 25.10.2004 Ne 43 cT1. 4169).

15. TlocranoBnenuem IlpaButensctBa Poccmiickoit ®epepammu ot 22.12.2012 Ne 1376
«O0 yrBepxkaenuu [IpaBun opranu3zanuy AeITeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX EHTPOB MPEI0CTABICHUS
rOCYJapCTBEHHbIX W MYHUIMNAIbHBIX yciuyr» («Poccuiickas rasera», Ne 303, 31.12.2012, «CobGpanue
3akoHoarenbcTBa Poccuiickoit deneparuny, 31.12.2012, No 53 (4. 2), ct. 7932).

16. IlocranoBnenuem IlpaButenbctBa Poccuiickori ®enepammu ot 27.09.2011 Ne 797
«O B3aMMOACHCTBHHM MEXIY MHOTO(YHKIIMOHAIBHBIMH IIEHTPAMHU TPEIOCTABICHHS TOCYIapCTBEHHBIX U
MYHHIIHITAIGHBIX YCAYT U (efepaTbHBIMUA OpraHaMH HCIIOJTHUTEIHHON BIIACTH, OpraHaMH T'OCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOH/IOB, OpraHaMu TOCYIJapCTBEHHON BiacTH CyObekToB Poccuiickoit ®Dexneparum,
opraHamMu MecCTHOro camoympasieHus» («CoOpanue 3akoHomaTeabcTBa Poccuiickoit Demepanuny,
03.10.2011, Ne 40, ct. 5559, «Poccwuiickas razeran, Ne 222, 05.10.2011).

17. TlocranoBnenueM IlpaButenscTtBa Poccuiickori @Depepanmu ot 25.01.2013 Ne 33
«O0 HCTONMB30BaHUH MPOCTOM ANEKTPOHHON MOIMUCH MPH OKa3aHUU TOCYJAPCTBEHHBIX U MYHHUITUTIAIBHBIX
yeayr» («CoOpanue 3akoHoAarenbcTBa Poccuiickoit deneparuny», 04.02.2013, Ne 5, ct. 377).

18. Ilocranosnenuem I[IpaBurensctBa Poccuiickoit denepanuu ot 16.08.2012 Ne 840 «O mopsinke
mojauud W PACCMOTpPEHHUs Kajno0 Ha peuieHus W AecTBusa (Oe3neiicTBue) (deaepaibHBIX OPraHoB
WCTIONTHUTENIPHOW BJIACTU U WX JOKHOCTHBIX JIMI, (elepadbHbIX TOCYAapCTBEHHBIX CIYXKaIuX,
JOJKHOCTHBIX JIMIL TOCYJJapCTBEHHBIX BHEOIOKETHBIX (oHI0B Poccuiickoit deneparinu, rocy1apcTBEHHbBIX
KOPIOpaIHii, HAJCJICHHBIX B COOTBETCTBUU C (DeiepaibHBIMH 3aKOHAMU MTOJTHOMOYHSMH T10 MPE0CTABICHUIO
rOCy/IapCTBEHHBIX YCIyT B YCTaHOBJIEHHOU cepe AesITeNbHOCTH, U MX JOJDKHOCTHBIX JIUI, OpraHU3alluH,
MpenIycMOTpeHHbIX YacThio 1.1 crateu 16 depepanbHOro 3akoHa «OO0 opraHU3alUU MPEAOCTABICHUS
rOCy/IapCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT», 1 UX paOOTHUKOB, a TaKKe MHOTO()YHKIIMOHAIBHBIX [[EHTPOB
MIPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIIMITALHBIX YCIYT U X paboTHUKOBY («Poccuiickas razeray, Ne
192, 22.08.2012, «Cobpanue 3akonoaarenbcTBa Poccuiickoit @enepanuny, 27.08.2012, Ne 35, ct. 4829).

19. TlocranoBnenwem IIpaButenbcrBa Poccuiickoit ®epeparmu ot 18.03.2015 Ne 250
«O0 yTBepkJIeHuU TpeOOBaHUI K COCTAaBJICHHIO U Bbl1aye 3asiBUTENISIM JJOKYMEHTOB Ha OyMa)XXHOM HOCHUTEJIE,
MOATBEPKIAIOIINX COJICPKAHUE DIICKTPOHHBIX JIOKYMEHTOB, HAIPaBJICHHBIX B MHOTO()YHKIIMOHATHHBIN
LEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUUUIAIBHBIX YCIYT IO pe3yibTaTaM IMpeaoCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIIUTIAIBHBIX YCIYT OpraHaMH, MPeAoCTaBIISIONIMME TOCYIapCTBEHHBIE YCIYTH, U
OpraHaMi, TMPEAOCTABISIIONIMMA MYHUIIMTIANBHBIE YCIyTH, W K BbIJade 3asBUTEISIM HAa OCHOBAaHUU
uHpopManud 13 MHPOPMAIIMOHHBIX CHCTEM OpPraHOB, MPEAOCTABISIONINX TOCYAAPCTBEHHBIE YCIYTH, U
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OpPraHoB, MPEIOCTABISAIONINX MYHUIIMIAIbHbBIE YCIYTH, B TOM YHCJE C UCIOJIb30BaHHEM MH()OPMAIIMOHHO-
TEXHOJIOTUYECKOH W KOMMYHUKAIIMOHHOM HH(PACTPYKTyphbl, JOKYMEHTOB, BKJIIOYasi COCTaBJIEHUE Ha
OyMa)KHOM HOCHUTEJIE M 3aBEPEHHE BBIINMCOK M3 YKa3aHHBIX HHQPOpMAIMOHHBIX cucrtem» («CobOpaHue
3akoHoarenscTBa Poccuiickoit deneparuny, 30.03.2015, Ne 13, ct. 1936).

20. TIlocranoBienuem IlIpaBurennctBa Poccuiickoir ®emeparmu ot  26.03.2016 Ne 236
«O TpeOOBaHUAX K MPEAOCTABICHUIO B AJICKTPOHHOU (hOpME TOCYNapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»
(«Poccwmiickas razeran, Ne 75, 08.04.2016, «CoOpanue 3akoHomarenbctBa Poccuiickoit denepanuny,
11.04.2016, Ne 15, ct. 2084).

21. Tlpukazom Munpuna Poccum ot 12.11.2013 Ne 1071 «O6 yrtBepxkaeHuu I[lpaBwin ykazanus
nH(pOpMallUd B PEKBU3UTAX PACMOPSIKEHUI O TMepeBOje JEHEKHBIX CPEICTB B YIJIaTy IJIaTeXed B
oromkeTHyI0 cuctemy Poccuiickoit deneparun» («Poccuiickas razeran, Ne 15, 24.01.2014).

22. Ilpuka3 ®denepanbHoro apxuBHoro arenrcrsa ot 02.03.2020 Ne 24 «O6 yrBepkaenuu [IpaBuin
OpraHM3alii XpaHEHUs, KOMIUICKTOBAHMsS, y4eTa W WCIOJIb30BAaHUS JIOKYMEHTOB ApXUBHOTO (oHIa
Poccuiickoit denepanuu v Ipyrux apXuBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX apXUBaX,
My3esiXx U OubnMoTekax, HayyHbIX OpraHu3auusx» (OoQUUMAIBHBI WHTEPHET-NOPTal IPaBOBOM
undopmarmu http://www.pravo.gov.ru, 21.05.2020).

23. 3akoHom MockoBckoii oomactu ot 05.10.2006 Ne 164/2006-0O3 «O paccMOTpeHUH OOpalieHuit
rpaxkaan» («ExenneBusie HoBoctu. ITogmockoBse», Ne 189, 11.10.2006).

24. 3akoHoM MockoBckoi ooacTu oT 25.05.2007 Ne 65/2007-0O3 «O06 apxuBHOM jeine B MOCKOBCKOM
obnactn» («ExxenneBabie HoBocTu. IToamockoBwe», Ne 97, 02.06.2007).

25. YcTaBoM MyHHIIMTIAIEHOTO 00pa30BaHMsI TOPOACKON OKPYT DIEKTPOropck MOCKOBCKON 00JIacTH,
yTBEpKICHHBIM pemieHrneM CoBeTa JenyTaToB TOPOJACKOTO OKpyra DIeKTporopck MockoBCKoW 00JacTH OT
27.04.2011r. Ne 395/42 («Dnekrporopckue Bect» Nel7(667) 05.05.2011r.).

26. Ilomoxxennem 00 YmpaBieHHH AeTaMH AJMHHUCTPAIMH TOPOJCKOTO OKpyra IJIEKTPOTOPCK
MockoBckoit obnactu, yTBepxkaeHHbIM Pacnopspkenuem ot 05.03.2020r. Ne49-P «OO6 yTBepkieHUU
HOPMAaTUBHBIX AaKTOB, PErIAMEHTUPYIOIIUX JEATEIbHOCTh AJIMUHUCTPALMU TOPOACKOTO  OKpyra
DnexTporopck MockoBckoi 00IacTm.
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[Ipunoxenue 6

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEA0CTABICHNUs] MYHULIMIIAIIBHON yciIyry «Beinaya
apXUBHBIX CIPABOK, ApDXUBHBIX BBIHUCOK,
apXUBHBIX KOMUHA U UHOOPMAIIMOHHBIX Ha
OCHOBAaHUU apXUBHBIX JOKYMEHTOB, CO3AHHBIX C |
sHBapsa 1994 roga», yTBepKI€HHOTO

NOCTaHOBJICHNEM [ J1aBBI TOPOICKOTO OKpyTa
OT «__ » 2021 Ne

®opma (mpuMepHasi) 3anpoca o NpeI0CTABJIeHNH APXUBHON HHGOPMaIUM 0 CTaxKe padoThl WIH
0 pa3Mepe 3apadoOTHOM MJIATHI

(manMeHOBaHNe MyHUIIMNIAIBHOTO apX1Ba)

@®.1.0. (mocnennee pu HATHYNK) 3asBUTEIS

MTOYTOBEIH aapec (TIpH HeOOXOIMMOCTH)

(KOHTaKTHBIH TenedoH)

(ampec >MeKTPOHHOM MOYTHI)

(PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIICTO
JIUIHOCTH )

(pGKBI/ISI/ITBI JAOKYMCHTA, YAOCTOBEPAIOLICTO
MOJIHOMOYUS IIPEACTABUTEIIA 3aﬂBI/ITeHH)

(pGKBI/I3I/ITLI HOPpUANICCKOTO nnua)

3ASBJIEHUE
0 MPEOCTaBICHUN apXUBHOM HH(OpMaLMK O cTa)ke paboThl WU O pa3Mepe 3apaboTHOMN IIaThI

[Ipomy mpemocTaBUTh apXUBHYIO  CIPaBKY, AapXUBHYIO BBINHCKY, AapXUBHYIO  KOIHIO,
HHPOPMAIIMOHHOE TMHUCHMO (YKa3amv HYJHCHbIL OOKyMeHm) s TOATBEPXKACHHS CTaka pabOThl HIIH
3apa0OTHOM TIJIATHI.

Ha nepuona 3anpammBaemoit nuHbopmauu Mos hamuius Obuia (*):

[TonHoe Ha3BaHue opraHu3aIyu (Ha mepuoj padoTsl) (*):

B MOCJICAYIOIIEM OpraHn3anusa CMCHHUJIA CBOC HAMMCHOBAHUC HaA:
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CrpykTypHOe noapasaeneHue (*):

3aHuMaeMast JOJDKHOCTh (*):

Anpec mecta paboTsI (*):

Jlata Havana paGoThl B opranuzamnuu (*):

Jlata okoHuaHus pabOTHI B opranu3amnuu (*):

[lepuon, 3a KOTOPBIH HEOOXOIUMO OATBEPAUTE CTAX paboThI (*) C 1o

[Tepron, 3a KOTOPBI HEOOXOAUMO MOATBEPAMTH 3apa0OTHYIO TuIaTy (*) B cilydae, eciM 3ampamiuBacTCs

uH(popmaius o 3apaboTHOI maTe: ¢ 1o
Howmep npukasa o nmpuéme Ha paboTy: , laTa MOAMKUCAHUS MIPUKa3a o0 Mpuéme Ha paboTy:
Howmep npuka3za 00 yBOJIbHEHHH: , 1aTa MOANKCAaHUS pHUKa3a 00 yBOJIbHEHHH:

HHbie cBegeHUS O IMpeaAMCTC 3aIIpoca

PCSYHbTaT yCiIayru mnmpouy npeaoCraBuThb B KOJIMYECTBC 3K3CMHJ'I$Ipa(OB).

K 3asBnenuro npunarato:

N

(Yyka3bpIBaeTcCs MepevyeHb JOKYMEHTOB, ITPEAOCTABIISIEMBIX 3asIBUTEIIEM )

Ha 06pa60TKy MOUX TICPCOHAJIBHBIX JaHHBIX, COACPKAIIMXCA B 3adBJICHMM W IIpUJIaraCMbIX K HEMY
AOKYMCHTAX, COITIACCH.

*00s13aTelIbHbIC JJIA 3aIIOJTHCHU A T10JIA

[Tognuce Pacimmdposka

JlaTa 20
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[Ipunoxenue 7
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

IIPEA0CTABICHNUs] MYHULIMIIAIIBHON yciIyry «Beinaya
apXUBHBIX CIPABOK, ApDXUBHBIX BBIHUCOK,
apXUBHBIX KOMUHA U UHOOPMAIIMOHHBIX Ha
OCHOBAaHUU apXUBHBIX JOKYMEHTOB, CO3AHHBIX C |
sHBapsa 1994 roga», yTBepKI€HHOTO

NOCTaHOBJICHNEM [ J1aBBI TOPOICKOTO OKpyTa
OT «__ » 2021 Ne

®opma (mpuMepHasi) 3anpoca o NpeJIoCTABJICHUN APXUBHOI NHPOPMALMHU B OTHOLLICHUH
HeBHKHUMOI'0 HMYLIIECTBA

(HanmMeHOBaHHEe MyHHUIMIIATBHOTO apXUBa)

®.1.0. (nocnennee npu HATUYUH )3asBUTEIS

MTOYTOBEIH aapec (IpHU HeOOXOIMMOCTH)

(KoHTaKTHBIH TenedoH)

(azmpec 3IIEKTPOHHOI TOYTHI)

(pPexBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTB)

(pEKBU3UTHI TOKYMEHTA, YJJOCTOBEPSIOIIETO
MOJIHOMOYHSI TIPEJICTABUTENSI 3asIBUTEJIS)

(pGKBI/I3I/ITLI HOPUANICCKOTO J'II/II_Ia)

3ASBJIEHUE
0 MIPEOCTaBIEHUHN apXUBHOW MH(POPMALIMU B OTHOIIEHUH HEJBMKUMOTO UMYIIIECTBA

[Ipomy mnpenocTaBUTh MHE ApPXUBHYIO CIPABKY, ApPXMBHYIO BBIIIHCKY, APXWUBHYIO KOIIMIO,
WH(POPMAITMOHHOE MTUCHMO (YKa3aTh HYXHBIN JIOKYMEHT) 110 BOIIPOCY MPEAOCTABICHUS CBEJCHUN 00 00BEKTE
HCABHUIXUMOT'O UMYILICCTBA.

Anpec obnekra (*):
lon nawana Bnanenus (*):
HanmeHoBaHUE OpraHU3aliy, MPEI0CTaBUBIIECH 0OBEKT HEABIKUMOCTH (*):

Bun o6bexTa (kBapTupa, 3eMeNbHBINA y4acTok U Ap.) (*):
Bunx w®  pexkBU3WTH  3ampammMBaeMoro  JIOKyMeHTa (TOCTaHOBIEHHME, JOToBOp ®  1p.) (*)

ABTOp TOKyMEHTa:

4 K E 2 0 3 oM
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Pesynbrar ycinyru npoiiy npeIoCcTaBUuTh B KOJIUYECTBE AK3EMILISIPA(OB).

K 3asgsnenunto npujiararo:

=

no

(Yka3bIBaeTcsl IepeyeHb TOKYMEHTOB, IIPEIOCTABIISAEMbIX 3asiBUTEIIEM )

Ha o6pa60TKy MOHX II€PCOHAJIBHBIX JAaHHBIX, COACPXKAIIMUXCA B 3asiBJICHHH W IIpWIaraCcMbIX K HEMY
AOKYMCHTAaX, COITIaCCH.

*00sA3arebHbIE IS 3a0JIHEHUS O

[Toanuck Pacmmdposka

Hara 20
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[punoxenue 8
K AZIMUHHCTPaTUBHOMY PErJIaMEHTY

IIPEA0CTABICHNUs] MYHULIMIIAIIBHON yciIyry «Beinaya
apXUBHBIX CIPABOK, ApDXUBHBIX BBIHUCOK,
apXMBHBIX KOMUHA U UHQOPMAIIMOHHBIX Ha
OCHOBAaHUU apXUBHBIX JOKYMEHTOB, CO3JaHHbIX C |
sHBapsa 1994 roga», yTBepKI€HHOTO
IIOCTaHOBJICHHEM [ J1aBBI TOPOACKOro OKpyra

OT «__ » 2021 Ne

®opma (mpuMepHasi) 3anpoca 0 MoJy4YeHUN UHbIX APXUBHBIX CBeleHHU I

(manMeHOBaHNe MyHUIIMNIAIBHOTO apX1Ba)

@®.1.0. (mocneaHee Npu HAJTUYINH)
3asBUTEIISI/TIOJTHOE HAMMEHOBAHUE
IOPUUYECKOrO JIHIA

TIOYTOBBIN agpec (IPU HEOOXOAUMOCTH)

(xoHTaKTHBIH TenedoH)

(azmpec 3IIEKTPOHHOI TOYTHI)

(PexBU3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTb)

(pPEeKBU3UTHI TOKYMEHTA, YJI0CTOBEPSIFOIIETO
MOJTHOMOYHSI TIPEICTABUTENS 3assBUTEIS)

(pGKBI/BI/ITLI HOPpUANICCKOTO nnua)
3ASBJIEHUE
0 MPEIOCTABICHUN NHBIX apXUBHBIX CBEICHUN
[Ipomry mnpenocTaBUTh MHE apXUBHYIO CIpPaBKYy, AapXMBHYIO BBIIUCKY, apXHUBHYIO KOIIMIO,
nH(pOpPMaIMOHHOE NHCbMO (YyKa3aTb HYKHBIM JOKyMEHT) IO BOIPOCY IHPEJOCTABIEHUS CBEICHUU O
(ykazaTb mpeMeT 3ampoca U CBe/IeHUs, He0OOXOAUMBIE JJIs TOMCKa UH(OpMalnn)
B ciyuae yceiHOBIEHMS:

damuus, UMs1, OTYECTBO yChIHOBUTENEH (*)
T'on yceiHoBieHus (*)

B ciydae 3anpoca cBeeHuit 06 akTax rpa)JIaHCKOTO COCTOSIHUS:
damunus, M, OTYECTBO YeJI0BeKa, 0 KOTOPOM 3arpammBarOTCs CBEICHUS (™)

I'on coObITHs (poXkaeHUs, OpakocoueTaHusi CMEPTH U T.11.) (*)
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Mecto coObitus (*)

B ciyuae 3anpoca 1aHHBIX O perucTpalny 3aXOpOHEHU:
damunus, ums, OTYECTBO YeloBeKa, 0 KOTOpOM  3alpaniuBaroTCs CBE/ICHUS (*)

I'on 3axoponenus (*)
MecTo 3axopoHeHus (¢ ykazanueM kinaaouiia) (*)

B citydae 3anpoca JaHHBIX O COAEP KaHUU 3aBEIaHHS:
damunus, UMs1, OTYECTBO 3aBerareis (*)
I'ox cocraBnenus 3aBemanus (*)

HaumenoBanme oprana, ohopmuBIiero 3aserianue (*)

B citydae 3amnpoca JaHHBIX O HArpaXKACHUU:

H

danmeHnoBaHue Harpaapl WM MOYETHOTO 3BaHUs (*):
bon marpaxnenus (*):

B

B ciryyae 3ampoca MHBIX JJaHHBIX B CBOOOTHOM (hopMe ormmcaTh UMEIONIUECs CBEICHUs 00 00BEKTE 3ampoca.
H

Resynbrar yciayru npoiy npeaocTaBUTh B KOJIMYECTBE AK3eMILIsIpa (OB).

e

0

K 3asBienuio npuarao:

r

a 1.

- 2.

- 3.

3

a (YKa3bIBaeTcs MepeueHb JOKyMEHTOB, PEI0CTABIAEMbIX 3assBUTEIIEM)

Ea o6pa60TI<y MOHX IICPCOHAJIBHBIX JAaHHBIX, COACPIKAINHUXCA B 3adBJICHHU W IpUIAraCMbIX K HEMY
ﬁOKYMGHTaX, COITT1aCCH.

*065138.TCJ'ILHBI€ JJIA 3aIIOJTHCHU A I10JIA

B

IToanuce PacmmgpoBka

N9 S © H O X

=T R I~ B~ B R R ON
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[Tpunoxenne 9
K AJIMUHUCTPATHBHOMY PETrJIaMEHTY MPEIOCTABICHUS

MYHHULIMIIAJIBHON yciyru «Bbljaua apXUBHBIX CIIPABOK,

APXHUBHBIX BBIIIMCOK, dpXUBHbBIX KOITMH U I/IH(bOpMaL[I/IOHHBIX

Ha OCHOBAHHH apXUBHBLIX TOKYMCHTOB, CO3JIaHHBIX C 1

auBaps 1994 roga», yTBepKI€HHOIO IOCTaHOBJIEHUEM

I'1aBbI rOPOICKOr0 OKpyra OT «_ »

2021 Ne

Onucanue 10KyMeHTOB, HEOOXOAUMBbIX /ISl NIpeAocTaBJIeHusi MyHUIIMNIAIbHON yCIyTru

Kitace nokymenra

Bunael nokymenTa

OO01ue onucanusi AJOKYMEHTOB

IIpu 351eKTpOHHON
nojaue uepes PIITY

[Ipn nuuHOM noKaue

JlokyMeHTBI, mpeocTaBjsieMble 3asiBuTe1eM (npeacTaBuTeseM 3asiBUTEJIA)

3anpoc o npeaocTaBiIcHM MyHUIIMITAIBHON 3ampoc 1o/keH ObITh odopmileH o gopme, | [lpu nojayve | 3ampoc AO0JKEH ObITh MOANMCAH
yCIyrH yKa3aHHOU B [TpunoxeHusx | 3amoyiHgeTcs COOCTBEHHOPYYHOM  IMOAINHUCHIO
6-8 kK AIMMHUCTPAaTUBHOMY PETJIAMEHTY MHTEPAaKTUBHAS 3asgBUTENS WIH IPEACTaBUTEINS
(dhopwma 3ampoca 3asBUTENS, YIOJIHOMOYEHHOTO
Ha MOJIMCAHNE JOKYMEHTOB
JIoKyMeHT, ITacnopt [Macmopt nmomxen ObiTb  odopmiern B | [lpu nonaue | IIpenocrasnsercs OpUTHHAI
YIIOCTOBEPSIOLIUI rpaxaaHrHa COOTBETCTBUU c ITOCTAaHOBJIEHUEM | MPEAOCTABISIETCS JOKYMEHTa JJisi CHSTUS €ro
JINYHOCTH Poccuiickoit [IpaButensctBa Poccuiickoit denepanuu OT | 2IeKTpOHHBIA  00pa3 | konuu.  Komus  3aBepsiercs
Oenepanun 08.07.1997 Ne 828 «OO yTBEpKAECHUU | JOKyMEHTa MOANKCBHI0 JOJDKHOCTHOIO JIMLIA
[lonoxxenuss o macmopre TIpaxJaaHHHA MyHULIMTIaTIBHOTO apXKBa
Poccuiickoit @enepannu, obpasua Oi1aHka u
ONMCAHUS nacropTa rpaxJ1aHuHa
Poccutickoii denepanuny
ITacniopt Obpazenr macnopra rpaxganuHa Corosza | [IpenocraBnsercs IIpenocraBnsercs OpUTHHAI
rpaxaannHa CCCP | Coserckux Coumanuctuueckux PecriyOiauk v | 9JeKTpOHHBIA — 00pa3 | JOKyMEHTa JJisi CHSTUS  €ro
ONMCaHNE nacropTa YTBEPXKJIEHBI | JOKYMEHTA konuu.  Kommsg ~ 3aBepsiercs
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

CCCP ot
YTBEPKJICHUU
CUCTEME B

nocranoBieHuem CoBMHHA
28.08.1974 Ne 677 «OO0
[Tonoxenuss o0 mMacHOPTHOM
CCCPy.

Bompoc o0 pelicTBUTENBHOCTH Macmopra
rpaxaannHa CCCP  obpasua 1974 ropa
peliaeTcss B 3aBUCUMOCTH OT KOHKPETHBIX
00CTOSITENILCTB (mocTaHoBIIEHUE
IIpaButensctBa Poccuiickont deaepanuu oT
24.02.2009 Ne 153 «O npusHaHUU
nercTBUTENpHBIMU 0 1 wroms 2009 .
nacnoptos rpaxaannHa CCCP obpazua 1974

rozaa IS HEKOTOPBIX KaTeropui
WHOCTPAaHHBIX  TpaxaaH W  Jul  0e3
I'PaXJJaHCTBAY)

HNOJIUCHI0 JOJDKHOCTHOIO JIMIA
MyHUIMIIaIBHOTO apXHUBa

Bpemennoe
yI0CTOBEpPEHUE
JIMYHOCTHU
rpaKJaHUHA
Poccuiickoit
denepauun

®opwma yrBepxaeHa npukazom MBJ[ Poccun
or 13.11.2017 Ne 851 «O06 yTBepkaeHUU
AJIMUHUCTPATUBHOIO perilaMeHTa
MuHuctepcTBa BHYTpeHHUX el Poccuiickoit
denepanun 1o MPEIOCTABICHUIO
rOCYJIapCTBEHHOM YCIIYTH [0 BbIIAYE, 3aMEHE
IacIiopToB TpaXkJJaHuHA Poccuiickoit
®enepaunn, YIOCTOBEPSIOIINUX JIMYHOCTH
rpaxaanuHa Poccuiickonn ®enepanuu  Ha
teppuropun Poccuiickon denepannn»

[Ipenocrasisiercs
JIEKTPOHHBIA  00pa3
JOKYMEHTA

[Ipenocrasnsercs OpUTMHAJ
JOKYMEHTa JJIs CHATUSA  €ro
KOITHH. Komuss  3aBepsercs

MOANKCHIO JOJDKHOCTHOIO JIMLA
MyHUIMIIaIBHOTO apXHUBa

BoeHHbIN OniteT

@opMbl  ycTaHoBIeHbl MHCTpyknmein mo
obecreyeHnto (PYHKIIMOHUPOBAHUS CHCTEMBI
BOMHCKOrO y4era rpaxnaaH Poccuiickoit

[Ipenocrasnsercs
JIEKTPOHHBIA  00pa3
JIOKYMEHTA

[Ipenocrasnsiercs OpUTHHAI
JOKyMEHTa JJI CHSTUSL €ro
KOTIWH. Komust  3aBepsiercs
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

@enepauii U NOpsAAKAa  IIPOBEICHUS
CMOTPOB-KOHKYPCOB Ha JyYIIIYIO
OpPraHM3alMI0 OCYLIECTBICHHUS BOMHCKOIO
ydeTa, YTBEpKIACHHOM Ipuka3oM MuHucrpa

oboponnl  Poccuiickoit  ®Denepanmu  OT
18.07.2014 Ne 495 «0O06 yTBep)KIeHUU
Wucrpykuuun o 00€eCIIEYEHHIO

(YHKITMOHUPOBAHMSI CHUCTEMBI BOWHCKOTO
yuera rpaxjaaH Poccuiickoir ®@enepanuu u
MOpsiJIKa MIPOBEICHHS CMOTPOB-KOHKYPCOB HA
Jy4lIyl0  OpPraHU3alMI0  OCYILIECTBIICHUS
BOMHCKOI'O Y4Y€Ta»

HNOJIUCHI0 JOJDKHOCTHOIO JIMIA
MyHUIMIIaIBHOTO apXUBa

Bpemennoe 3anonHsercs B COOTBETCTBUM C npukasoMm | IIpenocrasnsercs [Ipenocrasnsercs OpUTMHAJ
YIOCTOBEPEHUE, Munuctpa 000pOHBI Poccuiickoii | amekTpoHHBI  00pa3 | JIOKYMEHTa Il CHATHSL  €ro
BbIlaHHOe B3aMmeH | ®enepanuu ot 18.07.2014 Ne 495 «OG6 | nokymeHTa xonuu.  Komums  3aBepsercd
BOEHHOTO Oumiera yTBepkAeHUN MHCTpyKIIMU 110 06ecTieyeHUIo MOJAMNHUCHI0 JTOJKHOCTHOTO JIUIA

(YHKITMOHUPOBAHUSI CHUCTEMBI BOHHCKOTO MyHUIMIIaTBEHOTO apXUBa

ydyeta rpaxaan Poccuiickonn ®enepauuu u

MOPsIAKA MPOBEAEHUSI CMOTPOB-KOHKYPCOB Ha

JY4YIIyI0  OpraHu3alMi0  OCYIIECTBICHUS

BOMHCKOT'O Y4ETa»
VY nocroBepenue 3anoiHseTcsl B COOTBETCTBUU C [IpenocraBnsercs [IpenocraBnsercs OpUTHHAT
JUYHOCTH nocraHoBieHueM lIpaBurensbcTBa JNEKTPOHHBIA 00pa3 | AOKYMEHTa ISl CHSTHS  €ro
BoeHHOCHyxamero | Poccuiickoit @enepanuu ot 12.02.2003 JIOKYMEHTa KOITHH. Komus 3aBepsaeTCs
Poccuiickoit Ne 91 «O6 ynocroBepeHUH TUUHOCTH MOAMKUCHI0 JTOJDKHOCTHOTO JIMIIA
denepanun BOCHHOCTyXamero Poccuiickon MyHULIMTIaTBLHOTO apXHUBa

denepauun»
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

Pazpemenue
BPEMEHHOE
MIPOXKUBAHUE,

Ha

BblIABACMOC  JIMIY

®dopwma yrBepxaeHa npukazom MBJ[ Poccun
or 27.11.2017 Ne 891 «O06 yTrBepxaeHUU
AJMUHUCTPATUBHOTO perimameHTa
MuHnucrepcTBa BHYTpeHHUX el Poccniickoit

[Ipenocrasinsiercs
AJIEKTPOHHBIA  00pa3
JTIOKYMEHTA

Hpe,[[OCTaBJ'IHeTCH OpuUuruHal
AOKYMCHTa JIsI CHATUA CTO
KOIINH. Komnms 3aBCPACTCA

INOANMCBIO AOJDKHOCTHOI'O JIMIIa

6e3 rpaxnaancTea (c | Pepepaunn 1o IIPEIOCTABIICHUIO MyHHLIMNIaTIBHOTO apXHBa
OTMETKOH O | TOCyJapCTBEHHOW  YCIYrM IIO  BbLJaue
paspelieHnn Ha | MHOCTPaHHbIM TpaXKJaHaM M JuLaMm 0e3
BPEMEHHOE IPAKJAHCTBA pPa3pelleHUusT Ha BPEMEHHOE
IIPOKUBAHUE) npoxuBanue B Poccuiickoit @enepauuu, a

TaKxke (hOpM OTMETKH U OJaHKa JOKYMEHTa O

paspellieHn Ha BPEMEHHOE IPOXXMBAaHHUE B

Poccniickoit ®enepanum»
CBHzETENBCTBO O ®opma yreepxkaeHa npukazoM MBJI Poccun | IIpenocrasnsercs IIpenocrasisercs OpHUI'HHAI
paccMOTpeHUH ot 21.09.2017 Ne 732 «O cBuIETENbCTBE O | DNEKTPOHHBIM 00pa3 | JOKyMEeHTa [UId CHATUSA  €ro
XoJaTaicTBa o PacCMOTPEHMHM XOZJAaTalicTBa O TNPU3HAHMU | JOKYMEHTa xonuu.  Komums  3aBepsercd
IIPU3HAHUM JIALIA OexxeHlleM Ha Teppuropun Poccuiickoit MOJIHUCHI0 JTOKHOCTHOIO JIMIIA
OeXeHIleM Ha denepau MO CYIIECTBY» (BMecTe C MyHHIIMIIATIBHOTO apXHUBa
TEpPUTOpUU «[lopsinkoM opopmieHusl, BbIJaud U OOMeHa
Poccuiickoi CBHUJIETENLCTBA 0 paccMOTpEHUH
denepanuu no XO0/laTaiicTBa O TPHU3HAHUM OEXKEeHIEeM Ha
CYLIECTBY tepputopun  Poccuiickon dexepanuu 110

CYIIIECTBY»)
Bun Ha | OOpazen 61anka yrBepkaeH npukazomM MB/I | Ilpenocrasnsercs IIpenocrasnsercs OpUI'MHAaI
KHUTEIBCTBO, Poccum ot 03.06.2020 Ne 399 «OO0 | 2yleKTpOHHBIH 00pa3 | JOKYMEHTa JUIS CHSTHS  €ro
BBI/IaBAEMOE yTBep)KJIeHUH ¢GopM OJIaHKOB BHJA Ha | JOKyMEHTa konuu.  Kommsa  3aBepsercs
MHOCTPaHHOMY YKUTEITBCTBO» MOAMMCHI0 JTOJDKHOCTHOTO JIMIIA

IpaXJaHUHY

MyHUIIMIAIBHOTO apXHBa
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

(myOnukaT BHaa Ha

KUTEIHCTBO)
Bun Ha sxxutensctBo | O6paser 6:anka yreepkaeH npukazom MBJI | IIpenocraBnsiercs [Ipenocrasinsiercs OpUTHHAI
T 6e3 | Poccum ot 03.06.2020 Ne 399 «OO0 | anekTpoHHBI 00pa3 | JOKYMEHTa JJsl CHATHS  €ro
IpaKJaHCTBA, yIBepkaeHun (opMm ONaHKOB BHJA Ha | JOKYMEHTa koruu.  Kommst ~ 3aBepsiercs
coJieprKaIuii KHUTEIIbCTBOY HOJIHUCHIO JOJHDKHOCTHOIO JIHIa
3JEKTPOHHBIN MyHUIMIIaIbpHOTO apXUBa
HOCHUTEIb
nHpopmauu
CrnpaBka o | ®opma cmpaBku yTBepxkAeHa mpukazom | [Ipemocrasisiercs [Ipenocrasisiercs OPUTHHAI
paccMOTpEHUU MB/JI Poccun ot 28.09.2017 Ne 741 «OG6 | aneKTpoHHBIA 00pa3 | AOKyMEHTa [UIsl CHSTHS  €ro
3asiBICHUS o | yrBepxxaenun  llopsaxa — odopmiieHus, | JOKyMeHTa xonuu.  Komus  3aBepsercd
IIPEIOCTABICHUN BbIIaYM M OOMEHa CBMJETEIbCTBA O HOJIUCHI0 JOJDKHOCTHOTO JIMIA
BPEMEHHOI'O MIPEIOCTABIIEHUN BPEMEHHOT0 YOEXKuIla Ha MyHHULIMTIaTIBHOTO apXKBa
yoexuia Ha | Tepputopun  Poccuiickonn ®Penepauuu  u
TEPPUTOPUHN bopm JIOKYMEHTOB, BbI/1aBA€MbIX
Poccuiickoi MHOCTPAaHHBIM TpaXJaHaM U Junam 0e3
®denepauuu IpaXXIaHCTBA, oOpaTuBIIUMCS 3a

[IPEJOCTaBIEHUEM BPEMEHHOI0 YOEXKHIa Ha

tepputopun Poccuiickon ®enepannny»
CeugerensctBo o | @opma Oianka yrBepkaena npukazom MBJ] | [IpenocraBnsercs [Ipenocrasisiercs OpPUTHHAI
MPEIOCTABICHUU Poccum ot 28.09.2017 Ne 741 «OO0 | aneKTpOHHBIH 00pa3 | AOKYMEHTa [UISI CHSTHS  €ro
BPEMEHHOI'O yrBepxkaeHun  llopsaka — odopmiieHus, | JOKyMeHTa konuu.  Komums  3aBepsiercs
yoexuiia Ha | BBIJAYd W OoOMEeHa CBUJETENIBCTBA O MOAINHUCHIO JTOJDKHOCTHOTO JIMIA
TEPPUTOPUU MIPEIOCTABIIEHUN BPEMEHHOT0 yOexulla Ha MyHULIUTIaTIBHOTO apXKBa
Poccuiickoit teppuropun  Poccuiickoit @enepauun U
denepaunn bopm JIOKYMEHTOB, BbIJJaBa€MBbIX

WHOCTPAaHHBIM TpaXKJaHaM M Junam 6e3
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

Ipa<IaHCTBA, oOpaTuBIIUMCS 3a
MIPEJOCTaBICHUEM BPEMEHHOTIO YOEKHINA Ha
tepputopuu Poccuiickoii denepanniny

CrnpaBka o | ®opma yrBepxkaeHa npukazom MBI Poccun | [Ipenocrasisiercs [Ipenocrasisiercs OPUTHHAI
MPUHATUA K | oT 11.06.2020 Ne 417 «OO0 yTBepxkACHUU | SJICKTPOHHBIA 00pa3 | JOKyMEHTa JJisi CHSTUS €ro
PaccMOTPEHHIO AJMUHUCTPATUBHOTO perinamMeHTa | J0KyMeHTa xonuu.  Komus  3aBepsercd
3asBieHus 0 | MunucrepcTBa BHyTpeHHUX Jiea Poccuiickoit HNOJANKUCHIO JOJKHOCTHOTO JIMLA
Bblaue Buaa Ha | Genepanun o IIPEIOCTABIIEHUIO MyHULIMTIaTIBHOTO apXKBa
AKUTEIBCTBO rOCyJapCTBEHHOM  yCIyru 1O  BblJaue
(mpo/utleHUM  BHJA | MHOCTPAHHBIM TpaXKJIaHaM M JHIaM 0e3
Ha )KUTEJIHCTBO) IPaKJAHCTBA BUJA HA JKUTEIbCTBO, 3aMEHE
WHOCTPAaHHBIM TpaXJaHaM U Jnam 0e3
TPOKJAHCTBA BHJA Ha IKUTEIBCTBO B
Poccuiickoit @eaepanum»
JIoKyMeHT, JloBepeHHOCTH JloBepeHHOCTh A0KHA ObITh odopmiena B | IIpenocraBisercs [Ipenocrasnsercs OpUTHHAI
YIOCTOBEPSOIINAN COOTBETCTBUH c TpeOOBaHUSAMU | AJIEKTPOHHBIA 00pa3 | JOKyMEHTa JUIsl CHSTHSL  €ro
MIOJIHOMOYHSI 3akoHozarenscTBa Poccuiickoit denepannn, | JOKyMeHTa xonuu.  Komums  3aBepsercd
MIPEACTaBUTENS B ToM uucine cT. 185, 185.1 I'paxxmanckoro MOAIKUCHI0 AOKHOCTHOTO JIMIIA
3asgBUTENA konekca Poccuniickoit denepanun MyHununaasHoro apxusa (Jin6o

WHble TOKYMEHTHI,
MTOATBEPIKIAIOIIINE
MTOJTHOMOYUS
MIPEACTaBUTEIS
3asgBuUTENS

Odopmasitores B COOTBETCTBUU c

TpeOOBAHUSIMHU, YCTaHOBJICHHBIMU
3aKOHOJIATEIbCTBOM Poccuiickoit
denepanun

KOmusl JIOKYMEHTa, 3aBepEeHHas
HaJJIeKaIUM obOpazom B
COOTBETCTBHU C
3aKoHOaTeILCTBOM Poccuiickoit
denepanun)
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

OnekyHckoe Boipaercs OpraHoM OTIEKHU u | [IpenocraBnsercs [IpenocraBnsercs OpUTHHAT
yIIOCTOBEpEHHUE MOTIEYUTENbCTBA, UMEET CEPHI0, HOMEpP W | QJIEKTPOHHBIA 00pa3 | JOKyMEHTa [UIs CHSTHS €ro
naty  Bblgaud. B kaxagoMm  cyObekTe | JOKyMEHTa konuu.  Komusi  3aBepsercs
Poccuiickoit ®enepanuu yCTaHaBIMBACTCS IOAIUCBI0 JOJDKHOCTHOIO JIMLA
cBos (hopma. MyHunumnaasHoro apxusa (71100
KOIUSl JOKYMEHTa, 3aBEpEeHHas
Ha/IJIeXKAIIM obOpazom B
COOTBETCTBUU c
3aKOHOIaTEILCTBOM PoCCcHIICKOM

denepanun)
[ToneuunTenbckoe Bripaercs OpraHoM OTIeKHU u | [IpenocraBnsercs [IpenocraBnsercs OpUTHHAT
YIO0CTOBEPEHHUE MOTIEYUTENbCTBA, MMEET CEPHI0, HOMEpP M | QJIEKTPOHHBIA 00pa3 | JOKyMEHTa [UIs CHSTHS €ro
naTy  BblJaud. B KaxaoM  cyOBekTe | JOKyMeHTa xonuu.  Komums  3aBepsercd

Poccniickoit ®enepanuy yCTaHABIMBAETCS
cBog (opma.

MOJIHUCBIO JOHKHOCTHOIO JIMLA
MyHUIIMTIAJIBHOTO apXHBa

JIoKymMeHTHI,
MOITBEP K TAIOLIU I
POJICTBO C YEIIOBEKOM, O
KOTOPOM
3aIpaluBarTCs
CBEIICHMS,

JIOKyMEHTBI,
NOJTBEPXKIAIOIINE

CBUIETEIBCTBO O
POXJIEHUN

dopma CBUJIETENIHCTBA YCTaHOBJIEHA
npukazoM Muniocta Poccun ot 13.08.2018
Ne 167 «O0 yrBepxkaeHun (opm OIaHKOB
CBUJETEILCTB 0 roCy1apCTBEHHOU
perucrpanuu aKTOB IPaXIaHCKOTrO
coctosHuss u IlpaBun 3anonHeHus ¢opm
0JIaHKOB CBHJIETEJIBCTB O T'OCYJapCTBEHHOM
perucTpanuu aKTOB IpaXkJIaHCKOTO
COCTOSTHUSI»

[Ipenocrasisiercs
JIEKTPOHHBIA  00pa3
JOKYMEHTA

[Ipenocrasnsercs OpUTMHAJ
JOKYMEHTa JJIsi CHATHUS  €ro
KOITHH. Komuss ~ 3aBepsercs

MOANKCHIO JOJDKHOCTHOIO JIMLA
MyHUIMIIaIBHOTO apXHUBa
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

IIPUHAJICKHOCTD K
HaCJIeTHUKaM IIepBOMI
ouepenu

CBUIETEILCTBO O
3aKJII0OYeHUU Opaka

dopma CBUJICTEJIbCTBA YCTaHOBJICHA
npukazoM Munrocra Pocecun ot 13.08.2018
Ne 167 «O06 yrBepxkacHuu (opm OJIaHKOB
CBHUJICTEIILCTB 0 roCyIapCTBEHHON
perucTpanu aKTOB IPaXKIaHCKOTO
cocrosinusi W IlpaBun 3anonHeHus ¢opm
OJIAHKOB CBHJICTECILCTB O T'OCYIApPCTBEHHOU

[Ipenocrasinsiercs
AJIEKTPOHHBIA  00pa3
JTIOKYMEHTA

Hpe,[[OCTaBJ'IHeTCH OpuUuruHal
AOKYMCHTa JIsI CHATUA CTO
KOIINH. Komnms 3aBCPACTCA

INOANMCBIO AOJDKHOCTHOI'O JIMIIa
MYHI/ILII/IHaHBHOFO apxnBa

perucTpanuu aKTOB IPaXKJAHCKOTO
COCTOSTHUSI»
JlokyMeHT, CBUIIETEIBCTBO O ®dopma CBHJICTCIHLCTBA ycraHoieHa | [IpenocraBnsiercs [IpenocraBnsercs OpUTHHAT
TIOATBEPK A0 pakT | CMEPTH npukazoM Munwocra Poccun ot 13.08.2018 | anekTpoHHBI  00pa3 | AOKyMEHTa ISl CHSTHS  €ro
CMEpTH HeIoBEKa, O Ne 167 «O06 yrBepxaenunu ¢Gopm 6J1aHK0VB JIOKyMEHTA xormmu.  Kommss  3aBepsiercs
KOTOpOM CBUJICTEJIHCTB 0 roCyJapCTBEHHOMN MOJIHUCHIO JTOJDKHOCTHOTO JIUIIA
perucTpanuu aKTOB TPaKIaHCKOTO MyHUIIUTIaTEHOTO apXUBa
3alpallinBaroTCs cocrossHust u IlpaBun 3amonHenus Qopm
CBCACHUA OJJaHKOB CBHJICTEILCTB O TOCYIapPCTBEHHOU
perucTpanuu aKTOB TPaKJIaHCKOTO
COCTOSTHUSI
Cornacue yceiHOBHUTENEH | Cornacue Odopmnsiercs B COOTBETCTBUU c|- [IpenocraBnsercss HOTapualbHO
YCBIHOBUTEJIEH 3aKOHO/IATEIbCTBOM Poccuiickoi 3aBEPEHHOE corjacue
denepaunun YCBIHOBUTEJIEU
CnpaBka 006 OTKPBITHH Cmpaska Hotapuyca | Odopmisercs B COOTBETCTBUU c | [IpenocraBnsercs [IpenocraBnsercs OpUTHHAT
HACJIEeCTBEHHOTO Jejia 00 OTKPBITHH 3aKOHOJATEIILCTBOM Poccuiickoii | anekTpoHHBI  00pa3 | TOKyMEHTa
HACJIEJICTBEHHOT'O ®denepanuu JIOKyMEHTA

Jcia
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Kmacc JOKYMCHTA

Bunpr nokymenTa

OO6mue onucanus TOKYMEHTOB

[Ipu sneKTpOHHOM
nojayve yepes PIITI'Y

[Ipu nuuHOM TOgaYE

JloKyMeHTHI,
COJIepIKallie CBEJICHUS O
HEJABM)KUMOM
MMYIIECTBE (€CIiU MpaBa
HE 3apPETUCTPUPOBAHBI B
ET'PH)

JloroBop Kyruiu-
MPOJIaXKH, PEIICHUE
cyla, MUPOBOE
COIJIallIEHUE U
WHBIE TJOKYMEHTHI B
COOTBETCTBHUU C

Odopmisitores B COOTBETCTBUU C
3aKOHOJATCILCTBOM Poccuiickoii
denepanuu

[Ipenocrasinsiercs
AJIEKTPOHHBIA  00pa3
JTIOKYMEHTA

Hpe,[[OCTaBJ'IHeTCH OpUruHall
AOKYMCHTa JIsI CHATUA CTO
KOIINH. Komnms 3aBCPACTCA

HOJNKCHI0 JIOJDKHOCTHOTO JIMIA
MyHunumnaasHoro apxusa (1100
KOIUsl JOKYMEHTa, 3aBEpPCHHAS

3aKOHOAATEIHCTBOM Ha/IJIeXKAIIM obOpazom B
Poccuiickoit COOTBETCTBUU c
Odenepanuu 3aKOHOAATENHCTBOM Poccuiickoit
denepanun)
JloKyMeHTbI, 3anpanyBaeMble B MOPSiAKe MeKBeIOMCTBEHHOT0 MHGOPMALIMOHHOI0 B3aUMO/IelCTBUS
[IpaBoycranaBnuBaromue | Bemucka uz EIPH | ®opma Bemmucku u3 EI'PH  ycranosnena | Ilo cobctBeHHoOM | [To cOOCTBEHHOM MHUIIMATHBE
¥ (MJTH) PABOY0CTOBE- IpuKa3oM MUHHCTEPCTBA 3KOHOMMYECKOro | MHHINATHBE

pAroLIre TOKYMEHTHI Ha
00BeKT (0OBEKTHI)
HECABNXXNUMOCTHU

paszButusi Poccun ot 25.12.2015 Ne 975 «O6
yTBEpKACHUH (QopM BhIMHCOK U3 EannHoro
TOCY/IapCTBEHHOT'O peecTpa HEJIBHKUMOCTH,
cocTaBa COJIEpXKAIUXCSI B HUX CBEICHUN U

nopsiika  MX  3aloJHEHUs, a  TaKxke
TpeboBaHuil K ¢opmary JIOKyMEHTOB,
CoJIep KaLINX CBE/ICHUs Enunoro

TOCYAapCTBCHHOTO pCeCTpa HEABUKUMOCTU
" OpCaoCTaBIACMBbIX B OJICKTPOHHOM BHUICH




56

[Tpunoxenue 10
K AJIMUHHCTPATUBHOMY PErJaMeHTy

IIPEIOCTABIICHUSI MyHULIUIIAIbHON ycayru «Bslgaua
ApPXUBHBIX CIIPABOK, APXHUBHBIX BBIMHUCOK,
apXUBHBIX KON 1 HHAOOPMALIMOHHBIX Ha
OCHOBaHUU apXUBHBIX JOKYMEHTOB, CO3JaHHbIX C 1
ssHBaps 1994 roga», yrBepKaeHHOTO
MOoCTaHOBJIeHHEM [ TaBbI rOPOICKOr0 OKpyra

OT «_ » 2021 No

®opma peuieHust 00 0TKa3e B IpreMe J0KYMEHTOB, HeO0X0AUMBIX /ISl IPEA0CTaABJICHUS
MyHUIMNIAIBHON YCJIYTH

(Odopmisiercsa Ha opunHaTbHOM OnaHKe MyHUIIMIIAIIBHOTO apXH1Ba)

Kowmy:

(bamunus, wuMs, OTYECTBO (TIPH HAJIUYHH)
¢buznvecKoro JvIa, WHINBUIYAIEHOTO
NpeANPUHHUMATEIIS WIH HaMMEHOBAHHE
IOPUANYECKOrO JINLIA)

PEILIEHUE

00 OTKaze B MpueMe JOKYMEHTOB,

HCO6XOI{I/IMBIX AJIA TPEAOCTAaBICHUA

MyHunMnaabHOR yciyru

«

».

B npuemMe 1OKyMEHTOB, HEOOXOOUMBIX Ui MpeAocTaBieHHss MyYHUIIMNANBHON  yCIyTH
« » Bam 0TKa3aHo 10 cIeyIoNM OCHOBAaHUSIM:
Ne HaumeHoBaHMe OCHOBaHUS [l OTKAa3a B Pa3bsicHeHHe TpUYUH OTKa3a B IpUEMe
IIyHKTa COOTBETCTBUH C AJJMUHUCTPATUBHBIM
perJamMeHTom *

OOpatieHre 3a TpenocTaBiICHUEM HHOHN | YKa3aTb, KaKOW OpraH MpeJoCcTaBIIseT yCIayry,
12.1.1. | mynuumMnaneHO# ycuyru yKa3aTb HH(OPMAIHIO O MECTE HAX0XKJICHUH
12.1.2. | 3agBureneM TMpeACTaBIeH  HEMOJHBINA | YKa3aTh UCUEPIIbIBAIOIIU I nepevyeHb

KOMILJIEKT JTOKYMEHTOB, HEOOXOAUMBIX JJIsl | TOKYMEHTOB, HE MpPeICTaBICHHBIN

npenocTaBieHuss MyHUIIUTIANBHON yCIyru | 3asBUTENEM
12.1.3. | JIokyMeHTHI, HEOOXOTUMBIE s | YKaszatb MCYEPIIBIBAIOIINI MepeveHb

npenocTaBieHust MyHUITUTIATBHON YCITyTH,
YTPaTUIIH CUITY

AOKYMCHTOB, YTPAaTUBUINX CUITY
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12.1.4. | JlIokyMeHTBl  coAep)KaT TIOMYUCTKH U | YKa3aTh HCYEPITHIBAFOIITII TepEYCHb
UCIPABIICHUSI TEKCTa, HE 3aBEPEHHbIE B | IOKYMEHTOB, COJEp)KAlIMX MOJYUCTKH U
HopsiJIKe, YCTQHOBJICHHOM | HCTIPABJICHUSI TEKCTa, HE 3aBEPCHHbIC B
3aKOHOJATEIbCTBOM Poccuiickoii | mopsizke, YCTaHOBJICHHOM
®denepaunu 3aKoHoJaTenbeTBOM Poccuiickoit deneparuun

12.1.5. | lokyMeHTBl  cofepKaT TMOBPESXKACHUs, | YKa3aTh UCYEPIIBIBAXOIIUI IIepEYCHb
HAJIMYME KOTOPBIX HE MO3BOJISIET B TIOJHOM | JIOKYMEHTOB, COJCPIKAIIUX MOBPEKICHHS
o0beMe HCIONB30BaTh HH(pOpPMAIUIO U
CBEICHMSI, cojepaliuecs B JOKyMEHTax
Uil OpeaocTaBieHus MyHuUIHMNanbHOR
yCIIyTu

12.1.6. | HexoppekTHOE 3amoJIHEHHE 00S3aTeNbHBIX | YKa3aTh TOJIA 3ampoca, HE 3allOJIHCHHbBIC
nosnieit B 3ampoce 3asBuTeneM J100 3aM0THEHHBIE HE B MIOJTHOM

o0beme, nuOO ¢ HapyuleHHeM TpeboBaHU
YCTaHOBJICHHBIMH AMUHUCTPATUBHBIM
periaMeHToM

12.1.7 | HexoppeKkTHOE 3amoiIHeHne 00s3aTeNbHBIX | YKa3aTh M CYEPIBIBAKOIINI MepEUECHb
noJjei B (hopMe MHTEPAKTHBHOTO 3ampoca | JMEKTPOHHBIX  00pa3oB  JIOKYMEHTOB, HE
Ha PIII'Y (orcyrcTBHe  3amOJHEHMS], | COOTBETCTBYIOUINX YKA3aHHOMY KPUTEPHUIO
HEJIOCTOBEPHOE, HETIOJTHOE oo
HEMpaBWIbHOE, HE  COOTBETCTBYIOIIEE
TpeOOBaHUSM, YCTaHOBJICHHBIM
AJMUHUCTPATUBHBIM PETJIAMEHTOM )

12.1.8. | IlpenctaBieHue DIEKTPOHHBIX 0OpazoB
IoKyMeHTOB nocpeactsom PIITY, kotopsie
HE TIO3BOJISIIOT B TOJHOM  0oObeMme
OpPOYUTAaTh TEKCT JIOKyMEHTa  W/WIn
pacro3HaTh pEKBU3UTHI JOKYMEHTA

12.1.9. |Ilomaua 3ampoca W HMHBIX JOKYMEHTOB B
ANEKTPOHHOU (opme, TMOAMUCAHHBIX C
ucnonb3zoBanueM Oll, He mpuHaATIeKAIICH
3asBUTEIIO WITH IPEACTABUTEITIO 3asiBUTEIIS

12.1.10. | IToctymnenne 3ampoca, aHAJIOTUYHOTO

paHee 3aperucTpUpOBaHHOMY 3arpocy,
CpoK mpenocrasieHus ['ocynapcTBeHHOU
YCIyTU TI0 KOTOPOMY HE UCTEK HAa MOMEHT
IIOCTYIIJIEHUS TAKOTO 3arpoca
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JlonoyHUTENbHO HHPOPMUpPYEM:

(ykaspiBaercsi WHGpOpManus, HeoOXomumasl JUIsl YCTpAaHCHHsS IPHYMH OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIUMBIX IS PEAOCTaBICHUS MYHUIIUTIATBHON YCIIYTH,  TAK)KE WHAS TOTIOTHUTEIbHAS HHPOpMAIUs
IpU HATUYWH)

(YITOJTHOMOYEHHOE JOJDKHOCTHOE JIUTI0 (moamnuck, pamMuHsi, THAITHAIIHI )
MyHUIIUTIaTLHOTO apXUBa)
« » 20
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[Ipunoxenne 11
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEAOCTaBICHUS

MYHUIIMIIATBEHON yciayru «Bbigada apXuBHBIX CIIPABOK,
APXUBHBIX BBIMMHCOK, QPXUBHBIX KOMHI U WH(OPMAITMOHHBIX
Ha OCHOBaHWU apXWBHBIX JIOKYMEHTOB, CO3/IJaHHBIX ¢ | sTHBaps
1994 ronay», yTBEpAKIECHHOIO NOCTAaHOBIECHHUEM | J1aBbI
TOPOJICKOTO OKpyTa

OT «__» 2021 Ne

Ilepeyennb u coaep:kaHue A AMUHUCTPATUBHBIX /1€ CTBHIA, COCTABJISIIOIIUX A IMUHUCTPATHUBHbIE MPOLETYPbI

|. IlopsinoK BBHINOJIHEHHS A/IMUHUCTPATUBHBIX el CTBUI Npu oOpameHun 3asaBurtens nocpeacrsom PIIT'Y

1.  Ilpuem m perucrpanusi 3anpoca u 10KyMeHTOB
MecTo BbinonHeHus: | AqMuHUCTpaTuBHBIE |  CpenHuil cpok Tpynoemkocts | Kpurepuu npuHATHS pELICHUN Copepxanue neicTBus,
nporenypsl/ JeNcTBUS BBITIOJTHEHUS CBEJICHMSI O JOJKHOCTHOM
ucnomnszyemas 1MC JIUIEe, OTBETCTBEHHOM 3a
BBITIOJTHEHUE
aJIMUHHUCTPATUBHOIO
JEICTBUS, pE3yJIbTaT
aJIMUHHUCTPATUBHOIO
JEICTBUS U MOPSIIOK ETO
nepeaadn, crnocod Guxcanuu
pe3yJsiprarta
PIIT'Y/Monayns [Tpuem u 1 pabounii newp | 15 mMuHyT CooTtBercTBHE 3anpoc (1o hopmam coryiacHO
M®I] ENC | npeaBaputenbHas (He BKIIIOUaeTCA B npeAcTaBieHHbIX 3asBureneM | [Ipunoxxenusm 6-8 K
OVY/MyHununanbHbIi | TpOBEpKa o0umii cpox JIOKYMEHTOB TpeOoBaHUsAM, | AAMHUHUCTPATUBHOMY
apxuB JIOKyMEHTOB IIPEIOCTABIICHUS YCTaHOBJIEHHBIM pErIamMeHTy) U IpUIIaraeMble
3aKOHOJATEIHCTBOM JOKYMEHThl ~ NOCTYNalT B




I'ocynapcTBeHHOM Poccuiickoit @enepannu, B TOM | UHTErpupoBanusii ¢ PIITY
YCIIYTH) yucne  AaMuHuctpatuBHbIM | Monyns MO®IL[ EUC OV
peraamMeHToM MyHULMIIaTBHOTO apXHUBa.
PesynbTaTom
aJIMUHHUCTPATUBHOIO
JNEUCTBUS  SIBIIETCA  IIPUEM
3anpoca.
Pesynprar (Quxcupyercs B
AIIEKTPOHHON dopme B
Monayne MOI[ EUC OY
MyHununanpHbIin IIpoBepka B tot ke nenp 10 MmunyT CootBercTBHE IIpencraBieHHbIE TOKYMEHTBI
apxus/Moayns M®I] | koMIuIeKTHOCTH IIPEICTABICHHBIX 3asBUTEIEM | IPOBEPSIOTCS Ha
EVCOY/PIITY JIOKYMEHTOB 1o JIOKYMEHTOB TpeOOBaHUSM, | COOTBETCTBUE IIEPEYHIO
IIEPEYHIO YCTaHOBJICHHBIM JIOKYMEHTOB, HE0O0XOAMMBIX
JIOKYMEHTOB, 3aKOHO/ATEIbCTBOM JUIS MIPEAOCTABIICHUS
HEOOXOAUMBIX  JUIS Poccuiickoit @eaepaunu, B ToM | MyHULIUIIATIBHON YCIIYTH.
KOHKPETHOI'O yycie  AJMUHUCTPAaTUBHBIM | B ciyyae oTcyTCTBUS Kakoro-
pe3yJiprara periaaMeHToM 1100 JIOKYMEHTA,
IIPENOCTABIICHUS ITO/JIEXKALIETO
MyHununanbHoOu IIPEJICTABICHUIO 3asiBUTENIEM,
YCIIYTH, IPOBEPKA HA a TakkKe TIpUd  HaJIU4YUU
IpeaIMeT  HaJIu4us OCHOBaHMN JJIs OTKa3a B
OCHOBaHUM JUISE npueme JIOKYMEHTOB,
OTKaza B IIpHEME HEOO0XOUMBIX UL
JIOKYMEHTOB, IIPEAOCTABIICHHUS
HEOOXOIUMBIX /TSt MyHununaibHOU yCIIyTH,
MIPEI0CTaBICHUS yKa3aHHBIX B TojApazjaene 12
MyHununansHOU AJIMUHUCTPAaTUBHOTO
YCIIYTH periJamMeHTa,  JOJKHOCTHBIM
Perucrpanus 30 MuHyT JIULOM MyHHUIIMNIaIBHOTO
3anpoca n1ubo 0TKa3 apxuBa dbopmupyetcs
B perucTpanuu penieHre o0 OTKa3e B IpUeMe
3anpoca JIOKYMEHTOB, HE0OXOAMMBIX
JUISL IIPEIOCTABIICHUS

MyHUIIMNaabHOW YCIYyTH, O




dbopme COTJIaCHO

[Tpunoxenuro 10 K
AJIMUHUCTPAaTUBHOMY
periaMeHTy.

Pemenne 00 oTkaze B mpueme
3ampoca M JIOKYMCHTOB
IIOAIMNCHIBACTCS YCI/IJICHHOI;'I

KBATHU(UIIUPOBAHHOMN oIl
YIOJTHOMOYEHHOT'O
JOJIKHOCTHOTO Tuna

MyHULIMDIATBHOTO apXWBa U
HE M03/]Hee epBOro padbouero
JIHSA, CJIENYIOLIEro 3a JHEM
noJauu 3amnpoca,
HampaBiisgeTcss 3asBUTENIO B
Jlnunerit kabunet Ha PIITY.

B ciyyae OTCYTCTBHS
OCHOBaHUN JJIs OTKa3a B
npueme 3anpoca U
JIOKYMEHTOB, HE0O0XOAMMBIX
JUIS MIPEI0CTABIICHUS
MyHuInanbHOu YCIyTH,
3anpoc peructpupyercs B
Monyne M®L[ EUC OY
MyHUIMIIaIBHOTO apXHBa, O
4yeM 3asiBUTEINb YBEIOMIIAETCS
B JInunom kabunere Ha PIIT'Y.

Pesynpraramu
aJIMUHHUCTPATUBHOIO
JeNCTBUSA SABIIAIOTCSA
peructpauus ~ 3ampoca O
IIPEIOCTABICHUN
MyHumnanbHOU yCIyTH
)2 (o0 OTKa3 B ero

pErUCTpalHH.




Pesynprar  (Quxcupyercs B
3JIEKTPOHHOU dopme B
Moayne M®I[ EUC OV, a
taroke Ha PIIT'Y.
OcymecTBigercs nepexon K
aJIMUHUCTPATUBHOM
npouenype «PopMUpOBaHUE U
HarpaBJIeHUE
MEXXBEOMCTBEHHBIX
MH(OPMAaLIMOHHBIX 3alIPOCOB B
OpraHbl (opranuzanun),
y4acTBYIOLIHE B
IIPEIOCTAaBICHUHU
MyHUIIMIIATBHON YCIIyTH

2. ®opMuUpOBaHHE U HANIPABJIEHHE MEKBEJOMCTBEHHBIX MHGOPMALHOHHBIX 3aNIPOCOB
B OpPraHbl (OpraHu3anmu), y4acTByIolue B MpeaocTaBpjieHnd MyHMIMNAJBHON yCayru

MecTo BBINOIHEHUS AJIMAHHCTpPATHUBHbIE Cpennuii cpok TpynoemkocTs Kpurepuun Copnepxanue neicTBus,
IpoIelypbl/UCIIOIb3yeMast JEeNCTBUS BBITIOJTHEHUS IPUHSTHS CBEZICHMSI O IOJKHOCTHOM JINLIE,
nc penieHuin OTBETCTBEHHOM 34 BBIIIOJITHEHHUE
aJMMHHUCTPATUBHOTO JEHCTBUS,
pe3yabTaT aAMUHUCTPATUBHOTO
JENCTBHUS U MOPALOK €70 Iepeiayu,
cnoco0 (uKcauu pe3yabrara
MyHHULIMIaIBHBIA apXUB Onpenenenue cocrasa | 0,5 pabouero 15 munyT Hamnune B | JlomxkHOCTHOE JIULO
/Monyns MOI] EVIC OY | 10KyMEHTOB, JTHSA IepeyHe MyHuIMnansHOro apxuBa
MOJIEXKALIUX 3aIIPOCy JIOKYMEHTOB, dopmupyer u HaIpaBJIsAeT
y OpraHoB, HE00XO0TMMBIX MEKBEIOMCTBEHHBIN
OpraHM3aluii, L MHGOPMALIMOHHBIM  3ampoc, eciu
HaIpaBJICHUE 3a1poca MIPEAOCTABIICHUS] | OTCYTCTBYIOT JIOKYMEHTHI,
MyHULIMNIabHOW | yKa3aHHblE B mozapaszgene 11
YCIIYTH, AJIMUHHMCTPAaTHBHOTO PETIaMeHTa, U
JIOKYMEHTOB, OHH HEOOXOAUMBI TUIS

HaxXogAImuxcss B




HaXOOAIIUXCA B
pPaCTOPSDKCHUHN Y

MecTo BBINOIHEHUS AnmunuctpatuBaele | CpenHuil cpok TpynoemkocTs Kpurepun Copnepxanue neicTsus,
IPOLEeypbl/UCIIOIb3yeMast JNEeUCTBUS BBITIOJTHEHUS IPUHSATHS CBEZICHHMS O IOJKHOCTHOM JINLIE,
ncC penieHuin OTBETCTBEHHOM 3a BBIIIOJTHEHHUE
aJIMMHHUCTPAaTUBHOIO JEHCTBHUS,
pe3yJIbTaT aAIMUHUCTPATUBHOIO
JEICTBHS U NOPSIOK €T0 Mepeaay,
cnocob ukcaru pe3ynprara
pacnopspKeHUM y | mpefocTaBiceHuss MyHHIMNAIbHOU
(benepanbHBIX YCIIYTH.
OpraHoB B Moagyne M®I[ ENC OV
UCIIOJTHUTENIbHOM | IPOCTaBIIsIeTCS OTMETKa 0
BJIACTU HEOOXOJUMOCTH  OCYILIECTBICHUS
3ampoca JOKyYMEHTa Yy Oprasa,
OpraHM3alMii ¥  HalpasiseTcs
MEKBEJIOMCTBEHHBIN
MH(OPMAaLMOHHBIN 3arpoc.
Pesynbrarom  agMHUHHCTPATUBHOTO
JEUCTBUS SIBIISIETCA  HAIpPaBICHUE
MEXBEIOMCTBEHHOTO
MH(OPMAIIMOHHOTO 3a1poca.
Pesynprar ¢bukcupyercs B
AJIEKTPOHHON (opmMe B cucreme
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJEHCTBUS
KoHntpoub 1 paGounii neHb Hannuue B | IIpoBepka mocTyrieHuss OTBETOB Ha
IIPEIOCTABIICHUS (5 pabounx nepeyHe MEXXBEIOMCTBEHHBIE
pe3ynbrata  3ampoca | ITHEi) JIOKYMEHTOB, MH(OPMAaLIOHHBIE 3aIIPOCHI.
(oB) HEOOXOTUMBIX Pesynbrarom  agMHUHHCTPaTUBHOTO
IE JNEUCTBUS  SIBISETCS  TOJydyeHHUE
NIPEIOCTABIIEHUSI | OTBETA HA  MEKBEJOMCTBEHHBIN
MyHununaabHOH | MH(pOPMALIMOHHBIN 3aIpoc.
yCIIyTH, Pesynbrar ¢bukcupyercs B
JIOKYMEHTOB, AIIEKTPOHHOM (QopMe B CHUCTEME

MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUS.




MecTO BBITOTHEHUS
MIPOIIEIYPHI/UCTIONb3YyeMast
ncC

AJIMUHUCTpPaTUBHBIE
JNIEUCTBUSA

Cpennuii cpok
BBITTOJTHEHUS

TpynoemkocTs

Kpurepun
IPUHATHS
peLIeHHI

Coneprxanue eicTBuYS,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBECHHOM 34a BBIIIOJIHCHHUC
aJIMUHUCTPATHBHOTO JICHCTBUS,
pe3yapTaT agAMUHUCTPATUBHOTO

JICHCTBUS M TTOPSIOK €ro Iepeiavy,
cnocob ukcaru pe3ynprara

OpraHoB,
OpraHu3aun

[lpy mocTyrieHMM OTBETOB Ha
3aIpOChI OCYIIECTBIISETCS MIEPEX0 K
aIMHHUCTPATUBHON npoueaype
«Ornpenenenue BO3MO>KHOCTH
npepocTaBieHuss  MyHUIMIIATEHON

YCIYTH»

3. OnpeaesieHre BO3MOKHOCTH NpeaocTaBieHnss MyHUIIUNIAJBHOH YCIyTH

MecTo BBINOJIHEHUS AnmunuctpatuBnbele | Cpennuii cpok | Tpynoemkocts | Kputepuu npunsatus Copnepxanue neicTBus,
IpOLelypbl/UCIIOIb3yeMast JNEeNCTBUS BBITIOJIHEHUS peleHni CBEJICHMS O JOJDKHOCTHOM JIMLIE,
nC OTBETCTBEHHOM 32 BBIIIOJIHEHHE
aIMMHHUCTPATUBHOTO JEHCTBHS,
pe3ysbTaT aIMUHUCTPATUBHOIO
JENCTBUSA U MOPSIOK €ro Nepeayn,
croco0 (hukcanuu pe3ynprara
MyHuIMIIaabHbIN apXUB [TpoBepka oTCyTCTBUS | 5-i1 paboumii OtcyrcTBUE nmy | JloixkHOCTHOE L0
/Monyns MOIT EUC OV | unmn HAJIN4YUS | I€Hb HAJINYWE OCHOBAaHUSA | MyHMIIMIAJIBHOTO ~ apXWBa  HA
OCHOBaHUH JUIs OTKa3a JUISI OTKa3a B | OCHOBaHMH COOpPaHHOTO KOMILIEKTa
B IIPENOCTABICHUH MIPEI0CTABICHUN JIOKYMEHTOB, UCXOJS U3 KPUTEPHUEB
MyHununanbsHOU MyHununaibHOU IpeAocTaBlieHuss MyHUIUIIAIBbHON
yCIIyTH YCIIYTH B | YCIIYTH, YCTaHOBJICHHBIX
COOTBETCTBUU C | HACTOSAIMM  AJMUHUCTPATUBHBIM
3aKOHO/IATEIIbCTBOM | PETJIAMEHTOM, onpenensieT
Poccuiickoit BO3MOYKHOCTb IIPENOCTaBIICHUS
®enepanny, B TOM | MyHUIIMITaIbHON yCIIyTu 51
quclie dopMHpyeT TNPOEKT pe3yibTara

IIPEAOCTABIICHUS YCIYTH.




MecTO BBITOTHEHUS
MIPOIIEIYPHI/UCTIONb3YyeMast
ncC

AJIMUHHUCTpPATHUBHbBIE
JNIEUCTBUSA

Cpennuii cpok
BBITTOJTHEHHSI

TpynoemkocTsb

Kpurepun npunstus
peleHuit

Coneprxanue elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICHCTBUS M TOPSIOK €ro TMepeiadH,
crocob (ukcaryu pe3ynprara

AJMUHUCTPATUBHBIM
periaaMeHToM

Pe3ynbTaToM agMUHHCTPATUBHOTO
JIEUCTBUS SBJISIETCSI YCTAHOBJICHUE
HAJTAYHS HIIH OTCYTCTBUS
OCHOBaHHI1 IS OTKa3a B
MpeNOCTaBIeHU MyHUIHUNAIbHON
YCIIYTH, MOATOTOBKA  IPOEKTa
peuieHus o MpeI0CTaBICHUN
MyHuIMnansHOM yciuyru no gopme
cornmacHo  Ilpunoxenuto 1k
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY
1M 00 OTKa3e B €€ MPEJOCTABICHUN
1o (hopme cornacHo [punoxxenuto 3

K AJIMUHUCTPAaTUBHOMY
perjJameHry.

Pesynprar ¢ukcupyercs B Buie
IIPOEKTa pelieHus 0

MpEeNOCTaBICHU MyHUIUNAIBHON
yciayrd wid o0 OTKaze B ee
MPEA0CTaBICHUN

4. IlpunsTHE pelIeHUs O MPeAOCTaBIeHNH (00 0TKa3e B IPeI0CTABICHUHN)
MyHUIMIIAJIBLHOM YCJIYTH U 0(pOpMIIEHHE pe3y/IbTaTa NpeaocTaBjieHuss MyHHINIIAJIBHON YCIyru




MecTO BBITOTHEHUS

POLEAYPbI/UCIIONb3YyeMas

ncC

AJIMUHHUCTpPATHUBHbBIE
IEUCTBUA

Cpenunuii cpok
BBITTOJTHEHHSI

TpynoemkocTsb

Kpurepun npusstus
peleHuit

Coneprxanue eicTBYS,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBEHHOM 34a BBIIIOJIHCHHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICHCTBUS M MOPSIOK €ro TMepeiadH,
cnocob ukcarm pe3ynprara

MyHHITUTIATBHBIA apXUB/

NC YHII

Onpenenenne
HEOOXOIMMOCTH "
pasmepa oOIiaThl 3a
Mpe0CTaBIICHUE
MyHununaibsHON

YCIIYTH.

dopMHUpOBaHHE
KBUTAHLIUU
HE00X0IMMOCTH)

(rpu

0,5 pabouero
TTHS

40 MuHyT

JlomkHOCTHOE JIUIIO0
MyHUIIMIIAIBHOTO apXHBa MPOBOAUT
IPOBEPKY Ha MPEIMET OTHOIICHUS
NOCTYNUBIIETO 3amnpoca K IUIaTHBIM
3ampocaM, B  COOTBETCTBHH C
pacTopsIUTEIbHBIME  JIOKyMEHTaMHU
ompezenseT  pasMep  MIAThl U
¢dopmupyer kButanmuio B MC YHII
(Ipu HEOOXOIUMOCTH).

PesynbraTom SIBJISIETCS
chopMupoBaHHas KBUTAHIIUS.
Pesynbrar ¢puxcupyerca 8 UC YHIL
B caywae, ecnu MyHununaiabHas
ycayra TpenocTaBisieTcss OecIiaTHo,
JOJPKHOCTHOE JULIO0
MyHUIIMITaTFHOTO apXWBa TOTOBHT
IPOEKT PEIIeHUsl O NMPEerIOCTaBICHUN
MyHULIIMNIaTbHOW  yCIYyrd WM 00
OTKa3€e B €€ MPeJI0CTaBICHUN

MyHuIMNIaIbHbIN apXuB/

PIIT'Y

Hanpasnenne
KBUTAHIIMM 00 Oruiare
3asBUTEITIO

0,5 pabouero
ITHS

20 MUHYT

JlomKxHOCTHOE TUIIO0
MyHUIMIIaTBEHOTO apXUBa
HarpasJisieT KBUTAHIUIO 00 OTjIaTe B
JInuHbIi KaOuHET 3asBUTEII Ha
PIITY.

Pe3ynbrarom siBnsieTcsl HapaBlIeHHUE
KBUATAaHIMHU B JINUHEBIA KaOUHET
PIITY.

Pesynbrar ukcupyercs B




MecTO BBITOTHEHUS

POLEAYPbI/UCIIONb3YyeMas

ncC

AJIMUHHUCTpPATHUBHbBIE
IEUCTBUA

Cpenunuii cpok
BBITTOJTHEHHSI

TpynoemkocTsb

Kpurepun npusstus
peleHuit

Coneprxanue eicTBYS,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBEHHOM 34a BBIIIOJIHCHHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICHCTBUS M MOPSIOK €ro TMepeiadH,
cnocob ukcarm pe3ynprara

37eKTpOoHHOM Bujie Ha PIITY

MyHuIMnaaIbHBIN apXuB/

NC YHII

[TpoBepka daxTa
OILIaThI 3a
Mpe0CTaBIICHUE
MyHununaibsHoON

YCIIYTH.

B teueHue

5 pabouunx
JTHEH I10CiIe
HanpaBJICHUS
KBUTAHIUH

20 MuHYT

JIOKHOCTHOE JIUIIO0
MyHHLIUIaIBHOTO apXHBa IIPOBEPSIET
B UIC YHII ¢axr orutater 3a
npenocrasieHne MyHununaibHON
ycayru. [Ipy Hanu4uum oruiaTel
JOJIKHOCTHOE JIULIO
MyHUIMIIaIBHOTO apXUBa
(bopMHpYET NPOEKT PELICHUS O
IIPEAOCTaBICHUA MyHUIIUIIAIBHON
YCIIyTH.

Ecnin  ommara He  mocTynuia,
JOJDKHOCTHOE JULO0
MyHHULIUTTaTIBHOTO apX1Ba 0POPMIISIET
pelieHue 00 OTKa3ze B
NpEeAOCTaBICHHH  MyHUIMIIAIBHOU

yCIIyTu

MyHuIMIIaIbHBIN apXUB
/Monyns EC OY

Paccmotpenue
MpOEKTa pe3yJibTara
MPEIOCTaBICHUS
MyHununaisHON

yCIyrH

0,5 pabouero
TTHST

CooTtBercTBHE
MPOeKTa peleHus
TpeOOBaHUSIM
3aKOHOJATEIhCTBA
Poccuiickoit
®enepanuu,
quUCIIe
AMUHUCTPATUBHOMY
periJamMeHTy

B TOM

YnomHOMOYeHHOE JOJDKHOCTHOE
mno  MyHHMIMDAIbHOrO — apxuBa
paccMaTpuBaEeT MPOEKT PELICHHS Ha
peIMeT COOTBETCTBUSI TPeOOBaHUSAM
AJIMUHUCTPATHBHOIO perilaMeHTa,
IIOJIHOTHI U Ka4eCTBA IPEAOCTABIICHUS
MyHUIIMIIaTBHOM  yCIIYTM, a TaKke
OCYILECTBJISET  KOHTPOJb  CPOKOB
MPEeAOCTABIICHUS MyHunmnaisHON
YCIYTH. [TognuceiBaeT MPOEKT
peLIeHUS 0 MPEIOCTABICHU U




MecTO BBITOTHEHUS
MIPOIIEIYPHI/UCTIONb3YyeMast
ncC

AJIMUHUCTpPaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTsb

Kpurepun npusstus
peleHuit

Coneprxanue eicTBYS,
CBEJICHUS O JIOJDKHOCTHOM JIUIIE,
OTBCTCTBEHHOM 34a BBIIIOJIHCHHUC
aJIMUHUCTPATUBHOTO JICHCTBUS,
pe3ynbpTaT aAMUHUCTPATUBHOTO
JICHCTBUS M MOPSIOK €ro TMepeiadH,
cnocob ukcarm pe3ynprara

MyHUITUTIATTBHON  YCIIYTH WM 00
OTKa3e B €€ I[IPEelOCTaBIECHUU C
UCIIOJIb30BaHUEM YCHJICHHOM
kBanuduuupoBanHoi DII B Monyre
M@l EHUC OVY wu nHanpasiser
YIOJHOMOYEHHOMY  JIOJDKHOCTHOMY
auiy MyHUIIMDAIBHOTO apXuBa AJis
HaIpaBJICHUs pe3yJbrara
npenocraBieHuss ~ MyHULIUNATBHON
yCIIYTH 3asiBUTEINIO.

PesynpTaTromMm  aAMHHHCTPATHBHOTO
JIEUCTBUSI SIBJISICTCSl TIOJIMHUCAHHUE, B
TOM qucIie YCUJIEHHOU
kBasunrposanHoi I, pemenus o
IIPEAOCTaBICHUM  MyHUIUIIAIBHON
yciuyrd  wid o0 OTkaze B €€

IIPEIOCTABICHUH.
Pesynbrar Qukcupyercs B BHUIE
peleHus 0 IIPEIOCTAaBIEHUN

MyHULIMNIaTbHOW  yCIyTH MU 00
OTKa3€e B €€ MPeJI0CTaBICHUN

5. Beigaua pe3ysabTara npeaocrapieHuss MyHUIUNAAbHON YCJIYTH 3assBUTEII0




MecTo BBINOIHEHUS AnmunuctpatuBHble | CpenHuil cpok Tpynoemkocts | Kpurepuu npunstus Copepxanue neicTBus,
IPOLEeypbl/UCIIOIb3yeMast JNEeNCTBUSA BBITIOJIHEHUS peleHni CBEZICHHMS O IOJDKHOCTHOM JINLIE,
nc OTBETCTBEHHOM 32 BBIIIOJIHEHNE
aJMMHHUCTPATUBHOTO JEHCTBUS,
pe3yJIbTaT aAIMUHUCTPATUBHOIO
JEICTBHS U NTOPSIOK €T0 Mepeaay,
crocob (ukcarym pe3ynprara
Moayns MOI[ EMC Breigaua wm | 0,5 pabouero COOTBETCTBUE JlomKHOCTHOE JINALIO
OV/PIII'Y HallpaBJICHUE JTHS IIPOCKTa peuieHuss | MyHULIMIIAIBHOT O apxuBa
pesyJiprara TpeOOBaHUAM HaIpaBJIsieT pe3yJbTar
IIPENOCTaBICHUS 3aKOHOJIaTEIbCTBA IpeAocTaBieHnss  MyHUIHANIAIBHON
MyHununaibsHON Poccuiickoit ycinyrdu B ¢dopMe  3IEKTPOHHOTO
yciyru 3asiBUTEIIO ®enepauy, B TOM | JOKYMEHTAa, MO/ANKUCAHHOTO
qucIe ycusIeHHOH kBanudunupoanHoi OI1
AJMUHUCTPAaTUBHOMY | YIIOJJHOMOYEHHOTO  JIOJKHOCTHOTO
perjaamMeHTy muna MyHununanbHOro apxuBa B

JInyueii kabuuer Ha PIITY.

3agaBuUTEND YBEIOMJIETCS 0
MOJyYECHU U pe3yJibraTta
MPENOCTaBIICHUS MyHuImMnansHON

ycayru B JluuHOM kaOuHeTe Ha
PIIT'Y.

3asiBUTENb MOXKET MTOJIyYUTh
pe3ynbTaT IIPEIOCTABIICHUS
MyHuLMnaabHOW YCIYyrd B J1I0OOM
M®II MockoBckoii 00jacTH B BHUAC
pacrmeyaTaHHOr0O  Ha  OyMa)kKHOM
HOCHUTEJIE JK3EMILIApa JIEKTPOHHOTO
JoKkymMeHTa. B asrom  ciywae
pabotHukoM MOI] pacreuarsiBaeTcs
n3 Moaynas M®PI[ EMC OY Ha

OyMa)XHOM  HOCHUTENE  IK3EMILISP
3JIEKTPOHHOT O JIOKYMEHTa,
HOAITMCAaHHBIN YCUJIIEHHOM

KBaJIM(DULIMPOBAHHOMN OI1




MecTO BBITOTHEHUS

POLEAYPbI/UCIIONb3YyeMas
nuc

AJIMUHUCTpPAaTUBHBIE
IEUCTBUA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTsb

Kpurepun npunstus
peleHuit

Coneprxanue elcTBus,
CBEJICHUS O JIOJDKHOCTHOM JTUIIE,
OTBCTCTBCHHOM 3a BBIIIOJIHCHUC
aJIMUHUCTPATHBHOTO JICHCTBUS,
pe3yapTaT aAMUHUCTPATUBHOTO

JICHCTBUS M TTOPSIOK €ro Iepeiavy,
crocob (ukcarym pe3ynprara

YIIOJJTHOMOYEHHOTO  JIOJDKHOCTHOTO
ouna  MyHUIMDAIBHOTO — apXuBa,
KOTOpBIM  3aBepsieTcsd  MOANMCHIO
YIOJHOMOYEHHOTO paboTHHka M®I]
u nedyatbro M®II.

3a UCKIIOYEHHMEM cilyyas, Koraa

JIOJDKHOCTHOE U0
MyHUIIMDIATBHOTO  apXHWBa  BBIIACT
3asiBUTEIIIO pe3ynbTar

IIpeAOoCTaBIeHnss  MyHUIHNIAIBHON
YCIYTM MO BOIPOCY YCHIHOBJIEHUS
(ynouepenusi) B ¢dopme OyMakKHOTO
JIOKYMEHTA, MOAMUCAaHHOTO
YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM
TuIoM  MyHUUMNANBHOTO — apXuBa.
IIpy >TOM mHpPOBOAUTCS  CBEpPKa
JIOKYMEHTOB.

PesynpraToMm = aAMHUHUCTPATUBHOTO
JIEUCTBUS  SIBIISIETCS  YBEIOMJICHUE
3asBUTENSL O TMOJYYEHUU pe3yibTaTa
MpeNOCTaBICHUsT ~ MyHHIMIIAIBHOU
YCIyTH, TMOJy4eHue  3asgBUTEIEM
pe3ynbTaTa.

Pesynbrar ¢uxcupyercs B Monyine
M®II EVC OV, JInunoMm kaOuHETE Ha
PIITY




